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Request for Reduced Course Load (RCL)



The form must be submitted to and authorized by the Office of International Services before a student may be considered eligible to reduce her/his courseload insofar as Bureau of Citizenship and Immigration Services regulations affecting Nonimmigrant Student (F-1 and J-1) status is concerned.

Please note that students must finish incompletes by the end of the next semester. Incompletes may not delay a program of study. Credit for incompletes will be applied to the semester in which the student received an incomplete.  For example, if a student registered for College Composition for 3 credits in Spring 2003 and receives an incomplete, the student must be registered full-time in Fall 2003 IN ADDITION TO the incomplete.  When the student finishes the incomplete, the 3 credits revert to Spring 2003, not Fall 2003.

When completed, please fax this form to International Services at (215) 204-6166.

If you have any questions, we can be reached by phone at (215) 204-7708 or by email at ois@temple.edu.
Student should complete the information below:

	Family Name 
	Given Name 

	Student ID # 
	Phone # 

	Email Address 


Academic Advisor should complete the information below:

	Field of Study  
	Date Began Current Degree 

	 FORMCHECKBOX 
 Bachelors    FORMCHECKBOX 
 Masters    FORMCHECKBOX 
 PhD  FORMCHECKBOX 
 Other
	# of Credits Required for this Degree 

	If PhD, Date of Elevation to Candidacy
	If PhD, Date of Preliminary Exams 

	# of Credits Accumulated To Date _________

# of Credits to Obtain Degree ____________
	Completion Date of Program 


In general, permission to register for less than full-time should occur rarely in a student's career.  According to US immigration law, students holding an F-1 or J-1 visa status must be full-time each fall and spring semester. This means 12 credits for Undergraduate Students; 9 for Graduate Students [6 credits per semester if students holds a graduate assistantship (if the department allows this) and 1 dissertation credit per semester if at the dissertation stage].

Semester Requested

​​​​______
 Intended # of Credits of Registration_________



[Please see other side]

I endorse and recommend less than full-time enrollment registration for the semester requested for this student as indicated. This request is based on the reason I have indicated below, and this endorsement  FORMCHECKBOX 
  will  FORMCHECKBOX 
 will not affect the expected date of completion of program as indicated on the student’s immigration documentation (Form I-20 or DS-2019):

· Student is in her/his first semester in a degree program in the U. S. and needs time to adjust to the American classroom, the English language, or intensive reading requirements
· Improper Course level placement 
· Student holds a Graduate Assistantship/Externship

· Doctoral candidate is at the dissertation research/writing level and is registered for a minimum of one credit

· Master’s candidate is at the thesis research/writing and is registered for a minimum of one credit

· Graduate student is in his/her final semester of coursework and will advance to the research stage next semester 
· Graduate student has completed formal course work and is preparing for comprehensive/preliminary exams which student must pass before receiving degree

· Student is participating in an internship required by the program of study or particular course

· Student needs less than a full course load to finish the degree this semester

· Student has a medical condition which prohibits her/him from registering full-time (must be accompanied by medical documentation (please refer to our “Reduced Course Load Due to Medical Conditions” handout and cannot exceed an aggregate of 12 months)

· Graduate Student is on approved Leave of Absence for the current semester and will travel outside the United States; approved LOA form is attached. 
· Undergraduate Student will not register for the current semester and will travel outside the United States; student has been informed that s/he will need to apply for readmission to Temple University before returning to the United States in F1 status. http://www.temple.edu/university_studies/policies.html#second

	Comments:

	

	


THE US CITIZENSHIP AND IMMIGRATION SERVICE (USCIS) 
DOES NOT RECOGNIZE FINANCIAL CONSTRAINTS AS A 
VALID REASON FOR DEVIATION FROM A FULL COURSE OF STUDY.

	Advisor's Name 
	Advisor's Signature 

	Today’s Date 
	Phone # 

	Email Address 
	Fax # 


	For Office of International Services Use Only

	 FORMCHECKBOX 
 Permission Granted
	 FORMCHECKBOX 
 Permission Denied



	 FORMCHECKBOX 
 Student Emailed                    Date     ___________     Initials______________



	 FORMCHECKBOX 
 i1440/SEVIS Updated           Date     ___________     Initials______________
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� Revised March 2004.





