
 
 

Google Analytics Tip Sheet 
 

Step 1 
Create a Google/Gmail account. Google Analytics is free if you have an account. 
Visit www.google.com/analytics to set up your account. 
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Step 2 
Once you create your account, you’re prompted to Sign Up for the free Analytics 
account. 
 

 
 

Step 3 
Enter your site name and other information. 
 

 



Step 4 
Enter your personal information. 
 

 



Step 5 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Step 6 
 
Cut and paste the code and email it to your webmaster (or email 
webcomm@temple.edu if your webmaster cannot access your sites’ templates.) 
 
Once the code has been added, you will be able to sign in and access your 
website activity reports. 
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Step 7 
Please add tuwebhelp@gmail.com as an administrator. To do this click on “User 
Manager.” This is to allow us to help you in future if needed. 
 

 
 

Step 8 
Click “Add User.” 
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Step 9 
Enter tuwebhelp@gmail.com and set access type as “Account Administrator.” 
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Step 10 
Start analyzing the many reports of Google Analytics. It’s a great way to see what 
your users are clicking, how they’re navigating the site and trends over time. 
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