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THE HANDBOOK AND THE GRADUATE BULLETIN

The materials in this Student Handbook are intended to answer some of the questions most frequently raised by persons applying to and enrolled in the Spanish graduate program at Temple University.  The information included in the Handbook supplements and, on occasion, restates sections of the Temple University Graduate Bulletin.  Students should consult the Graduate Bulletin in conjunction with this handbook for the most complete detail concerning policies and procedures.  If neither of these sources appears to address an issue, please contact the Department’s Associate Chair for Graduate Studies or the Department Chair.


THE MISSION OF THE GRADUATE PROGRAM IN SPANISH

The Graduate Program integrates the traditional fields of Hispanic Studies (Peninsular Spanish Literature, Spanish American Literature, and Hispanic Linguistics).  At the level of the M.A. it provides a solid program developing advanced Spanish-language skills for diverse careers (in secondary education, business, health and government services, etc.) and trains students in the exercise of pedagogical and research skills necessary for the pursuit of a Ph.D.  At the Ph.D. level, the program provides opportunities for advanced study and research in selected fields in Hispanic studies, and trains scholar/teachers for careers principally in institutions of higher learning.


APPLICATION AND ADMISSION

The Department requires the following items from all applicants:

· The Temple University On-line Graduate Application Form
· Transcripts of all graduate and undergraduate study
· GRE scores
· TOEFL scores (only for international applicants)
· Letters of recommendation from three persons familiar with the applicant’s abilities and scholarly potential (these letters normally must be from professors)
· A biographical statement of the applicant’s professional plans and goals
· An undergraduate major in Spanish or its coursework equivalent (advanced standing may be given to students possessing an M.A. in Spanish)
· A minimum undergraduate grade point average of 3.0 overall or a minimum of 3.25 to be considered for financial aid. 
· The application fee.





Deadlines

Applications should be received by February 1 for the fall semester or by October 15 for the spring semester.  However, to be considered for university fellowships, an applicant must apply by January 15 for admission the following fall.  Applications from international students must be received by December 15 for the fall semester.  Applications for admission only (but not for financial assistance) may be accepted thereafter if warranted.


FINANCIAL SUPPORT

Financial support is available to graduate students in the form of Department teaching assistantships and University fellowships.  Teaching assistantships and fellowships carry a stipend plus full waiver of tuition and fees; they also provide health coverage.  Applicants to the program who are interested in seeking funding should notify the Department in a letter accompanying the application.

An additional source of support for graduate students is employment as part-time instructors of Spanish (and/or Portuguese).  Students interested in seeking employment as part-time instructors should notify the Department Chair.

In addition to the competitive awards and employment outlined above, support is available to full-time graduate students solely on the basis of need through loan programs such as the Federal Perkins and Stafford Loans.  Further detail and financial aid applications may be obtained by contacting: Student Financial Services, Conwell/Carnell Halls, Temple University, Philadelphia, PA 19122.  Telephone: 215-204-2244.


PROGRAM COMPLETION REQUIREMENTS

M.A. IN SPANISH

The time limit for completion of the Master’s degree is three consecutive years from the date of admission.  The College may grant one extension for an additional year.  Any extension beyond this time limit must be granted by the Graduate Board’s Student Appeal Committee.

Every fall and spring semester between admission and graduation all students in the Master’s program must be enrolled for coursework or request a leave-of-absence.  A leave-of-absence does not extend the time limit to complete the degree.

Students must earn a minimum of 30 semester hours of credit (ten courses), demonstrate reading knowledge of a foreign language by having taken at least three semesters of a foreign language other than Spanish with a grade of B- or higher, or passing a written foreign language exam, and complete a six-hour comprehensive written examination.


Coursework must include:

· At least six courses must be taken at the advanced -8000- graduate level (5000-level Spanish courses, which are cross listed as undergraduate courses, are non-advanced courses).  Portuguese 5000-level courses, however, are considered to be at the advanced graduate level.

· One course may be taken at Temple University outside of the Department, with the permission of the Associate Chair for Graduate Studies.  After acceptance into the M.A. program one graduate course may be taken at a university in a Spanish-speaking country.  Nine credits (three courses) earned at Temple University through the Continuing Education Program may be used to satisfy the M.A. degree requirements.

· Spanish 8001 (Hispanic Bibliography and Research) is required and must be taken in the first year of study.  Spanish 8385 (Teaching Internship) must be taken by all TA’s during the first semester in which it is available to them.


M.A. Comprehensive Examination

The M.A. exam is based on a reading list (available in the Department office); the exam is in written form and will be six hours long.  All exams must include representation from the three course fields (Peninsular Spanish Literature, Spanish American Literature, and Hispanic Linguistics).  The student will select five examination areas from within these course fields.  One area will be designated for a two-hour question.

Before the M.A. examination may be attempted, all grades of I must be removed and the foreign language requirement must have been fulfilled.

If up to two sections of the M.A. exam are, in the judgement of the faculty readers, marginally passing or failing, the following procedure will be followed.  The student may opt for an oral exam to be administered on the sections in question within two weeks of the original exam or he/she may opt to wait until the next exam period to retake a written exam on the weak or failed sections.

If more than two sections of the original written exam are failures, the entire exam must be repeated.  The exam may not be attempted more than twice in whole or in part.

For students wishing to continue at the doctoral level, the M.A. examination results are an important component for admission.  Students must indicate to the Associate Chair for Graduate Studies, before taking the exam, their intention to seek admission to the Ph.D. program.  M.A. students who have passed the comprehensive exam and been approved for continuation must also officially apply to enter the Ph.D. program.


Ph.D. IN SPANISH

Students may enter the Spanish Ph.D. Program from an M.A. program in Spanish or students with very strong qualifications may be accepted into the Ph.D. program without the M.A. degree.  The Ph.D. Program of courses, examinations and dissertation are expected to be completed within seven years from the time of admission.  The College may grant extensions beyond this time; up to three one-year extensions may be requested from the College.   Any additional extensions can only be granted by the Graduate Board’s Student Appeal Committee.  

Nine credits (three courses) earned at Temple University through the Continuing Education Program may be used to satisfy the Ph.D. degree requirements.

When graduate students from other universities are admitted to the doctoral program, the Department will determine the amount of advanced standing to be awarded for previous graduate work.  The amount of advanced standing may not exceed the number of credits required for a Temple master’s degree in Spanish (in other words, thirty credits).

Students in the Ph.D. program must be enrolled for courses or request a leave-of-absence every fall and spring semester between admission and graduation.  Students must be aware that a leave-of-absence does not extend the time limit to complete the degree.

Students must complete a minimum of 63 credit hours (21 courses) beyond the undergraduate degree (including accredited M.A. courses), demonstrate reading knowledge of one foreign language beyond the one required for the M.A., and complete a written preliminary examination, plus the dissertation and the oral dissertation examination.


Coursework must include:

· A core of six courses composed of two advanced courses (8000-level) each from the three subject areas: Peninsular Spanish Literature, Spanish American Literature and Hispanic Linguistics.  These courses will be drawn from a list approved by the Department for this purpose.  

· Other requirements include the Bibliography and Research course (8001) and the Critical Approaches to Hispanic Literature course (8161).

· Two (literature concentration) or three (linguistics concentration) approved courses to be done in related fields outside of the Department.  This last requirement may be reduced by one course for individuals with M.A. degrees from other institutions.  Advanced courses are courses that are not designated 5000.  

· Spanish 8385 (Teaching Internship) must be taken by all TA’s during the first semester in which it is available to them.

· Five to six courses in the dissertation field beyond the six-course core distribution

· Four to five course electives beyond the six-course core distribution.

· Once again, Ph.D. coursework may include M.A. courses approved by Temple’s Spanish Department.



Doctoral Preliminary Examination

A written preliminary examination is required after the candidate has completed the required coursework for the Ph.D.  With the Reading List as a base, the exam is designed to test the student’s knowledge and understanding in one Primary Area and in one Supporting Area.  The primary area will coincide with the field of course concentration for the dissertation (i.e., Peninsular Spanish Literature, Spanish American Literature, or Hispanic Linguistics) and the supporting area will be drawn from one of the other course fields.  The written exam is 10 hours long and will be composed of 6 hours in the primary area and 4 hours in the supporting area.

Before the written examination may be attempted, all grades of I must be removed and the foreign language requirement must be fulfilled.

The Associate Chair for Graduate Studies serves as Preliminary Exam Coordinator.  The exam questions will be prepared and evaluated by Graduate Faculty.  Performance in the examinations determines whether the student may be recommended to the Graduate Board for advancement to candidacy for the Ph.D. Degree.  In case of FAILURE or VERY WEAK PASS on sections of the Ph.D. exam, the following procedure will be adopted.  If no more than two hours of the exam are failures or very weak ‘passes’, the student may opt for an oral exam to be administered two weeks after the original exam or he/she may opt to wait until the next written exam period to retake a written exam on the weak or failed portions.  If more than two hours of the original written exam are failures, the entire exam must be repeated within one academic year.  By requirement of the Graduate School, the exam may not be attempted more than twice in whole or in part.
Dissertation Procedures and Policies

The doctoral dissertation is the defining component of a doctoral education and should make a significant contribution to the body of knowledge that it addresses.  Formal preparation of the dissertation begins upon successfully completing the Doctoral Preliminary Exam.  With the assistance of his or her dissertation Advisor (a faculty member from the department chosen to directly supervise the work) and of his or her Dissertation Advisory Committee, the student will prepare the dissertation proposal.  The Dissertation Advisory Committee must be made up of at least three Temple professors including the Advisor (at least two must be from the Department of Spanish and Portuguese).  The dissertation proposal will be approved by the Dissertation Advisory Committee and submitted to the Graduate School along with a Dissertation Proposal Transmittal form bearing the signatures of the committee members and a copy of the proposal including bibliography, in English.  Upon approval of the proposal by the Graduate School, the student will be formally advanced to candidacy for the doctoral degree.

A formal, public, oral examination (or defense) of the dissertation is scheduled after, in the judgment of the Dissertation Advisor and the other committee members, the dissertation research has culminated into a well developed dissertation.  The evaluation of the dissertation and of its oral defense is conducted by the Dissertation Examination Committee made up of the members of the Dissertation Committee and one additional member, who must be from outside of the department (and may also be from outside of the University).  The date, time and place of the Dissertation Examination along with the membership of the Dissertation Examination Committee must be submitted to the Graduate School for approval at least ten work days prior to the examination.  Public announcements must also be placed in the Department at least two weeks before the examination date.

As a result of the Dissertation Examination, the dissertation may either be approved, approved with revisions required, or suspended pending major revisions.  An approved dissertation with any necessary revisions must be submitted to the Graduate School within four weeks of the examination.  The Dean of the Graduate School and the Graduate Board must approve all completed dissertations.  Please consult the online Graduate Bulletin for more detailed information regarding the dissertation.



ADDITIONAL INFORMATION AND POLICIES

Graduate Reading List

The Graduate Reading List upon which the M.A. comprehensive and the Ph.D. preliminary exams are based is available in the Department office.  Students must obtain a copy of the list upon entering the graduate program and are also responsible for obtaining any updated lists at the beginning of each academic year.  Master’s level readings are designated with the letter (M) on the Reading List.  Ph.D. level readings include those designated with the (M) and the additional readings of the list.  The areas of the Reading List correspond to the exam areas of the different course fields (Peninsular Spanish Literature, Spanish American Literature, Hispanic Linguistics).  Questions about exam areas as they relate to the Reading List should be directed to the Associate Chair for Graduate Studies.


Foreign Language Exams

Demonstration of knowledge of foreign languages other than Spanish or English for the purposes of the M.A. or Ph.D. requirements may be done either by examination or by successful completion of language courses through the third semester level with a grade of B- or higher.  Acceptance of a particular language other a Romance or Germanic language may be petitioned to the Graduate Committee of the Department.  The reading knowledge requirement must be satisfied before the M.A. comprehensive or the Ph.D. preliminary exam may be attempted.


Grades/Incompletes 

No more than 2 grades of less than B- will be accepted.  Only one grade of F (not counted for credit) is allowed while engaged in any graduate program.  These standards are those of the Graduate School and must be adhered to; any deviation results in dismissal from the graduate program.  At the time of graduation from the M.A. or the Ph.D. program, the student must have a GPA of at least 3.00.

Students with 2 or more I’s (Incompletes) on their records may not register for new courses. Graduate students must have removed all I’s before they will be permitted to take the written degree exam.

An Incomplete will be handled in the following manner.  Instructor and student will sign a contract form containing a description of what is lacking for completion of the course and the final date for finishing this coursework.  The date will be at most one calendar year from the date of issuing the I; the I will become F after the date specified.  A file of graduate Incomplete contracts is kept in the Department office.


Advising

The Associate Chair for Graduate Studies of the Department serves as advisor for all M.A. students.  He/She also serves as principal advisor for Ph.D. students until they have successfully completed the Ph.D. Preliminary Exam.  Appointments must be made with the Associate Chair for Graduate Studies prior to course registration for each semester, or to request a leave-of-absence.
In the final year of coursework a Dissertation Advisor is selected for each Ph.D. student.  Upon successful completion of the Ph.D. Preliminary Exam, the Dissertation Advisor becomes the principal advisor of the student.  With the assistance of the Dissertation Advisor, a Dissertation Committee is formed and a research proposal formalized and presented for approval by the Graduate Committee and the Graduate School.


Course load

With the exception that is mentioned below, TA’s are expected to take three courses per semester.  A TA beginning in the Department must take Spanish 8385 (Internship in the Teaching of Spanish and Portuguese).  TA’s in the last semester of coursework who are taking the M.A. or Ph.D. exam may take a two-course load.


Annual Review

At the end of the spring semester and based on course evaluations, the Associate Chair for Graduate Studies will inform each graduate student in writing of the general faculty’s assessment of his/her work done to date.  The purpose of the annual review is to assist students determine their progress by informing them of their strengths and areas in which improvement is desirable.


If requested by students or professors, an annual open meeting for all graduate students will be held by the Graduate Committee in order to exchange ideas about the Graduate Program. 


Graduation

At the beginning of the semester preceding a student’s intended graduation (January, May or August); the student must apply for graduation with the Graduate Office (12th Floor, Anderson Hall).  The deadline for graduation registration will be early in the semester.  Students applying for an August graduation should register by the deadline, typically early in June.  
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