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FORWARD 
 

One of the most important, and exciting, components of social work education are the field 

practica. Human service and social change agencies provide settings in which students are 

challenged and supported in the integration of theories and practice skills. The School of Social 

Work partners with hundreds of public and nonprofit organizations in Pennsylvania, New Jersey, 

Delaware and Maryland in order to provide BSW and MSW students high quality field education 

experiences. Field education programs are coordinated from the Philadelphia and Harrisburg 

campuses. 

Social work students work closely with Field Education Specialists in identifying placement sites 

appropriate to curriculum objectives, learning goals and individual interests. In most cases, the 

Field Education Specialist also serves as a liaison between the School of Social Work and the 

field placement agency during the academic year. Depending on the studentôs particular 

situation, a new field placement site may be developed. Also, for students already working in a 

social service agency, it may be possible to design a field placement opportunity at that site.  

The Field Education staff looks forward to working with you.  Contact the Office of Field 

Education should you need assistance. 
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SCHOOL OF SOCIAL WORK  
 

 

 

Administrative Officers 

 

Ronald T. Brown, Dean, College of Health Professions and Social Work 

Cheryl A. Hyde, Associate Dean for Professional Development and Director, Field Education 

Link Martin, Assistant Dean for Extension and International Programs and Director TUH 

Omar Mitchell, Director of Finance and Administration 

Bernie Newman, Chair, Department of Social Work and Director, MSW Program 

Rosalie Schofield, Director, BSW Program 

Gradette Willis, Director of Admissions and Student Services 

 

 

   

 

Campus Locations: 

 

Temple University      Temple University Harrisburg 

School of Social Work    School of Social Work 

Ritter Hall Annex, 5
th
 floor    234 Strawberry Square 

1301 Cecil B. Moore Ave.    Harrisburg, PA 17101 

Philadelphia, PA 19122   Phone: 717-232-6400 

Phone: 215-204-8623   Toll Free: 1-866-769-1860 

Fax: 215-205-9606     Fax: 717-239-3659 

ssa@temple.edu     TUH@temple.edu 

http://www.temple.edu/ssa/    http://www.temple.edu/harrisburg/ 

mailto:ssa@temple.edu
http://www.temple.edu/ssa/
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OFFICE OF FIE LD EDUCATION Ë 

 
Phone: 215-204-6048 

Fax: 215-204-9606 

Email: fieldedu@temple.edu 

Web page: http://www.temple.edu/ssa/field/main.htm 

 

Cheryl Hyde, Associate Dean & Director 215-204-7112 chyde@temple.edu 

 

Philadelphia, Ambler and TUCC: 

 
Valarie Clemmons, Field Education Specialist 215-204-1222 v.clemmons@temple.edu 

Craig Cohen, Field Education Specialist 215-204-8777 cmcohen@temple.edu 
Paul L. Dannenfelser, Field Education Specialist 215-204-5443 pdannenf@temple.edu 
Gloria M. Zucker, Field Education Specialist 215-204-8086 gloria.zucker@temple.edu 
Wendy Aguirre, Adjunct Field Liaison 215-204-1967 wendy.aguirre@temple.edu 
Ellie Boyarski, Adjunct Field Liaison 215-204-1967 ellie.boyarski@temple.edu 
Crystal Valentine, Adjunct Field Liaison 215-204-1967 crystalv@temple.edu 
Shantel Grant, Senior Administrative Specialist 215-204-6048 shantelg@temple.edu 

 

Harrisburg, Huntingdon, Lancaster and Pottsville: 

 
Tammy Carson-Sandman 717-232-6400        carson.sandman@temple.edu  

 Field Education Coordinator  
Virginia Teter, Field Education Specialist 717-232-6400 virginia.bruner@temple.edu 
Jean Camberg, Adjunct Field Liaison  814-378-5694 jcamberg@temple.edu 
Lynnette Weisner, Adjunct Field Liaison 570-523-7363 mjoseph@dejazzd.com  
Karen Polite, Adjunct Field Liaison 717-393-6918 kepolite@hacc.edu  
Kari Leaver, Administrative Specialist 717-232-6400 kari.howser@temple.edu 
 

                                                   
Ë Staff lists are accurate as of August 2009.  Additional members may be added.  Check the SSW web site for 

updated information. 

mailto:fieldedu@temple.edu
http://www.temple.edu/ssa/field/main.htm
mailto:v.clemmons@temple.edu
mailto:pdannenf@temple.edu
mailto:gloria.zucker@temple.edu
mailto:wendy.aguirre@temple.edu
mailto:carson.sandman@temple.edu
mailto:virginia.bruner@temple.edu
mailto:jcamberg@temple.edu
mailto:mjoseph@dejazzd.com
mailto:kepolite@hacc.edu
mailto:kari.howser@temple.edu
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2009 ï 2010 FIELD EDUCATION CALENDAR  

 

Philadelphia, TUCC & Ambler 

Fall 2009 
Aug. 31  Classes begin 

 BSW Field Orientation Sessions (1-4pm  or 6-9pm) 

 MSW field internships begin this week 

 MSW On-line orientation posted on course blackboard sites 
Sept. 2  BSW Field Orientation  Session (9:30 ï 12:30)   

Sept. 7  Labor Day  
Sept. 8  BSW field internships begin this week 
Sept 11  Last day for MSW students to complete on-line field orientation and submit 

verification via blackboard digital drop box 

 Welcome Event for Field and Task Instructors ï ñGetting off to a Good Startò 
Sept. 14  Last day to drop a course 
Sept. 30  Field Learning Contracts due* 

  First monthly report due 
Oct. 9  1st Field Assignment due (BSW Seniors and MSW Foundation ï practice 

reflection; MSW Clinical  - process recording; MSW Management & Planning and 
Community & Policy ï practice reflection) 

Oct. 19  Registration begins for Spring semester  
Oct. 30  2nd Field Assignment due (BSW Seniors and MSW Foundation ï process 

recording; MSW Clinical  - process recording; MSW Management & Planning and 
Community & Policy ï practice reflection) 

 2nd Monthly Report due 
Early 
November 

 Field application materials for continuing BSW and MSW students available 

 Information sessions on applying for field practicum will be scheduled and will be 

announced through email and the SSA web site 
Nov. 2  Last day to withdraw from courses 
Nov. 13  Field Instructor Seminar ï topic TBA 
Nov. 24 
Nov. 25 

 Calendar adjustment: Tuesday follows Thursday class schedule and Wednesday 

follows Friday class schedule 
Nov. 26  Thanksgiving Recess  
Nov. 30  Classes and Field resume 
  3rd Monthly Report due 

 3rd Field Assignment due (BSW Seniors and MSW Foundation ï process recording 
or practice reflection; MSW Clinical  - process recording; MSW Management & 
Planning and Community & Policy ï practice reflection) 

Dec. 9  End of semester Evaluations due  

  Weekday classes end 
  Field Practicum ends for Fall semester (except MSW Extended Plan Students) 
Dec. 10 & 11  Study days 

Dec. 12  Weekend classes end 
Dec. 14-19  Final examinations 
Dec. 19  Field Practicum ends for MSW Students on Extended Plan --- must resume field 

and complete fall semester hours week of Jan. 4th 
  Winter Recess begins at 10:00pm 

*Due dates refer to last day that the assignment will be accepted.  Late assignments will affect grade. 
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Spring 2010 
Jan. ï TBA  Curriculum and field placement information sessions will be scheduled during this 

month, and will be announced through Temple email and on the SSA web page. 
Jan. 4  Field practicum resumes for MSW Extended Plan students (to complete fall 

semester hours) 
Jan. 11  Spring semester field begins for all MSW students 
Jan. 19  Spring classes begin 

 Spring semester field begins for all BSW students (depending on agency 

requirements, some BSW students may need to begin their field earlier) 
Jan. 29  Spring semester Learning Contract due 

 1st Monthly Report due 

Feb. 1  Last day to drop a course 
Feb. 5  1st Process Recording/Practice Reflections due   
Feb. 12  2010-2011  Field applications due for: 

Á All BSW students going into senior placements 
Á All part-time MSW students going into foundation  placements 
Á All continuing MSW students going into advanced placements 

Feb. 19  Field Instructor Training Event (topic to be announced) 

 Deadline for application for May graduation (see Office of Student Services) 

Feb. 26  2nd Monthly Report due 
Mar. 5  2nd Process Recording/Practice Reflection due   
Mar. 8  Spring recess beings (Extended plan students remain in placement) 

Mar. 15  Classes and Field resume 

 Registration begins for Summer semester 
Mar. 22  Registration begins for Fall semester 

Mar. 29  Last day to withdraw from courses 
Mar. 31  3rd Monthly Report due  
Apr. 9  3rd Process Recording/Practice Reflection due 

Apr. 30  Final Field Practicum Evaluations Due 

 Field Practicum ends for all BSW and regular plan MSW students, except MSW 
Extended Plan students 

 Field Instructor Recognition Event 

May 3  Classes end 
May 4 & 5  Study days 
May 6-12  Final exams 

May 7  Field practicum ends for MSW Extended Plan students 

May 12  Placement process shifts focus to newly admitted students.  Any field application 
from a continuing BSW or MSW student received after this date will not be 
processed until the newly admitted BSW and MSW students are placed. 

May 13  Commencement 
June 21  Field applications from continuing students (originally due Feb. 12th) will not be 

accepted after this date  

 

 Note: Some dates may change.  Additional information will be provided for any changes and for the 

field instructor seminars.  For updated offerings, check your Temple email account and Blackboard 
course site regularly and consult with the SSW Field Education staff as needed. 
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Harrisburg Campus and Satellites 

 

Summer/Fall 2009 
June  -  
Aug 28 

 Field staff consultations/walk ins/appointments, approval of field sites  

 Review of Learning Contract and Process Recording information on Blackboard 

 Learning Contract Tutorial (early August, date/time TBA) 

 Learning Contract drafts accepted 
Aug 31  Classes Begin/Earliest date to begin Field 

Sept 11  New Field Instructor Training 12:30 ï 4:00 P.M. 

Sept 11  Draft Learning Contract due 

Sept 14  Process recording/Practice reflection tutorial 4:30-6 P.M. 

 Last day to drop a course/begin field 

Oct 2  Final Learning Contract due  

 1st Process Recording/Practice Reflection due to Field INSTRUCTOR 

 1st  Monthly Report and Time Sheet due to LIAISON 

Oct 9  1st  Process Recording/Practice Reflection due to LIAISON 

Oct 19  Registration begins for Spring Semester  

Nov 2   Last day to withdraw from graduate and undergraduate courses 

Nov 4  2nd Monthly Report and Time Sheet  due to LIAISON 

 2nd Process Recording/Practice Reflection due to Field INSTRUCTOR 
Nov 6  Field Instructor Seminar (tentative) 

Nov 10  2nd   Process Recording/Practice Reflection due to LIAISON 

Nov 26- 
Nov 29 

 Thanksgiving Recess 

Nov 30  Classes and Field resume 

 3rd  Process Recording/Practice Reflection due to Field INSTRUCTOR 

Dec 2    3rd Monthly Report and Time Sheet  due to LIAISON 

Dec 7  3rd Process Recording/Practice Reflection due to LIAISON 

Dec 9  Last regularly scheduled field day for Fall semester 

Dec 11   End of Semester Field Evaluations due 

Dec 19  Winter Recess begins 

                                                   
 Due dates refer to last day that the assignment will be accepted. 
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Spring 2010  

Jan 4 thru 
Jan 19 

 Field staff consultations, walk-ins/appointments.   

 Learning contract drafts accepted 

 Approval site visits for replacements 

January  New Field Instructor Training-TUH (PRN) 

Jan 19  Spring Semester begins 

 Field resumes for all students 
Feb 1  Last day to drop a course 

 Final Learning Contract due 

Feb 15  Deadline for application for May graduation 

Feb 19  1st Process Recording/Practice Reflection due to field INSTRUCTOR 

Feb 26  1st  Monthly Report and Time Sheet  due  to LIAISON 

 1st Process Recording/Practice Reflection due to LIAISON 
March 8  Spring Recess begins 

March 15  Classes and field resume 

 Registration for Summer begins 

March 26  Applications due for ALL students planning to engage in field Fall 2010 

March18  2nd Process Recording/Practice Reflection due to field INSTRUCTOR 

March ?  Information Session for Juniata & Lancaster Cohorts (TBA) 

March 22  Registration for Fall begins 

March 26  2nd Monthly Report and Time Sheet  due to LIAISON 

 2nd Process Recording/Practice Reflection due to LIAISON 
March 29  Last day to withdraw from graduate and undergraduate courses 

April   End of Year Recognition Event for Field Instructors @ TUH/Juniata 

April 21  3rd Process Recording/Practice Reflection due to field INSTRUCTOR 

April 228  3rd Monthly Report and Time Sheet due to LIAISON 

 3rd Process Recording/Practice Reflection due to LIAISON 

May 3  Last regularly scheduled day for Spring field 

May 5  Field Evaluations due 

May 13  Commencement MAIN CAMPUS 

TBA  TUH Graduation Celebration (date/time/location TBA closer to the event) 
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I. SCHOOL OF SOCIAL WORK : OVERVIEW  
 

The School of Social Work opened in 1969.  

The schoolôs first MSW class graduated in 

1971 and the first BSW class graduated in 

1973.  Today, there are over 7,000 SSW 

alumni engaged in social work at local, state 

and national levels.  They include agency 

directors, legislators, fundraisers, organizers, 

clinicians, and policy advocates in the 

public, nonprofit and business sectors.  The 

school is proud of its longstanding 

commitment to professional education, 

research and service.  The Field Education 

program is a key component of this 

tradition. 

 

MISSION AND GOALS 

 

The School of Social Work (SSW) is 

dedicated to societal transformations to 

eliminate social, political, and economic 

injustices for poor and oppressed 

populations and advancing the quality of life 

for all through: 

 

 Education emphasizing the discovery of 

knowledge, use of critical inquiry, and 

the application of professional ethics to 

effect social change among social 

workers in front-line, supervisory, 

managerial, and leadership positions. 

 Research and scholarship to advance 

applied knowledge and generate 

evidence-based strategies to resolve 

problems between people and their 

social environments at local, state, 

national and global levels. 

 Public service to aid the dissemination of 

knowledge and evidence-based 

strategies. 

 Responding to the needs of constituents 

through collaborations and partnerships 

with communities, agencies, and 

organizations. 

The goals of the School of Social Work are: 

 

 The preparation of ethical and culturally 

competent social work practitioners and 

leaders who are committed to social and 

economic justice, the eradication of 

barriers, and the fullest development of 

human potential; 

 The provision of educational 

opportunities to a diverse population of 

students representative of the 

constituencies served; 

 The production of scholarship and 

research that contributes to social workôs 

knowledge base; 

 Engagement in service-related activities 

with relevant constituencies. 

 

The SSW Mission and Goals inform all 

aspects of the schoolôs programs, including 

the BSW and MSW curricula. 

 

BSW PROGRAM 

 

The Bachelor of Social Work (BSW) 

Program,É which consists of 120 credits, 

prepares students to become entry level 

social workers who function in a variety of 

settings and use diverse practice methods.  

The preparation of generalist practitioners 

requires the integration of content from the 

liberal arts and the socio-behavioral sciences 

with the professional foundation areas of 

Social Welfare Policy and Services, Social 

Work Practice, Human Behavior in the 

Social Environment and Social Research.  

Students also learn content in the following 

CSWE areas:  Social work values and ethics, 

                                                   
É For a complete overview of the BSW program, as 

well as university policies and procedures for 

undergraduate students, consult the SSA BSW 

Handbook and Temple University Undergraduate 

Bulletin. 
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diversity and populations at risk, and social 

and economic justice.  In addition, Temple 

University has instituted a core curriculum, 

the requirements of which must be met by 

all students.   

 

The primary goal of the Baccalaureate in 

Social Work (BSW) program is to prepare 

entry-level, generalist, social work 

practitioners committed to social work 

practice that ensures human rights and 

social, economic and cultural rights for all.  

Graduates will understand the effects of 

structural inequities based on race, class, 

gender, or sexual orientation, as well as 

other forms of oppression and 

discrimination that present barriers to 

individual and collective growth, well-being 

and the development of full potential.  

Graduates of this program will  practice 

social work using the strengths perspective 

and establish partnerships with people to 

increase access to resources and power.  

 

Program Objectives 

 

By completion of their undergraduate 

studies, students will be able to: 

 

1.  Apply strategies of social change and 

advocacy that help advance social, 

political, and economic justice. 

2.  Use critical inquiry and scientific 

research methods, both qualitative and 

quantitative, to evaluate and advance 

ones own social work practice and that of 

the profession. 

3.  Understand and work to eliminate the 

forms and mechanisms of oppression and 

discrimination at all system levels. 

4.  Practice with knowledge, skills, and 

respect with regard to age, class, color, 

culture, ethnicity, family structure, 

gender, language, marital status, national 

origin, physical and/or mental 

disabilities, race, religion, sex, and sexual 

orientation. 

5.  Understand and adhere to the values, 

ethical standards and principles of the 

social work profession. 

6. Use knowledge of the social work 

professionôs history, concerns, and 

societal contributions to inform 

contemporary issues in practice. 

7.  Practice with the skills and knowledge 

base of a culturally competent generalist 

social work practitioner at all system 

levels. 

8.  Demonstrate professional use of self in 

their practice with effective 

communication skills, self-awareness, 

inclusion of supervision and consultation, 

and the creation of positive change within 

organizations and service delivery 

systems. 

9.  Understand, analyze, influence, and 

formulate social policies. 

10. Critically apply theoretical frameworks, 

supported by empirical evidence, that 

offer insight into the development and 

behavior of individuals over the life span 

and the interactions among individuals, 

families, groups, organizations, and 

communities. 

 

MSW PROGRAM  

 

The Master of Social Work (MSW) 

ProgramÐ consists of 60 semester hours of 

course work and field practice taken full 

time (two academic years) or part-time (over 

three or four academic years). Students who 

have earned a Bachelor of Social Work 

(BSW) may be eligible for the accelerated 

advanced standing program. Except for 

those admitted with advanced standing, all 

entering students follow a common 

foundation curriculum. Prior to the start of 

                                                   
Ð Consult the School of Social Work, ñMSW Student 

Handbookò (rev. August 2007) for more complete 

information on programs and policies. 
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their advanced program, students select a 

concentration and specialization.  

Specializations are in Children, Youth, and 

Families, Health and Mental Health, or 

Individualized (designed with approval of 

the academic advisor).  The concentrations 

are Clinical Practice, Management and 

Planning, and Social Work with 

Communities and Policy Arenas.  

 

Foundation Curriculum 

 

The MSW foundation curriculum is 

generalist, in that it familiarizes the student 

with the breadth of social work.  Students 

take 30 credits worth of course and field 

work.  Courses cover content in human 

behavior and the social environment, 

research, social welfare policy, and social 

work practice.   

 

At the completion of the foundation 

curriculum, students will demonstrate the 

ability to: 

 

1.  Apply strategies of social change and 

advocacy that help advance social, 

political, and economic justice. 

2.  Use critical inquiry and scientific 

research methods, both qualitative and 

quantitative, to evaluate and advance 

oneôs own social work practice and that 

of the profession. 

3.  Understand and work to eliminate the 

forms and mechanisms of oppression and 

discrimination at all system levels. 

4.  Practice with knowledge, skills, and 

respect with regard to age, class, color, 

culture, ethnicity, family structure, 

gender, language, marital status, national 

origin, physical and/or mental 

disabilities, race, religion, sex, and sexual 

orientation. 

5.  Understand and adhere to the values, 

ethical standards and principles of the 

social work profession. 

6. Use knowledge of the social work 

professionôs history, concerns, and 

societal contributions to inform 

contemporary issues in practice. 

7.  Practice with the skills and knowledge 

base of a culturally competent generalist 

social work practitioner at all system 

levels. 

8.  Demonstrate professional use of self in 

their practice with effective 

communication skills, self-awareness, 

inclusion of supervision and consultation, 

and the creation of positive change within 

organizations and service delivery 

systems. 

9.  Understand, analyze, influence, and 

formulate social policies. 

10. Critically apply theoretical frameworks, 

supported by empirical evidence, that 

offer insight into the development and 

behavior of individuals over the life span 

and the    interactions among individuals, 

families, groups, organizations, and 

communities. 

 

Advanced Curriculum 

 

The MSW advanced curriculum (30 credits) 

allows students to examine in greater depth 

a field of practice (Specialization) and a 

practice modality (Concentration).  The 

advanced curriculum builds on the generalist 

content of the foundation year. 

 

At the completion of the advanced MSW 

curriculum, students will be able to 

 

1. Use theoretical frameworks to work 

toward resolution of complex ethical 

dilemmas and value conflicts 

encountered in the context of social 

work practice spanning field, policy and 

research issues. 

2. Practice their concentration area with 

particular emphasis on societal 

transformation. 
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3. Demonstrate a critical use of self and 

ability to tolerate ambiguity necessary in 

social work practice. 

4. Partner with client systems in a 

collaborative relationship to effectively 

assess, intervene and evaluate practice in 

their specific concentration and 

specialization areas. 

5. Apply knowledge of a specialized area 

of human behavior to social work 

practice using critical thinking skills, 

including abstract reasoning, critical 

evaluation of theory and synthesis of 

bodies of empirical research. 

6. Critically evaluate existing policy and 

advocate for effective policy responses 

in their specialization area. 

7. Use an evidence based approach to 

selection and evaluation of practice 

approaches within their specific 

concentration and specialization areas. 

 

I.  Specializations 

 

Advanced curriculum specializations apply 

an advanced generalist social work 

framework to a given field of practice.  A 

specialization is comprised of a human 

behavior and social environment (HBSE) 

and a policy course. The advanced year field 

placement is in the studentôs area of 

specialization. 

 

Children, Youth, and Families: The focus 

of the specialization is at risk children and 

families.  The risks may be those resulting 

from intra-psychic, interpersonal, and/ or 

social factors, such as poverty, racial and 

other forms of oppression, maltreatment, or 

family conflict.  The specialization considers 

a range of services from prevention to 

remediation with particular attention to the 

development of culturally relevant services 

for children and families.     

 

The objectives of the Children, Youth and 

Families Specialization are: 

 

1. Articulate and apply theories, models, 

perspectives, and interventions related to 

social work practice with children, 

youth, and families at all systems levels; 

2. Critically evaluate research studies 

pertaining to at-risk children and 

families; 

3. Select and critically evaluate evidence 

based practices with at risk children and 

families;  

4. Critically evaluate social policies for at 

risk children and families and advocate 

for relevant reforms; 

5. Assess theories, models and services in 

terms of their relevance for children and 

families from different socioeconomic, 

cultural, racial, and religious groups.  

 

Health and Mental Health: This 

specialization prepares students for practice 

in the rapidly changing fields of health and 

mental health. Students are introduced to the 

societal and professional forces that help 

shape the field of health and mental health 

care, the evolving roles of social work 

within these areas, and the positive 

contributions they can make to improving 

the system and promoting the well being of 

all members of society. 

 

The objectives of the Health/Mental Health 

Specialization are: 

 

1. Articulate and demonstrate skill in 

applying health/mental health theories, 

models, perspectives, and interventions 

appropriately to professional practice at 

all systems levels. 

2. Describe the relationship between socio-

demographic characteristics, such as 

race, age, gender, and income, and 

incidence/prevalence of health/mental 

health conditions and diagnoses. 
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3. Describe the concept of ñillness 
trajectoryò in health/mental health and 

identify salient associated issues. 

4. Critically evaluate research pertaining to 

health/mental health issues. 

5. Select and critically evaluate evidence-

based interventions related to 

health/mental health social work 

practice. 

6. Critically evaluate health, mental health, 

and related social policies and advocate 

for relevant reforms. 

7. Assess theories, models, and services for 

their appropriateness for racially, 

socioeconomically, culturally, and 

otherwise diverse client systems. 

8. Understand, articulate, and apply the 

concept of ñboundary spanningò as it 

relates to health/mental health practice at 

all systems levels.  

 

Individualized Option:  Students may 

choose to design a specialization in an area 

different from the two offered by SSW.  

However, students must work with their 

advisor to design a coherent plan of study 

that has policy and HBSE course content in 

the chosen specialization.  Students must 

complete a Departmental Petition that 

delineates what courses will be taken and in 

what semesters.  This must be signed by the 

advisor and the Department Chair 

(Philadelphia campus) or the Assistant Dean 

(Harrisburg campus).  This petition will be 

placed in the studentôs permanent file.  A 

student-designed specialization must 

demonstrate an intellectually sound rationale 

in order to be approved. 

 

II.  Concentrations 

 

A concentration involves two practice 

courses, taken concurrently with an 

advanced field placement, and a research 

course.   

 

Clinical  Practice: This concentration is 

designed to prepare students to engage in 

social work in a clinical capacity with 

individuals, families, and groups, and to 

apply research skills in planning and 

evaluating clinical work. Guiding 

frameworks include feminist, strengths-

based, and systems-focused interventions 

drawing from psychodynamic, cognitive, 

behavioral, social learning, and solution-

focused theories. These frameworks are 

applied to all direct social work practice 

situations with differential use regarding the 

presenting problem, culture, social class, 

race, gender, age and sexual orientation. 

Students will develop practice techniques in 

each model. They will also learn to apply 

the diverse roles of clinical social worker 

(counselor, case manager, educator, group 

facilitator, collaborator, advocate, and 

therapist) in their careers. 

 

The objectives of this concentration are:  

 

1. Apply ethical assessment and decision-

making processes in the context of 

practice to determine and implement 

ethically appropriate interventions 

consistent with the NASW Code of 

Ethics. 

2. Demonstrate a critical use of self 

through self-reflection and introspection 

about practice and through the process of 

supervision.  

3. Differentially select and use multiple 

theoretical frameworks of human 

behavior that support collaborative and 

culturally sensitive interventions with 

vulnerable populations. 

4. Select and apply techniques from 

psychodynamic, cognitive-behavioral, 

and crisis intervention, behavioral, and 

systemic/structural frameworks to 

support collaborative and culturally 

sensitive interventions with vulnerable 

populations. 
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5. Conduct multidimensional and culturally 

appropriate clinical assessments of 

individuals, families, groups and 

communities. 

6. Differentially select and use multiple 

practice models to conduct collaborative, 

culturally appropriate, evidence based 

interventions to effect transformative 

change at the individual, family and 

group levels. 

7. Evaluate the effectiveness of practice 

interventions. 

 

Management and Planning: This 

concentration prepares students for 

advanced practice roles in public, nonprofit, 

and other human services organizations. 

Course and field work address planning and 

program development, organizational 

governance and policymaking, resource 

development and financial management, 

human resources development and 

management, policy analysis and program 

evaluation, organizational theory and 

models, and management and planning 

techniques. In addition, students will explore 

issues dealing with values and ethics and 

culturally competent practice. 

 

The concentration will prepare students for 

effective leadership, advocacy, evaluation, 

and social change practice in human service 

agencies and related organizations. 

 

The objectives of this concentration are:  

 

1. Distinguish and apply the organizational 

characteristics, dimensions, and 

functions of leadership and team 

building to administrative and planning 

practice. 

2. Apply administrative and organizational 

theories, and policy/program 

development theories, to the planning 

and management of societal problems. 

3. Demonstrate and employ the primary 

mechanisms and procedures for 

exercising financial management and 

strategic use of budgeting for service 

effectiveness. 

4. Recognize and work to resolve ethical 

dilemmas in planning and administrative 

practice in ways that demonstrate 

cultural understanding and sensitivity. 

5. Interpret the facilitative and constraining 

effects of organizational behavior in the 

design and delivery of social services. 

6. Apply and evaluate planning theory for 

agency, community and neighborhood 

development and capacity building in 

ways that promote empowerment and 

social change. 

7. Use participatory and action research to 

facilitate consciousness raising, cultural 

awareness, and social/political change.  

8. Demonstrate analytical skills for 

evaluating data relevant to planning, 

management of human service 

organizations, community and policy 

practice. 

 

Social Work in Communities and Policy 

Arenas: This concentration educates 

students on issues at the community and 

policy levels. Its objective is to train social 

workers who will contribute to creating the 

requisite social, political, and economic 

conditions to help communities meet their 

needs and achieve their full potential.  This 

concentration emphasizes engagement with 

the institutional, political, and public aspects 

of community life. 

 

Students will learn the history, models, and 

methods of community organizing, 

community development, social movements, 

and social and economic policy 

development. They also will acquire the 

skills of strengths-based community 

assessment and the ability to select and 

apply appropriate models and methods of 
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effecting change based on multidimensional 

assessments and project goals. Career 

opportunities include research settings, 

traditional and nontraditional agencies, 

community-based membership 

organizations, community organizing 

initiatives, government and elected officialsô 

offices, unions, and other policy arenas. 

 

The objectives of this concentration are:  

 

1. Understand, and differentially apply 

models and methods of community 

organizing, community development, 

social movements and social/economic 

policy development and change.   

2. Integrate and apply the concepts of 

empowerment, participation, human 

rights and economic and social justice as 

the foundational values for community 

and policy practice. 

3. Analyze, within a global context, the 

needs, conditions and resources (i.e. 

political, economic, psychological, 

cultural, social, spiritual and 

organizational dimensions) of practice in 

communities and policy arenas. 

4. Utilize appropriate models and methods 

of effecting and evaluating change in 

communities and policy arenas based on 

a multidimensional assessment and goals 

of the practice interventions. 

5. Identify and critique the ideological 

influences, values and belief systems 

underpinning practice in organizations, 

communities and policy arenas. 

6. Recognize and work to resolve ethical 

dilemmas in community and policy 

practice in ways that demonstrate 

cultural understanding and sensitivity. 

7. Use participatory and action research to 

facilitate consciousness raising, cultural 

awareness and social/political change. 

8. Demonstrate analytical skills for 

examining data relevant to 

organizations, communities and policy-

practice 

 

 

III.  Electives 

 

Students in the Clinical and Community & 

Policy Practice concentrations may take 6 

elective credits; Management & Planning 

concentrators may take 3 elective credits.  

Social Work elective courses include Death 

& Dying, Social Work and the Homeless, 

Social Transformation, Substance Abuse, 

and the DSM.  Elective offerings vary by 

semester, depending on student interest and 

instructor availability. 
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MSW PROGRAM FORMATS  
 

These Program Formats are for matriculated students only, and are subject to change.  It is 

strongly recommended that students consult with their academic advisors to determine their 

course schedules before registering for classes. 
 

 

 

2 Year Full Time MSW Program 
 

Fall Term Spring Term Summer I Term Summer II Term  

 
Year 1: Foundation (30 credits)   
SA 5005: Social Welfare 

Policy I 
SA 5001: HBSE I 
SA 5107: Foundation 

Practice I 
SA 5003: Social Work 

Research Methods I 
SA 5187: Field Practicum I 

SA 5006: Social Welfare Policy 
II  

SA 5002: HBSE II 
SA 5108: Foundation Practice 

II  
SA 5004: Social Work 

Research Methods II 
SA 5188: Field Practicum II 

  

    
Year 2: Advanced (30 credits)   
SA 8101, 8103, or 8105: 

Concentration Practice I 
SA 8205 or 8207: 

Concentration Research 
SA 8307 or 8407: 

Specialization Policy 
SA 8303 or 8403: 

Specialization HBSE 
SA 8187: Advanced Field 

Practicum I 

SA 8102, 8104, or 8801: 

Concentration Practice II 
Elective 
Elective or SA 8801: Financial 

Management 
SA 8504: Integrative Seminar 
SA 8188: Advanced Field 

Practicum II 

  

                                                   
 Revised curriculum effective for students entering Fall 2006 and after (REV: June 1, 2006). 

 Specialization courses may be replaced (to meet studentôs individual educational needs) with an agreed upon set of 
classes designed with and approved by a faculty advisor.  See ñSpecializations ï Individualized Optionò in the MSW 

Handbook for further information. 
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3 Year Part Time MSW Program - Fall Admit 
 

Fall Term Spring Term Summer I Term Summer II Term  

Year 1: Foundation (12 credits) (6 credits Advanced)  
SA 5005: Social Welfare 

Policy I 
SA 5001: HBSE I 

SA 5006: Social Welfare 
Policy II  

SA 5002: HBSE II 

SA 8307 or 8407: 

Specialization Policy 
SA 8303 or 8403: 

Specialization 

HBSE 
Year 2: (18 credits ï Foundation) (6 credits Advanced) 
SA 5107: Foundation 

Practice I  
SA 5003: Social Work 
Research Methods I 
SA 5187: Field Practicum I 

SA 5108: Foundation 
Practice II 

SA 5004: Social  Work 
Research Methods II 

SA 5188: Field Practicum 
II  

Elective or SA 8801: 
Financial Management 

Elective 

Year 3: Advanced (18 credits)   

SA 8101, 8103, or 8105: 
Concentration Practice I 

SA 8205 or 8207: 
Concentration Research 

SA 8187: Advanced Field 

Practicum I 

SA 8102, 8104, or 8106: 
Concentration Practice II 

SA 8188: Advanced Field 
Practicum II 

SA 8504: Integrative 

Seminar 

  

 
3 Year Part Time MSW Program ï Spring  Admit 

 

 

Fall Term Spring Term Summer I Term Summer II Term  

Year 1: Foundation (12 credits)   

 SA 5005: Social Welfare 
Policy I 

SA 5001: HBSE I 

SA  SA 5006: Social Welfare 
Policy II 

 

SA 5002: HBSE II 

Year 2: (18 credits Foundation) (6 credits Advanced) 
SA 5107: Foundation 

Practice I 
SA 5187: Field Practicum I 
SA 5003: Social Work 

Research Methods I 

SA 5108: Foundation 
Practice II 

SA 5188: Field Practicum 
II  

SA 5004: Social  Work 
Research Methods II 

SA 8307 or 8407: 

Specialization Policy 
SA 8303 or 8403: 

Specialization 

HBSE 

Year 3: Advanced (24 credits)   
SA 8101, 8103, or 8105: 

Concentration Practice I 
SA 8205 or 8207: 

Concentration Research 
SA 8187: Advanced Field 

Practicum I 

SA 8102, 8104, or 8106: 
Concentration Practice II 

Elective 
SA 8188: Advanced Field 

Practicum II 

Elective or SA 8801: 
Financial Management 

 

SA 8504: 
Integrative 
Seminar 

 

                                                   
 Specialization courses may be replaced (to meet studentôs individual educational needs) with an agreed upon set of 

classes designed with and approved by a faculty advisor.  See ñSpecializations ï Individualized Optionò in the MSW 

Handbook for further information. 



 

 - 20 - 

 

1 Year Advanced Standing MSW Program 
 

Fall Term Spring Term Summer I Term Summer II Term  

Prior to Year 1: (4.5 credits)  SA 5301:  
    Introduction to     
    Advanced Social   
    Work Practice 

Year 1: Advanced (30 credits) 
 

  

SA 8101, 8103, or 8105: 
Concentration Practice I 

SA 8205 or 8207: 

Concentration Research 
SA 8307 or 8407: 

Specialization Policy1  
SA 8303 or 8403: 

Specialization HBSE 
SA 8187: Advanced 
    Field Practicum I 

SA 8102, 8104, or 8106: 
Concentration Practice II 

Elective 
Elective or SA 8801: 

Financial Management 
SA 8504: Integrative 

Seminar 
SA 8188: Advanced Field 

Practicum II 

  

 
18 Month Advanced Standing MSW Program 

 

  

Fall Term Spring Term Summer I Term Summer II Term  

Prior to Year 1: (4.5 credits)  SA 5301:      
    Introduction to     
    Advanced Social   
    Work Practice 

Year 1: Advanced (24 credits) 
 

  

SA 8101, 8103, or 8105: 
Concentration Practice I 

SA 8187: Advanced Field 
Practicum I 

SA 8205 or 8207: 
Concentration Research  

SA 8102, 8104, or 8106: 
Concentration Practice II 

SA 8188: Advanced Field 
Practicum II  

Elective 

SA 8307 or 8407: 
Specialization 

Policy  
 

SA 8303 or 8403:    
    Specialization      
    HBSE 

Year 2: Advanced (6 credits) 
Elective or SA 8801: Financial Management  
SA 8504: Integrative 

Seminar 
   

 
 
 
 

 

 

                                                   
 Specialization courses may be replaced (to meet studentôs individual educational needs) with an agreed upon set of 

classes designed with and approved by a faculty advisor.  See ñSpecializations ï Individualized Optionò in the MSW 

Handbook for further information. 
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II. THE FIELD EDUCATION CURRICULUM  

 
The curricular objectives of the field 

education program are determined by the 

mission and goals of the School of Social 

Work, in general, and by the program 

objectives, in particular.  Learning contracts 

identify the activities for each objective.  

Students are evaluated on levels of 

competency for each objective and attendant 

outcomes.   

 

INTEGRATING CLASS AND FIELD 

LEARNING  

 

The field internship is the arena in which 

students can apply or try out knowledge and 

skills from their coursework.  Conversely, 

social work courses incorporate field 

placement experiences into discussions and 

assignments.  Field instructors and students 

should expect, and plan for, course 

assignments as part of the field internship.   

 

The primary way in which this integration 

occurs is through a concurrent model of 

practice courses and field practicum.  

Students in internships must register in the 

appropriate practice course (see below).  

Topics and assignments in the practice 

courses are linked with the field internship 

experience, and issues in the internship often 

are discussed and analyzed in the practice 

course. 

B
S

W
 P

R
O

G
R

A
M

 

SW 3005/3006:  
Helping Processes in Social Work I 
& II (Sophomores/Juniors) 

 Field experiences integrated 
into course assignments; no 

individual placement 

 Generalist: Overall scope of social work practice. 

 Identification of agency purpose, community resources, 
and social work tasks and processes. 

 Demonstration of basic helping skills 

 Demonstration of readiness to pursue social work as a 
career 

SW 4187/4287: Social Work 
Practica I & II  (Seniors) 

 Must be taken with ï  
SW 4001/4002: Seminar in 
Social Work Practicum I & II  

 Generalist: Overall scope of social work practice with 
increasing depth in knowledge and skills. 

 Development of communication, problem-solving and 
networking skills within various focal systems.  

 Demonstration of purposeful use of self within an 
empowerment model of practice. 

M
S

W
 P

R
O

G
R

A
M

 

SA 5187/5188:  

Foundation Field Practica I & II  

 Must be taken with ï  
SA 5107/5108: Foundation 
Practice I & II  

 Generalist: Overall scope of social work practice with 

increasing depth in knowledge and skills. 

 Development of communication, problem-solving and 
networking skills within various focal systems. 

 Demonstration of purposeful use of self within an 

empowerment model of practice. 

SA 8187/8188:  
Advanced Field Practica I & II  

 Must have completed 
foundation curriculum 

 Must be taken with appropriate 
advanced concentration 
practice course each semester 

 

 Concentration specific: Greater depth in social work 

knowledge and skills in one of these areas ï  
Á Clinical 
Á Management & Planning 
Á Social work in Communities & Policy Arenas 

 Specialization specific: Advanced generalist social work 
in one of these fields of practice ï  

Á Children, Youth & Families 
Á Health & Mental Health 
Á Individualized Option 
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Students also are expected to integrate and 

apply what they have learned in their other 

courses to their field placement experiences.  

Many classes, particularly in the research 

sequence, have assignments that optimally 

are conducted at the placement agency (see 

ñSample Letter ï Agency Based Researchò 

in Section VI).  When composing the 

Learning Contact (described later in this 

chapter) assignments from other courses 

should be incorporated into the learning 

activities. 

 

FOUNDATION OBJECTIVES AND 

OUTCOMES (BSW Senior and MSW) 

 

Foundation Field Education objectives and 

outcomes apply to the BSW Senior 

placement (SW 4187/4287) and the first 

MSW placement (SA 5187/5188).  In the 

foundation field placement, the student 

works within a generalist social work 

framework that includes: 

 

 A broad range of knowledge and 

skills, theories and models; 

 Practice at the micro, mezzo, and 

macro levels; 

 Performance in numerous social 

work roles; 

 Understanding the various fields of 

practice. 

 

By the completion of the foundation 

internship, students will be able to 

consistently fulfill the following objectives: 

 

1. Demonstrate ability to assess the 

functioning of clients/constituencies at 

all systems levels using culturally 

competent approaches.  (Related to 

foundation curriculum objectives: 4 and 

7) 

 

Outcomes: 

 Assess biological, psychological, 

social, spiritual and environmental 

factors that influence human 

development and behavior; 

 Describe the impact of race, gender, 

age, sexual orientation, socio-

economic status and other cultural 

factors on the functioning of all 

system levels; 

 Describe the impact of social, 

economic, political and cultural 

environments on client/constituent 

systems; 

 Understand the strengths and 

limitations of theoretical frameworks 

for guiding assessments; 

 Describe the strengths and 

limitations of the client/constituent 

systems; 

 Assess risk factors on all system 

levels; 

 Effectively use agencyôs assessment 
tools and approaches; 

 Effectively use culturally competent 

frameworks and skills; and, 

 Recognize affective content, 

underlying messages and themes 

embedded in the assessment 

interaction. 

 

2. Develop and use culturally sensitive 

helping relationships with client/ 

constituent systems.  (Related to 

foundation curriculum objectives: 2 and 

4) 

 

Outcomes: 

 Communicate his/her role and 

purpose clearly in an interview, 

group, organization and/or 

community meeting; 

 Demonstrate effective and culturally 

competent interviewing skills using 

listening, empathy, genuineness, 

pacing and focusing; 
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 Demonstrate compassion and 

acceptance of differences; 

 Identify key persons or resources in 

the client/constituent systems that 

can help effect positive change; 

 Identify emotionally charged issues 

and underlying feelings; 

 Identify, interpret and respond 

skillfully to client/constituent 

systemôs non-verbal communication; 

 Recognize, monitor and control 

his/her own verbal and non-verbal 

communication; and, 

 Demonstrate understanding of how 

culture affects verbal and non-verbal 

communication for client/constituent 

system and for oneself. 

 

3. Select and apply culturally appropriate 

interventions that enhance the 

functioning of client/constituent systems.  

(Related to foundation curriculum 

objectives: 1, 3 and 4) 

 

Outcomes: 

 Engage client/constituent systems in 

identifying desired goals from a 

strength-based perspective; 

 Identify immediate, short-term and 

long-range goals based on the 

assessment with client/constituent 

systems; 

 Monitor the implementation plan and 

make informed adjustments as 

needed; 

 Respond appropriately to 

client/constituent systems in crisis; 

 Engage in interventions that address 

existing discrimination and 

oppression; 

 Demonstrate advocacy skills and 

mobilize to gain needed 

resources/support at all system 

levels; 

 Identify and address resistance to 

helping or change at all system 

levels; 

 Facilitate termination processes, 

reviewing accomplishments and 

identifying areas of continuing 

concern; 

 Develop and practice relevant, 

sensitive interventions in working 

with culturally diverse 

clients/constituents at all system 

levels. 
 

4. Describe and analyze social and/or 

organizational policies relevant to 

working from a culturally competent 

framework with clients and constituents. 

(Related to foundation curriculum 

objectives: 4 and 9) 

 

Outcomes: 

 Identify the impact of policy and 

legislation on a specific client 

group/constituency serviced by the 

agency; 

 Assess the agencyôs policies and 
procedures for efficiency and 

effectiveness of its services; 

 Assess the agencyôs policies and 

procedures for incorporation of 

cultural competency principles and 

practices; 

 Identify processes involved in policy 

development in the agency; 

 Demonstrate knowledge of values, 

principles and theories guiding the 

selection of effective strategies for 

change in an agency or community; 

 Identify and examine environmental 

factors that affect organizational 

change in the agency; 

 Identify how agency policies and 

procedures affect diverse populations 

eligible for services from the agency. 
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5. Understand the historical and current 

nature of social service delivery practice 

in the agency and acquire 

understandings of the cultural, social, 

political and environmental context in 

which the agency operates. (Related to 

foundation curriculum objective: 6) 

 

Outcomes: 

 Demonstrate an understanding of 

how the agencyôs broader context 

influences organizational 

functioning; 

 Know the history of the agency, and 

the implications of that history on 

current functioning; 

 Identify key external supporters, 

opponents and resource providers  

(individuals or groups) of the 

agency, and how each affect agency 

functioning; 

 Identify actual and potential 

client/constituent groups of the 

agency; 

 Assess the overall environment 

within which the agency operates, 

and the degree to which the 

environment facilitates or hinders 

agency goals and programs. 

 

6. Monitor and evaluate change processes.  

(Related to foundation curriculum 

objectives: 2 and 10). 

 

Outcomes: 

 Specify clear objectives for planned 

interventions; 

 Engage client/constituent systems in 

reviewing and evaluating 

intervention strategies; 

 Use practice theories and studies 

regarding intervention models, 

methodologies and evaluation 

strategies; 

 Demonstrate an understanding of 

instruments, assessment tools, and 

record keeping to monitor 

intervention and change processes. 

 

7. Demonstrate professional conduct and 

behavior in school, agency, community 

and other relevant settings. (Related to 

foundation curriculum objectives: 5 and 

8). 

 

Outcomes: 

 Identify and work within agency 

guidelines, use effective means to 

manage workload, accomplish 

assigned tasks and establish respect 

as a professional; 

 Document work accurately, 

following the prescribed agency 

format and standards; 

 Assume responsibility for timely 

completion of records, projects, and 

other documentation, and for 

notifying others of schedule changes; 

 Meet agency standards with 

appropriate dress, work habits, 

attendance and social interaction; 

 Differentiate between presenting a 

personal, professional or 

organizational position; 

 Familiarize oneself  with school 

policies and procedures regarding 

field placements; 

 Engage in appropriate problem 

solving and conflict resolution 

techniques; 

 Respect the privacy of others and 

comply with agency policy and 

professional ethics regarding 

confidentiality. 

 

8. Develop self-awareness in professional 

relationships, including understanding 

the impact of oneôs own values and 

behaviors on practice. (Related to 

foundation curriculum objective: 5) 
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Outcomes: 

 Demonstrate awareness of how oneôs 

cultural values, social styles and past 

experiences affect the ways s/he 

assesses and interprets the behaviors 

of client/constituent systems; 

 Establish appropriate professional 

boundaries for working with 

clients/constituents, agency staff and 

other individuals relevant to the field 

internship; 

 Identify and begin to address biases 

and prejudices; 

 Identify and address personal values 

and biases, and develop appropriate 

strategies for addressing their 

influence on oneôs practice; 

 Develop and use self awareness of 

work style to effectively manage 

workload. 

 

9. Actively and intentionally engage in 

supervision and consultations that 

promote professional growth and 

development. (Related to foundation 

curriculum objective: 8). 

 

Outcomes: 

 Present well-planned agendas for 

each supervisory session that include 

discussion of personal reactions to 

client/constituent system situations; 

 Increase understanding of groups 

different from oneôs own, and seek 

discussions on cultural diversity; 

 Seek knowledge of how social 

service networks enhance 

effectiveness of professional social 

work practice, and incorporate this 

knowledge into oneôs own practice; 

 Demonstrate positive and 

constructive ways of relating to and 

working with agency staff and 

volunteers; 

 Effectively use available learning 

opportunities and resources in the 

agency (e.g. in-service trainings, 

conferences, seminars, etc.); 

 Identify areas of learning for 

continued education, supervision and 

professional development; 

 Demonstrate ability to operationalize 

supervisory suggestions; 

 Seek and respond non-defensively to 

feedback about professional 

performance. 

 

10. Know and apply professional social 

work values and ethical standards.  

(Related to foundation curriculum 

objectives: 4 and 5). 

 

Outcomes: 

 Identify how specific parts of the 

NASW Code of Ethics apply to 

her/his work in the field placement; 

 Identify and resolve for oneself 

ethical values and issues related to 

social work practice; 

 Respect the rights of others to 

maintain perspectives and positions 

different from oneôs own; 

 Demonstrate progress toward 

culturally competent practice; 

 Demonstrate a commitment to the 

mission of social work, including 

empowerment and promotion of 

social justice; 

 Demonstrate sensitivity and skill in 

identifying and responding to the 

needs and concerns  of diverse 

populations including (but not 

limited to) women, persons of color, 

people with disabilities, 

economically disenfranchised 

people, the elderly and/or gay, 

lesbian, bisexual and transgendered 

persons; 

 Recognize, and develop strategies to 

address, institutional discrimination 

or oppression. 
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ADVANCED OBJECTIVES AND 

OUTCOMES (MSW)  

 

The advanced field placement (SA 

8187/8188) is determined by the MSW 

studentôs selected concentration and 

specialization.  Students have opportunities 

for more in-depth examination of a 

particular practice modality and field of 

practice. 

 

Objectives and outcomes are concentration 

specific.  The studentôs specialization area is 

integrated into the placement (refer to 

specialization objectives in previous chapter 

for guidance).  

 

Clinical Concentration: 

 

By the completion of the advanced clinical 

placement, students will be able to: 

 

1. Assess clientôs personal and 

interpersonal functioning and the 

contextual or environmental factors that 

influence it (Related to advanced 

program objectives: 2 and 4). 

 

Outcomes: 

 Conceptualize and synthesize 

knowledge of emotional, biological, 

social, organizational, economic and 

cultural components in a 

comprehensive assessment of an 

individual, couple or family; 

 Identify and evaluate strengths and 

limitations of client relationships 

and networks; 

 Demonstrate ability to work 

collaboratively with client in 

conducting assessment; 

 Demonstrate skill in initial 

engagement and all phases of 

helping process/interaction; 

 Identify and engage with 

relationships central to client 

functioning, as appropriate; 

 Establish and implement contracts 

with clients that reflect goals, work 

to be done, and responsibilities of 

participants; 

 Demonstrates understanding of the 

connections between planning, 

diagnosis and treatment goals. 

 

2. Assess client strengths, limitations, 

resources, goals, and problem-solving 

strategies, and formulate an 

intervention plan that is culturally 

appropriate and indicates awareness of 

discrimination and oppression (Related 

to advanced program objectives: 2 and 

4). 

 

Outcomes: 

 Identify client concerns by selecting 

and eliciting pertinent information 

from clients that contributes to an 

understanding of the presenting 

problem and its context; 

 Analyze client concerns in context 

of relevant cultural and/or 

discriminatory factors;  

 Prioritize client needs and concerns, 

and formulate them into 

intervention plan that attends to 

immediate and long-term client 

goals; 

 Demonstrate ability to work in 

partnership with client in 

formulating intervention plan; 

 Connect presenting client problem 

with its biopsychosocial 

components; 

 Understand and accurately apply 

relevant theoretical frameworks and 

diagnostic tools appropriate to 

placement setting, such as the 

strengths perspective, risk 

assessments and/or DSM-IV-TR. 
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 Explore client concerns, including 

eliciting, staying with, and 

responding to emotionally-charged 

events and difficult feelings with 

cultural sensitivity and empathy. 

 

3. Use culturally appropriate 

communication and relationship-

building skills within and across client 

systems (Related to advanced program 

objectives: 2 and 4). 

 

Outcomes: 

 Demonstrate active listening skills 

in a way that clients report being 

heard accurately; 

 Conduct focused, purposeful and 

culturally appropriate interview(s); 

 Identify culturally based 

communication and relationship-

building behaviors within client 

group(s), and determine 

implications for practice; 

 Recognize affective content, 

underlying messages and themes 

embedded in client presentation and 

behavior; 

 Distinguish between cultural and 

personal factors in the 

communication practices of self and 

of clients. 

 

4. Implement intervention plans in ways 

that reflect cultural sensitivity and 

awareness of the effects of 

discrimination and oppression (Related 

to advanced program objectives: 2 and 

4). 

 

Outcomes: 

 Demonstrate creative and flexible 

use of a range of practice skills in 

relation to intervention time frames 

and practice goals; 

 Demonstrate ability to reflect on the 

use of self in relation to clients, and 

make appropriate adjustments, 

throughout the intervention process 

(beginnings, middles and ends);  

 Display increased awareness of how 

her/his feelings about the client 

and/or problem may  be the result of 

cultural factors and understandings;  

 Display increase awareness of how 

her/his feelings about the client 

and/or problem may influence the 

client-worker relationship and the 

intervention process; 

 Identify and mobilize appropriate 

resources to achieve intervention 

plan goal(s); 

 Understands principles of client 

participation in treatment planning 

and implementation. 

 

5. Monitor and assess intervention plans 

using evidence-based approaches and 

appropriate research methods (Related 

to advanced program objective: 7). 

 

Outcomes: 

 Obtain and organize relevant 

information associated with an 

intervention plan, including 

appropriate coordination with 

necessary agency staff; 

 Adjust intervention plan, as based 

on monitoring and assessment; 

 Engage in collaborative termination 

processes with clients; 

 Present appropriate data, analysis 

and recommendations in written 

form, reflecting conciseness, clarity 

and organization. 

 

6. Integrate appropriate knowledge 

frameworks and theoretical models 

regarding human behavior and the 

social environment into social work 

practice (Related to advanced program 

objective: 5). 
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Outcomes: 

 Describe and analyze the actions of 

clients within their broader social 

environment, and indicate 

implications for practice; 

 Increasingly able to link theory with 

practice; 

 Articulate own framework/ 

theoretical paradigm for practice. 

 

7. Apply an understanding of policies, 

program development and program 

analysis to the provision of client 

services (Related to advanced program 

objective: 6). 

 

Outcomes: 

 Demonstrate knowledge of agency 

mission, structure, fiscal 

management and funding, 

programmatic offering and staffing; 

 Articulate clientôs rights in the 
placement setting; 

 Identify and analyze agencyôs 
strengths and limitations in meeting 

client needs, issues or concerns; 

 Identify and analyze critical local, 

state and/or national policy 

initiatives that influence practice 

with the agencyôs clients; 

 Advocate with and on behalf of 

clients;  

 Demonstrates understanding of 

relationship between practice setting 

and larger community including 

gaps and overlaps of service. 

 

8. Engage in appropriate use of 

supervision, consultations and other 

opportunities that promote professional 

growth and development (Related to 

advanced program objective: 3). 

 

Outcomes: 

 Initiate planning of supervisory 

meetings; 

 Recognize patterns of learning and 

set appropriate learning goals in 

collaboration with field instructor, 

field liaison and/or faculty; 

 Initiate assessment of own practice; 

 Demonstrate responsibility for own 

on-going learning and professional 

development; 

 Represent agency in a professional 

manner to clients, colleagues and 

members of the community; 

 Meet agency requirements for 

documentation and communication; 

 Manage workload in effective and 

efficient manner; 

 Demonstrate clear, coherent and 

persuasive verbal and written 

communication; 

 Seek, receive and implement 

feedback and suggestions in 

appropriate ways; 

 Use available learning opportunities 

and resources in the agency (e.g. 

trainings, conferences, seminars, 

and other staff). 

 

9. Demonstrate a critical, culturally-aware 

use of self (Related to advanced 

program objective: 3). 

 

Outcomes: 

 Articulate and critically evaluate the 

impact of oneôs culture on practice; 

 Incorporate into practice the ways in 

which oppression and 

discrimination affects client 

systems, social policies and 

programs, and professional social 

work relationships; 

 Assess oneôs level of cultural 

competency, and determine next 

steps in continued development; 

 Develop and execute a plan for 

necessary cross-cultural learning in 

order to effectively understand and 

work with clients. 
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10. Adhere to social work values and ethics 

in promoting societal transformation, 

including working towards the 

professional resolution of complex 

ethical dilemmas and problems within 

social work practice (Related to 

advanced program objective: 1). 

 

Outcomes: 

 Demonstrate ability to promote 

health and well -being of clients; 

 Promote self-determination and/or 

empowerment of clients; 

 Alert every person to right to 

privacy/confidentiality, and if 

necessary, exceptions to oneôs 

privacy/confidentiality; 

 Demonstrate ability to respect 

inherent dignity and worth of clients 

and colleagues;  

 Integration of personal values with 

professional values; 

 Demonstrate ability to commit to a 

high standard of personal and 

professional conduct in placement 

and school settings; 

 Understand, thoughtfully critique, 

and constructively apply 

professional code of ethics; 

 Participate in, and if appropriate 

facilitate, constructive problem-

solving efforts; 

 Promote social change efforts as 

appropriate to agency setting and 

client needs. 

 

Management & Planning Concentration:  

 

By the completion of the advanced 

placement, students will be able to: 

 

1. Engage collaboratively in description 

and analysis of agency or agency unit 

strengths, limitations, resources, goals, 

and problem-solving activities, and 

formulate an intervention/change plan 

that is culturally appropriate and 

indicates awareness of discrimination 

and oppression (Related to advanced 

program objectives: 2 and 4). 

 

Outcomes: 

 Collaboratively identify and assess 

an agencyôs or agency unitôs 

strengths; 

 Collaboratively identify and assess 

the concerns or issues of an agency 

or agency unit; 

 Collaboratively identify and assess 

an agency or agency unit resources 

(i.e. fiscal, personnel  and so forth); 

 Analyze agency concerns in the 

context of relevant cultural and/or 

discriminatory factors;  

 Collaboratively prioritize agency 

needs and concerns, and formulate 

intervention/change goals; 

 Develop comprehensive plan for 

intervention/change that attends to 

immediate and long-range agency 

goals; 

 Understand and appropriately 

incorporate administrative and 

organization theories, and 

policy/program development 

theories into the intervention/change 

plan. 

 

2. Assess relationships within an agency 

and between an agency and its 

environment, as well as the factors that 

influence the functioning of these 

relationships (Related to advanced 

program objectives: 2 and 4). 

 

Outcomes: 

 Identify and evaluate strengths and 

limitations of relationships within 

an agency and between the agency 

and its key environmental actors; 
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 Demonstrate skill in initial 

engagement with key agency 

individuals and stakeholder groups: 

 Outreach to and engage with 

relationships central to agency 

functioning, as appropriate; 

 Incorporate knowledge on and from 

relationships into intervention plan 

(Objective 1). 

 

3. Demonstrate culturally appropriate 

communication and relationship-

building skills within the agency and 

between the agency and its environment 

(Related to advanced program 

objectives: 2 and 4). 

 

Outcomes: 

 Conduct focused, purposeful 

interview(s) that are culturally 

appropriate; 

 Identify culturally based 

communication and relationship-

building behaviors within the 

agency, and determine implications 

for practice; 

 Distinguish between cultural and 

personal factors in the 

communication practices of self 

with various agency groups. 

 

4. Implement agency intervention/change 

plan that reflects cultural sensitivity and 

awareness of discrimination and 

oppression (Related to advanced 

program objectives: 2 and 4). 

 

Outcomes: 

 Demonstrate creative and flexible 

use of a range of practice skills 

appropriate to the intervention goals 

and stage; 

 Demonstrate ability to reflect on the 

use of self in relation to agency 

groups throughout the intervention 

process;  

 Identify and mobilize appropriate 

resources to achieve 

intervention/change plan goal(s); 

 Advocate with and on behalf of 

agency stakeholder groups. 

 

5. Monitor and assess intervention/change 

plans using evidence-based approaches 

and appropriate research methods 

(Related to advanced program 

objective: 7). 

 

Outcomes: 

 Obtain and organize relevant 

information associated with the 

intervention/change plan, including 

appropriate coordination with 

necessary agency staff as required 

by the assignment in question; 

 Adjust intervention/change plans, as 

based on monitoring and 

assessment; 

 Engage in  participatory action 

research to facilitate consciousness 

raising, cultural awareness, and 

social change; 

 Present appropriate data, analysis 

and recommendations in written 

form, reflecting conciseness, clarity 

and organization. 

 

6. Integrate appropriate knowledge 

frameworks and theoretical models 

regarding human behavior and the 

social environment into social work 

practice (Related to advanced program 

objective: 5). 

 

Outcomes: 

 Describe and analyze the actions of 

an agency within the broader social 

environment or global context, and 

indicate implications for practice; 

 Demonstrate increased ability to 

link theory with practice; 
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 Articulate own 

framework/theoretical paradigm for 

practice. 

 

7. Apply an understanding of policies, 

program development and program 

analysis to the provision of services to 

clients or constituents (Related to 

advanced program objective: 6). 

 

Outcomes: 

 Utilize knowledge of agency 

mission, funding, policies and 

procedures in working with 

stakeholder groups; 

 Demonstrate understanding of fiscal 

management and budgeting 

procedures; 

 Identify and analyze agencyôs 

strengths and limitations in meeting 

client, constituent and/or 

community needs, issues or 

concerns; 

 Identify and analyze critical local, 

state and/or national policy 

initiatives that influence agency 

practice and functioning. 

 

8. Engage in appropriate use of 

supervision, consultations and other 

opportunities that promote professional 

growth and development (Related to 

advanced program objective: 3). 

 

Outcomes: 

 Initiate planning of supervisory 

meetings; 

 Recognize patterns of learning and 

set appropriate learning goals in 

collaboration with field instructor, 

field liaison and/or faculty; 

 Initiate assessment of own practice; 

 Demonstrate responsibility for own 

on-going learning and professional 

development; 

 Represent agency in a professional 

manner to clients/constituents, 

colleagues and members of the 

community; 

 Meet agency requirements for 

documentation and communication; 

 Manage workload in effective and 

efficient manner; 

 Demonstrate clear, coherent and 

persuasive verbal and written 

communication; 

 Seek, receive and implement 

feedback and suggestions in 

appropriate ways; 

 Use effectively available learning 

opportunities and resources in the 

agency (e.g. trainings, conferences, 

seminars, and other staff). 

 

9. Demonstrate a critical, culturally-aware 

use of self (Related to advanced 

program objective: 3). 

 

Outcomes: 

 Articulate and critically evaluate the 

impact of oneôs culture on practice; 

 Incorporate into practice the ways in 

which oppression and 

discrimination affects 

client/constituent systems, social 

policies and programs, and 

professional social work 

relationships; 

 Assess oneôs level of cultural 

competency, and determine next 

steps in continued development; 

 Develop and execute a plan for 

necessary cross-cultural learning in 

order to effectively understand and 

work within human service 

agencies. 

 

10. Adhere to social work values and ethics 

in promoting societal transformation, 

including working towards the 

professional resolution of complex 



 

 - 32 - 

ethical dilemmas and problems within 

social work practice (Related to 

advanced program objective: 1). 

 

Outcomes: 

 Demonstrate ability to promote 

health and well -being of client or 

constituent macro systems; 

 Promote self-determination and/or 

empowerment of agency 

stakeholder groups; 

 Demonstrate ability to respect 

inherent dignity and worth of 

agency staff and volunteers, clients, 

constituents, community members 

and colleagues;  

 Integrate personal values with 

professional values; 

 Demonstrate ability to commit to a 

high standard of personal and 

professional conduct in placement 

and school settings; 

 Understand, thoughtfully critique, 

and constructively apply 

professional code of ethics; 

 Participate in, and if appropriate 

facilitate, constructive problem-

solving efforts; 

 Promote social change efforts as 

appropriate to agency setting and 

constituent needs. 

 

Social Work in Communities and Policy 

Arenas Concentration: 

 

By the completion of the advanced Social 

Work in Communities and Policy Arenas 

placement, students will be able to: 

 

1. Engage collaboratively in description 

and analysis of constituent or 

community strengths, limitations, 

resources, goals, and problem-solving 

activities, and formulate an 

intervention/change plan that is 

culturally appropriate and indicates 

awareness of discrimination and 

oppression (Related to advanced 

program objectives: 2 and 4). 

 

Outcomes: 

 Collaboratively identify and explore 

a community or constituent groupôs 

strengths through asset mapping or 

other appropriate assessment tools; 

 Collaboratively identify and explore 

the concerns or issues of constituent 

or community groups;  

 Analyze constituent or community 

concerns in context of relevant 

cultural and/or discriminatory 

factors;  

 Collaboratively prioritize 

constituent/community needs and 

concerns, and formulate 

intervention/change goals; 

 Develop comprehensive plan for 

intervention/change that attends to 

immediate and long-range 

community or constituent goals; 

 Understand and appropriately 

incorporate models and methods of 

community organizing, community 

development, social movements 

and/or policy development into 

intervention/change plan. 

 

2.  Assess relationships and connections 

within and between communities, and 

the factors that influence the 

functioning of them (Related to 

advanced program objectives: 2 and 4). 

 

Outcomes: 

 Identify and evaluate strengths and 

limitations of relationships within a 

community, and the broader context 

of these relationships; 

 Demonstrate skill in initial 

engagement with key community 

and/or policy groups: 
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 Outreach to and engage with 

relationships central to constituent 

or community groups, as 

appropriate; 

 Incorporate knowledge on and from 

relationships into intervention plan 

(Objective 1). 

 

3. Demonstrate culturally appropriate 

communication and relationship-

building skills within and across 

communities and policy arenas (Related 

to advanced program objectives: 2 and 

4). 

 

Outcomes: 

 Conduct focused, purposeful 

interview(s) that are culturally 

appropriate; 

 Identify culturally based 

communication and relationship-

building behaviors within 

constituent groups, and determine 

implications for practice; 

 Distinguish between cultural and 

personal factors in the 

communication practices of self 

with community or constituent 

groups. 

 

4. Implement community or policy 

intervention/change plan that reflects 

cultural sensitivity and awareness of 

discrimination and oppression (Related 

to advanced program objectives: 2 and 

4). 

 

Outcomes: 

 Demonstrate ability to thoughtfully 

incorporate the concepts of 

empowerment, participation, human 

rights, and social and economic 

justice into the implementation of 

the intervention/change plan; 

 Demonstrate creative and flexible 

use of a range of practice skills 

appropriate to the intervention goals 

and stage; 

 Demonstrate ability to reflect on the 

use of self in relation to constituents 

or community groups throughout 

the intervention process;  

 Identify and mobilize appropriate 

resources to achieve 

intervention/change plan goal(s); 

 Advocate with and on behalf of 

constituents and communities. 

 

5. Monitor and assess intervention/change 

plans using evidence-based approaches 

and appropriate research methods 

(Related to advanced program 

objective: 7). 

 

Outcomes: 

 Obtain and organize relevant 

information associated with the 

intervention/change plan, including 

appropriate coordination with 

necessary agency staff as required 

by the assignment in question; 

 Adjust intervention/change plans, as 

based on monitoring and 

assessment; 

 Engage in  participatory action 

research to facilitate consciousness 

raising and social change; 

 Present appropriate data, analysis 

and recommendations in written 

form, reflecting conciseness, clarity 

and organization. 

 

6. Integrate appropriate knowledge 

frameworks and theoretical models 

regarding human behavior and the 

social environment into social work 

practice (Related to advanced program 

objective: 5). 

 

Outcomes: 

 Describe and analyze the actions of 

constituent and community groups 



 

 - 34 - 

within their broader social 

environment or global context, and 

indicate implications for practice; 

 Demonstrate increased ability to 

link theory with practice; 

 Articulate own 

framework/theoretical paradigm for 

practice. 

 

7. Apply an understanding of policies, 

program development and program 

analysis to the provision of services to 

constituents or community groups 

(Related to advanced program 

objective: 6). 

 

Outcomes: 

 Utilize knowledge of placement 

agency mission, funding, policies 

and procedures in working with 

constituent or community groups; 

 Identify and analyze agencyôs 

strengths and limitations in meeting 

constituent or community needs, 

issues or concerns; 

 Identify and analyze critical local, 

state and/or national policy 

initiatives that influence agency 

practice and functioning. 

 

8. Engage in appropriate use of 

supervision, consultations and other 

opportunities that promote professional 

growth and development (Related to 

advanced program objective: 3). 

 

Outcomes: 

 Initiate planning of supervisory 

meetings; 

 Recognize patterns of learning and 

set appropriate learning goals in 

collaboration with field instructor, 

field liaison and/or faculty; 

 Initiate assessment of own practice; 

 Demonstrate responsibility for own 

on-going learning and professional 

development; 

 Represent agency in a professional 

manner to clients/constituents, 

colleagues and members of the 

community; 

 Meet agency requirements for 

documentation and communication; 

 Manage workload in effective and 

efficient manner; 

 Demonstrate clear, coherent and 

persuasive verbal and written 

communication; 

 Seek, receive and implement 

feedback and suggestions in 

appropriate ways; 

 Use effectively available learning 

opportunities and resources in the 

agency (e.g. trainings, conferences, 

seminars, and other staff). 

 

9. Demonstrate a critical, culturally-aware 

use of self (Related to advanced 

program objective: 3). 

 

Outcomes: 

 Articulate and critically evaluate the 

impact of oneôs culture on practice; 

 Incorporate into practice the ways in 

which oppression and 

discrimination affects constituent or 

community systems, social policies 

and programs, and professional 

social work relationships; 

 Assess oneôs level of cultural 

competency, and determine next 

steps in continued development; 

 Develop and execute a plan for 

necessary cross-cultural learning in 

order to effectively understand and 

work with community or constituent 

groups. 

 

10. Adhere to social work values and ethics 

in promoting societal transformation, 
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including working towards the 

professional resolution of complex 

ethical dilemmas and problems within 

social work practice (Related to 

advanced program objective: 1). 

 

Outcomes: 

 Demonstrate ability to promote 

health and well -being of client or 

constituent macro systems; 

 Promote self-determination and/or 

empowerment of client or 

constituent groups and 

communities; 

 Demonstrate ability to respect 

inherent dignity and worth of 

constituents, community members 

and colleagues;  

 Integrate personal values with 

professional values; 

 Demonstrate ability to commit to a 

high standard of personal and 

professional conduct in placement 

and school settings; 

 Understand, thoughtfully critique, 

and constructively apply 

professional code of ethics; 

 Participate in, and if appropriate 

facilitate, constructive problem-

solving efforts; 

 Promote social change efforts as 

appropriate to agency setting and 

constituent needs. 

 

EDUCATION AL REQUIREMENTS  

 

In addition to the tasks and responsibilities 

assigned by the agency, all BSW and MSW 

practicum students must complete and 

submit to their liaisons each semester: 

 Learning contract,  

 Three (3) process recordings and/or 

practice reflections,  

 Three (3) monthly reports,  

 Timesheet and 

 End of semester evaluation.   

BSW Seniors and MSW Foundation 

students need to have micro and macro 

practice experiences in order to fulfill the 

generalist requirements of the practicum.  

Micro practice can include work with 

individuals or families.  Macro practice can 

include administrative, planning and 

community tasks (for ideas, see 

ñSuggestions for Macro ï Oriented 

Assignments in Generalist Field 

Placementsò in Section VI).  Advanced 

MSW students need to have practice 

experiences in keeping with their 

concentration and specialization. 

 

Students must complete all assignments 

each semester and submit them on or 

before the due date.  A student who does 

not submit an assignment and/or is 

chronically late with assignments risks 

failing that semester of field. 

 

The semester grade is determined primarily 

by the evaluation, though assignment 

quality, timeliness of assignment 

submission, absences, and professional 

conduct also will be considered.  

 

Forms, with directions, for Learning 

Contracts, Monthly Reports, Process 

Recordings/Practice Reflections, Timesheets 

and Evaluations may be found in Section VI 

of this manual or on the field education web 

site. 

 

These materials and the syllabi for each field 

course will be posted on that courseôs 

Blackboard site.  The syllabi provide 

information on requirements and due dates. 

 

Learning Contract 

 

A good social work practicum is one that 

has been carefully planned.  Students are 

required to develop a learning contract in 

collaboration with their field instructor and 
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in consultation with their field liaison.  A 

well-conceived learning contract will result 

in a challenging, exciting and worthwhile 

learning experience.   

 

The learning contract delineates the field 

education objectives and outcomes.  The 

student and field instructor identify the 

learning activities that will allow for the 

acquisition and demonstration of 

competency in each objective and attendant 

outcomes, as well as the time for completion 

of the activities.  In addition to agency-based 

activities, the learning contract should also 

include field education and relevant 

assignments from other courses. Learning 

contracts serve as an understanding between 

the agency, school, and student as to the 

expectations for the semester, and provide 

the framework for evaluation. 

 

All students complete and submit a learning 

contract no later than the end of the first 

month of the Fall and Spring semesters for 

each year they are in field placement.  

Spring semester learning contracts should 

build on the previous semesterôs work with 

particular attention paid to objectives either 

not addressed or not performed 

satisfactorily.  Not all objectives are 

necessarily met during the Fall semester, 

and field instructors may wish to postpone 

or continue an activity into the following 

semester.  In addition, learning contracts 

should be periodically reviewed and revised 

as necessary. 

 

The Learning Contract must be signed by 

both student and field instructor, and then 

submitted to the field liaison for approval.   

 

Process Recordings and Practice 

Reflections 

 

One of the most important skills to develop 

in social work practice is that of self-

reflection and assessment.  The process 

recording and the practice reflection are 

tools that help to guide the acquisition of 

this skill.   

 

The process recording focuses on micro 

level of social work, specifically interactions 

between the practitioner and client 

(individual, couple or family).  The practice 

reflection focuses on mezzo (group) and 

macro (organization or community) levels of 

practice, specifically the observation of 

events or interventions in these systems. 

 

For each semester: 

 Foundation students (BSW Seniors and 

MSW) need to complete one foundation 

process recording (micro), one 

foundation practice reflection (macro), 

and a third submission of their choice. 

 Advanced Clinical students need to 

complete three advanced level process 

recordings.  The student, in consultation 

with the field instructor and field liaison, 

eventually should design her/his format 

for the process recording.    

 Advanced Management & Planning and 

Community & Policy students need to 

complete three advanced practice 

reflections following the guidelines 

appropriate to their concentration. 

 

Depending on the learning needs of the 

student, additional process recordings or 

practice reflections may be assigned by the 

field instructor or the field liaison. 

 

The student should determine the setting or 

ñpractice moment,ò though events should be 

selected that will provide insight and 

feedback on his/her performance.   

It is recommended that the process 

recordings/practice reflections address 

learning areas, as identified in the learning 

contract, and/or that the student, field 
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instructor, or field liaison believe need 

improvement. 

 

In doing the process recording/practice 

reflection, care should be taken to disguise 

identifying information (in accordance with 

HIPPA regulations).  This is particularly 

important when material is used in class 

assignments or discussions.  Students should 

ask their field instructors about the 

confidentiality guidelines used by the 

agency. 

 

Process recordings/practice reflections must 

have written comments/feedback from the 

field instructor in order to be considered 

complete.  After review by the field 

instructor, they should then be submitted to 

the field liaison on or before the due date. 

 

Monthly Reports 

 

Students submit three (3) monthly reports 

each semester directly to their field liaison.  

These reports provide an opportunity for 

both the student and field liaison to track 

progress that is being made in meeting field 

objectives and outcomes (as delineated in 

the learning contract).  Students also 

indicate the frequency and topics of 

supervision meetings.  Goals and plans for 

the coming month may be outlined.  The 

student also can raise areas of concern and 

request assistance from the field liaison. 

 

Evaluation 

 

Near the end of each semester, an evaluation 

of the studentôs performance is completed.  

This evaluation is based upon the learning 

outcomes delineated in the studentôs 

learning contract, specifically the degree of 

consistency that the student exhibits in 

achieving each outcome through the 

specified placement activities.  This should 

be a constructive and collaborative process 

in which feedback is provided and new 

learning goals and activities are identified. 

 

The evaluation process is intended to give 

the student and field instructor an 

opportunity to determine overall progress 

and the specific areas needing more work in 

the succeeding semester.  The evaluation 

process should be seen as one involving the 

field instructor, the student, and the field 

liaison; although the final responsibility for 

assigning a grade rests with the field liaison, 

 

The student indicates by her/his signature 

that s/he has read and discussed the content 

of the evaluation.  If the student disagrees 

with the evaluation, then s/he may append a 

written statement that articulates those 

concerns and/or offers an explanation. Such 

a disagreement may warrant a meeting 

between the student, field instructor, field 

liaison and other appropriate individuals.   

 

There is also the opportunity for the student 

to evaluate the placement agency.  There is a 

separate tool for evaluating the field 

experience at the end of the placement year.   

 

Timesheets 

 

All students must submit a timesheet that 

reflects consistent attendance, and has been 

signed by the field instructor.  The timesheet 

is submitted with the end of semester 

evaluation; though the field liaison can 

request it at anytime during the semester.  

Time requirements are discussed in the next 

section; a sample timesheet is in Section VI. 

 

Field Instruction and Supervision 

 

All students must have a social worker with 

either a BSW (for seniors) or MSW (for 

graduate students) degree as their field 

instructor.  The field instructor oversees the 

learning tasks of the student, assists the 
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student with any concerns or dilemmas, 

evaluates the student, and provides 

supervision.  Students must receive at least 

one hour a week of one-on-one supervision 

from their field instructor (any deviations 

from this requirement must be approved by 

the field liaison).     

 

The supervision meeting is a time for the 

student to review his/her work, obtain 

constructive feedback, and identify areas 

that require additional support or attention.  

The student should assume increasing 

responsibility for the focus and content of 

the supervision meetings.  This would 

include drafting an agenda, providing notes 

or discussion points prior to the meeting, 

and taking an active role in the meeting.  

Field instructors may wish to have students 

complete a supervision prep form prior to 

each weekôs meeting, submit any process 

recordings for discussion, or summary of 

current activities as they relate to the 

learning contract (for an example, see 

ñPreparing for Supervisionò form in Section 

VI) .  Field instructors should also use the 

supervisory meetings to raise concerns about 

the studentôs performance, and should keep 

written documentation to that effect.

 

 

 

 

 

 

 

 

BE SURE THAT ALL  EDUCATIONAL RE QUIREMENTS, 

PARTICULARLY STUDENT AND FIELD INSTRUCTOR 

RESPONSIBILITIES FOR THE ASSIGNMENTS, ARE UNDERSTOOD  



 

 - 39 - 

III. FIELD  EDUCATION PERSONNEL, POLICIES AND PROCEDURES 

 

 
THE FIELD EDUCATION TEAM  

 

The Field Education process is intended to 

be collaborative.  There are several key 

people that can provide mentorship and 

advice, help insure that the learning 

objectives are met, and assist in addressing 

problems and concerns. 

 

 Field Education Specialist: This is a staff 

member of the Office of Field 

Education.  Once a student applies for a 

field placement, a field education 

specialist works with that student to find 

an appropriate agency.  This may entail 

approving new agencies and field 

instructors, assisting with the learning 

plan, working on self-presentation, and 

confirming a placement match. 

 

 Field Liaison: The role of the liaison is 

to maintain the educational integrity of 

the field placement, once it has begun.  

The liaison reviews all learning plans, 

process recordings, and performance 

evaluations; and, assigns the grade for 

the practicum.  The liaison also serves as 

a mediator and resource person for the 

student and field instructor.  Most often 

the field liaison is a field education 

specialist (usually the one who placed 

the student).  In some circumstances, the 

program may use adjunct field liaisons 

as well. 

 

 Field Instructor: This individual oversees 

the onsite educational experience by 

providing field instruction, mentoring 

and ongoing evaluation.  For BSW 

seniors, the Field Instructor must have a 

BSW degree and two years experience 

or an MSW; for MSW students, the 

Field Instructor must have an MSW and 

2 year post-degree practice experience.   

 

 Task Instructor: This is a staff person in 

the field placement agency where an on-

site field instructor is not possible.  This 

individual provides direct observation 

and coordination of specific on-site field 

activities.  Because this individual does 

not have the required social work 

degree(s), s/he does not conduct weekly 

supervision or evaluation (though does 

have input). 

 

 Practice Course Instructor: This 

individual is either a full time or adjunct 

faculty member of SSW.  While s/he 

does not have a direct relationship with 

the field placement agency, this person 

can provide useful insights into and 

advice about the placement experience.   

 

 Associate Dean & Director of Field 

Education: This individual provides 

oversight for and coordination of SSWôs 

field education program. 

 

THE PLACEMENT PROCESS 

 

All students must submit a completed field 

application in order to be placed in an 

internship.  The application consists of an 

information sheet, resume and brief essay on 

the studentôs educational and career goals.  

Students should be mindful of the 

application deadlines, as failure to submit 

materials on time may result in not being 

placed for the upcoming academic year (see 

Field Education calendar).  Application 

materials are available from the Office of 

Field Education (at both the Philadelphia 

and Harrisburg campuses) or on the field 

education website. 
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It is the educational policy of SSW, as well 

as that of its accrediting organization, that 

all BSW students and MSW Foundation 

students be educated in a generalist model of 

social work.  Consequently, field placements 

for these students must be generalist ï 

meaning that a full spectrum of practice 

modalities and interventions are available 

for the student intern.  Within the generalist 

model, students also are expected to gain 

experience working with different 

populations and on various issues; 

consequently, students should anticipate 

being placed in agencies that offer new or 

different experiences from what they may 

previously have had.  Students in 

employment-based placements must intern 

in an agency unit different from the one in 

which they work and will work on different 

issues and/or with different populations.  

Generalist placements are learning 

opportunities in which exposure to the range 

of social work theories and skills is critical.   

 

Students in the MSW Advanced program 

have much more input in the type and focus 

of their placement.  These students are 

placed according to their selected 

Concentration, to provide in-depth exposure 

to appropriate methods, and Specialization, 

to provide greater understanding of 

particular issues or populations.   

 

Applying for a Field Placement 

 

Currently enrolled students must submit a 

completed application to the Office of Field 

Education during the Spring semester 

PRIOR to the academic year in which they 

plan to be in a field placement.  Students on 

the main campus can obtain these materials 

beginning in November (includes TUCC 

and Ambler students).  Their applications 

                                                   
 Any student who wishes to have a placement that is 

not in her/his area of Specialization needs to have this 

exception approved by the Associate Dean. 

are due by early February (with placement 

beginning the following Fall semester).  

Students on the Harrisburg campus can 

obtain materials in November (includes 

Juniata, Pottsville, Clearfield and Lancaster 

students).  Their applications are due by 

mid-March (with placement beginning the 

following Fall semester).  Field education 

staff at both campuses hold information 

sessions and extended office hours during 

the application time period.  Information on 

various placement sites is available in the 

Office of Field Education for review. 

 

Details on field application materials and 

information sessions are disseminated 

through student TU email accounts and 

posted on the SSW field website.  Students 

are responsible for monitoring these sources. 

 

Newly admitted and/or transfer students will 

receive a packet of materials from the Office 

of Field Education shortly after acceptance 

to SSW.  They should complete and return 

these materials as soon as they can 

(preferably within 4 weeks of receipt) and 

definitely by July 15
th
. 

 

Only the Office of Field Education can 

arrange, make referrals to, and confirm 

placements.  Students can not independently 

contact agencies or solicit their own field 

placement, including making inquiries to 

determine if an agency is interested in a 

student intern.  Students doing so risk not 

being placed for that year.   

 

This policy helps ensure the quality of 

placements and fairness of opportunity for 

students, as well as maintaining a clear 

relationship between SSW and the agency.  

Students need to indicate agencies of interest 

on their applications and to a Field 

Education Specialist. 
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Field placement application materials are 

reviewed initially to make sure that the 

application is complete. These materials 

then are given to a Field Education 

Specialist, who will use them as the basis for 

locating a placement.  The Field Education 

Specialist will contact the student to discuss 

learning goals, identify any particular 

concerns (i.e. transportation), and clarify 

curriculum objectives of the placement.  

During these discussions, students can 

convey ideas for a placement site and any 

additional information that might assist the 

identification of appropriate agency. 

 

On the written application, and in 

discussions with a Field Education 

Specialist, students should indicate ideas and 

possible options for a placement.  If this is 

an agency that has not been used by SSW, 

then a Field Education Specialist will work 

with that agency to create a field placement.  

The agency, however, must meet 

requirements regarding the provision of 

appropriate learning opportunities and 

supervision. 

 

If the student has applied for an 

employment-based placement (see below), 

the Field Education Specialist will review 

these materials as well, and will probably 

schedule a meeting with the student and 

prospective field instructor.  There is no 

advance guarantee that an employment-

based placement will be approved. 

 

Placement Referral and Confirmation 

 

Based on program requirements and the 

educational needs of the student, a field 

education specialist will identify a 

placement site and field instructor.  The field 

education specialist will then refer the 

student to the field instructor for an agency 

interview.  At this interview, the particular 

educational opportunities and agency 

expectations will be outlined.  If the 

placement is to be employment-based, the 

field education specialist may wish to 

participate in this meeting in order to 

finalize details. 

 

Students should prepare for, and participate 

in, the interview in a professional way (see 

ñReferral Interview Guidelines,ò in Section 

VI).  Prior to the interview, students may 

wish to talk with the Field Education 

Specialist for a more complete sense of what 

the agency does, what kinds of experiences 

students have had in the past, what might be 

expected from the agency, and so forth.  

Students should bring copies of their 

resumes to the interview.  

 

Students should assume that once a referral 

is made that the placement will be 

confirmed. Students should not expect to be 

sent on multiple interviews, and should not 

treat this process as if it were a job search in 

which options can be compared.  Only if it 

becomes apparent that educational 

requirements can not be met, or if the field 

instructor raises concerns about the 

appropriateness of the student, would 

another agency referral be considered.  

 

Inappropriateness can include, but not be 

limited to: arriving late for the interview or 

not showing up at all; unprofessional 

behavior, dress and/or language; or 

unsuitable affect or behavior during the 

interview.   

 

If a student is sent on three referral 

interviews and is still not able to secure a 

placement, a meeting may be held with the 

student, Field Education Specialist, 

Associate Dean, academic advisor, and/or 

other appropriate persons to determine the 

studentôs suitability for the program and the 

profession. 
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Students confirm their placement 

assignment by contacting their Field 

Education Specialist.  Assuming that the 

Field Instructor has agreed to accept the 

student, the Office of Field Education will 

send to the student and Field Instructor a 

confirmation packet (includes calendar, 

notice of Field Orientations and Field 

Instructor seminars).  A placement is not 

considered confirmed until the student and 

field instructor receive written notification 

to that effect from the Office of Field 

Education. 

 

The Office of Field Education makes every 

effort to have all students confirmed in their 

field placements prior to the start of the 

academic year.  If a student begins the 

placement later than the official start date, 

that student must make up those hours in the 

internship.  Students, who do not submit 

materials on time, submit incomplete 

applications packets, delay in scheduling 

referral interviews, or otherwise fail to 

respond in timely ways, risk starting 

placement late, loosing placement 

possibilities, or not being placed for the 

upcoming year. 

 

 

PLACEMENT OPTIONS  

 

Extended Option for MSW Students 

 

It may be possible for MSW students to 

arrange an 18 hour a week (rather than 3 

day) a week placement.  This requires the 

student to be in placement during the 

December/January break and Spring break 

(see Field Calendar).  This option must be 

selected in advance of the fall semester; 

discussed with the Field Education 

Specialist and the Field Instructor, and be 

indicated in the Learning Contract. 

 

Employment-Based Option 

An Employment-Based Field Education 

option is available for those students who 

would like to have their field placement at 

the agency where they are employed.   The 

curriculum and objectives of the 

Employment-Based Field Education 

program are identical to those in the regular 

program. The pattern of field education, 

however, provides the student with the 

opportunity to continue employment while 

completing either the Foundation Practicum 

or Advanced Practicum with assignments 

that are educationally appropriate, as well 

as, separate and distinct from the 

employment experience. 

 

A student who wants to pursue this option 

must submit a ñProposal for an 

Employment-Based Field Education 

Placementò to the Field Education Office 

along with his/her application for a field 

placement. This written proposal identifies 

the unit (division or department) within the 

agency where the student is currently 

employed and his/her work assignments in 

that unit as well as a description of the 

learning activities for field and adjustments 

by the employer so that these activities can 

be accomplished. 

In order for such a proposal to be approved, 

the following factors must be documented: 

 proposed learning activities meet the 

appropriate field objectives and 

outcomes; 

 student is not a probationary 

employee (or that probation has been 

waived by the agency) and is an 

employee in good standing; 

 availability of release time for course 

work and field education; 

 sufficient time blocks are devoted to 

placement activities; 
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 fieldwork assignments differ from 

those associated with the studentôs 

employment; and, 

 the proposed field instructor is not 

the studentôs job supervisor.  

The plan for field education must be 

educationally focused, not centered solely 

on agency services, and must meet the 

criteria that have been established for all of 

the Schoolôs field education placements.  

The agency must be able to demonstrate that 

the studentôs employment responsibilities 

and assignments are separate and distinct 

from the proposed field education 

assignments. This can be accomplished, in 

part, through reassignment of the student to 

another unit, division, or department for the 

days that s/he is in field. Some agencies may 

not be large enough to meet the criteria for 

an Employment-Based Field Education 

placement. 

The student must have a Field Instructor 

who is different from the work supervisor, is 

a regular staff member in the organization 

that is requesting the Employment-Based 

Field Education placement for the student, 

and meets SSW field instructor criteria. 

These field instructors are expected to fulfill 

all field instruction responsibilities and 

attend all trainings and seminars offered by 

the Office of Field Education. 

Field Instructors and the practicum learning 

activities must be approved by a Field 

Education Specialist prior to the student 

being referred to the agency for an 

Employment-Based Field Education 

placement. The transfer to the new unit, 

division, or department should begin on the 

first day of field education.   Students can 

not begin their internships, and bank hours, 

prior to the SSW designated start-time. 

Students need to inform their field liaisons 

immediately if there is any change in their 

employment status at the agency or in 

agency personnel who were part of the 

internship plan.  Appropriate supervision 

and activities must be maintained at 

employment-based placement sites. 

Students should not assume that they can 

obtain a job and have an employment-based 

option immediately agreed to by the agency.  

Agencies are reluctant to waive probationary 

status (which can last up to 6 months) or 

provide schedule flexibility for new 

employees.  Students interested in this 

option should plan ahead and attempt to 

have at least a year at their place of 

employment prior to the anticipated start of 

their internship. 

 

 

Blended Option 

 

Blended field placements are considered 

when all of a studentôs learning needs 

cannot be met in one setting or program (i.e. 

the counseling agency does not do any 

groups and the studentôs educational goals 

include opportunities to learn about groups). 

In such a situation the studentôs learning, in 

effect, may be supplemented within another 

agency/program setting.  When the blended 

placement option is selected, a site visit is 

made by the field education specialist to 

approve each site and field placement 

agreements must be secured for both sites.  

Ideally, one field instructor is identified who 

has expertise in both agency/program 

settings.  If this is not possible, then two 

field instructors may be necessary.  It is 

anticipated that the student will have a Task 

Supervisor in each setting. Students identify 

in their learning contracts the activities that 

are specific to each setting.  In certain 

situations, agencies or field instructors may 



 

 - 44 - 

request a supplemental learning contract 

specific to one or both settings. 

 

The success of a blended field placement 

hinges on limitation of the blending to no 

more than two sites; clarity of roles and 

communication with the educational team ï 

field liaison, field instructor(s), task 

supervisor(s), and student; and clear learning 

activities defined for each venue. 

 

Weekend and/or Evening Placements 

 

There are very few placements opportunities 

that allow students to do their entire 

internship during evenings and/or weekends, 

though some agencies (a minority) have 

such arrangements for part of the placement.  

This is because students must have 

appropriate supervision and client-contact 

hours available to them; conditions most 

often met during weekdays.  Most agencies 

are reluctant to have interns in minimally 

supervised situations. 

 

Students need to plan on most, if not all, 

of their placement being accomplished 

during regular business hours (M-F, 9-5).   
 

When an evening and/or weekend option is 

possible, students often need to compromise 

on other requests, such as geography or area 

of focus.  Students working full-time should 

work in an agency that would qualify for the 

employment-based option. 

 

AGENCY AND FIELD INSTRUCTOR 

CRITERIA  

 

The Office of Field Education considers the 

following criteria when determining the 

suitability of an agency as a field placement 

site for social work students: 

 

 Clearly defined agency practice, the 

goals of which are compatible with the 

values and objectives of the social work 

profession, the accreditation standards of 

the Council on Social Work Education, 

and the mission of the School of Social 

Work; 

 Provision of appropriate learning 

experiences for students, including work 

assignments, participation in staff 

meetings and trainings, conferences and 

other options that will enhance the 

studentsô education; 

 Ability to support student coursework, 

including research assignments; 

 Provision of opportunities for the student 

to contribute to the assessment, 

evaluation and improvement of the 

agencyôs processes, programs, services 

and activities; 

 Availability of a qualified field 

instructor with adequate time to carry 

out the educational responsibilities for 

the duration of the studentôs placement;  

 Stability of program and staff that will 

insure continuity of the field experience 

for at least one full academic year, and 

preferably more; 

 A staff of sufficient size to maintain the 

agencyôs practice, without reliance upon 

students as the major source of the 

workforce; 

 Provision of adequate space, equipment, 

clerical services, and personnel policies 

that support a student placement. 

 

Field education staff always are interested in 

new placement possibilities.  Students 

should make suggestions to their Field 

Education Specialist; not make their own 

arrangements. 

 

The role Field Instructor is significant in the 

development of professionally competent 

BSW and MSW graduates.  Individuals who 

are field instructors for BSW Seniors must 

have a BSW degree from an accredited 

school of social work and two years post-
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degree practice experience.  Individuals who 

are field instructors for MSW Foundation or 

Advanced students must have an MSW from 

an accredited school of social work, two 

years post-masterôs experience, and at least 

one year in their current position (this may 

be waived by the Office of Field Education 

upon review).   

 

Field Instructors are asked to adhere to the 

following:  

 

 Attendance at training sessions 

conducted by the Office of Field 

Education; 

 Familiarity with SSW mission, goals, 

program objectives and curriculum 

objectives; 

 Knowledge and skill in the practice areas 

in which they agree to supervise; 

 Readiness and availability to supervise a 

studentôs practice throughout the 

academic year, including the provision 

of on-going assessment and evaluation; 

 Preparation for a studentôs entry into an 

agency, including orientation to the 

agencyôs policies and procedures, the 

studentôs responsibilities within the 

agency, and a beginning practice 

assignment for the student; 

 Collaboration with student in fulfilling 

the field education requirements of SSW 

(e.g. assist in development of learning 

contracts, review process recordings/ 

practice reflections, provide weekly 

supervision and regular feedback, and 

complete evaluations); 

 Acknowledgement of the studentôs status 
as an intern and identification of the 

student as such to agency personnel and 

clients; and, 

 Collaboration with the Field Liaison to 

enhance the studentôs educational 

experience in the internship. 

 

Individuals who do not have a BSW or 

MSW, but do have expertise in an area that 

would benefit the studentôs learning goals, 

may be considered Task Instructors.  Due to 

accreditation regulations, they can not be 

Field Instructors and can not supervise or 

provide primary evaluation of students. 

 

RESPONSIBILITIES OF STUDENTS 

 

While in field placement, students are 

expected to conduct themselves 

professionally, responsibly and ethically in 

the agency and in the school (see also 

Section IV ï ñStandards of Conductò).  

Specific student responsibilities include: 

 

 Adhering to the NASW Code of Ethics 

in all field matters; 

 Following field application schedule and 

procedures, including the timely 

submission of all materials and referral 

steps; 

 Collaboratively working with the Field 

Education Specialist in securing an 

appropriate placement; 

 Being punctual and reliable in all field-

related matters; 

 Adhering to the requirements set forth in 

the course syllabus, including the 

completion of all assignments and the 

establishment of regular weekly 

supervision session; 

 Engaging in appropriate processes to 

resolve any problems or concerns that 

arise in the field placement; 

 Following agency protocols and 

procedures; 

 Keeping copies of all materials 

submitted to the Field Education 

Program, and incorporating those 

materials into oneôs Student Portfolio (as 

appropriate); 

 Being familiar with and following the 

policies and procedures set forth in this 

manual. 
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ADDRESSING PROBLEMS IN FIELD 

PLACEMENTS  

Even under the best circumstances, 

concerns, conflicts and problems can arise in 

the field placement.  The following 

procedure should be followed in the event of 

a problem in the field: 

1) The Student and Field Instructor should 

attempt to resolve the problem together. If 

this is unsuccessful, they are to inform each 

other of their intention to seek additional 

help and should contact the Field Liaison 

immediately. The liaison has the authority 

and responsibility to mediate the problem 

and is expected to meet with both the 

student and the Field Instructor before 

recommending a re-placement or other 

action. 

2) It is the expectation that, through this 

mediation, the problem will be resolved. It is 

important that the problem or concern be 

seen as an opportunity for the student to 

learn more about his/her own presentation of 

self, learning style, and inter-personal skills 

and for the Field Instructor to receive 

appropriate feedback or guidance.  The Field 

Liaison also may wish to consult with the 

practice course instructor and/or have the 

practice instructor attend any mediation 

meetings. 

3) Every effort will be made to maintain the 

placement. It is, however, occasionally 

necessary to remove a student from a 

particular field placement. The reasons for 

this action may include the lack of a 

qualified social worker at the agency, 

unforeseen student circumstances, breech of 

contract between SSW and the Agency, 

and/or a violation of the Code of Ethics on 

the part of the student or agency member. It 

is the responsibility of the Field Liaison to 

report such a situation to the Associate 

Dean , and to keep written documentation 

of the situation. 

4) The Associate Dean will make a decision 

regarding placement termination in 

consultation with the Field Liaison, the 

student, and other appropriate individuals. 

Depending on the nature of the problem, the 

action taken by the School could range from 

reassigning the student to another agency to 

assigning the student a failing grade for 

Field Education to reviewing the studentôs 

suitability for the profession.  The suitability 

of the Agency as a field placement site also 

will be made. 

NOTE: NEITHER THE STUDENT NOR 

THE AGENCY MAY UNILATERALLY 

END A FIELD PLACEMENT.  

Any student who leaves his/her placement 

without following the appropriate procedure 

for addressing placement problems risks 

failing the field practicum for that semester.   

5) The Agency has the right to ask for a 

studentôs removal because of improper or 

unethical behavior on the part of the student, 

or the studentôs inability to function within 

the agencyôs structure, requirements and/or 

rules. Documentation of the request for 

removal, with appropriate reasons, should be 

forwarded to the Associate Dean through the 

Field Liaison. The Field Instructor may also 

be asked to complete an evaluation of the 

studentôs performance. 

6) The student has the right to appeal any 

decision through the Schoolôs Grievance 

Process (see BSW or MSW Handbooks for 

details). 

                                                   
 For students placed through the TU-Harrsiburg 

program, the SSW Field Coordinator at that campus 

may assume the functions of the Associate Dean in 

resolving field placement problems. 
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7) Reassignments: No new placement 

assignment will be made until the initial 

placement is terminated.  Any student who 

does not follow the process for resolving 

field internship problems (as outlined in this 

section) risks not being reassigned a 

placement and failing field education for 

that semester. 

When a student is reassigned to a new 

agency, a new learning contract must be 

completed within the first month of 

placement.  Students are responsible for 

making up any hours lost during the time it 

takes for replacement. 

Throughout this process it is important that 

open communication be maintained. The 

field instructor and student share 

responsibility for identifying and dealing 

with problems as soon as they become 

evident. 

NUTS AND BOLTS 

 

Registration Requirements 

 

Because SSW uses a concurrent model for 

field education, students must register for 

the appropriate practice course while in a 

field placement.  

 

 BSW Seniors register for SW 4001 

(Seminar in Social Work Practicum I) 

and SW 4187 (field) in the fall semester 

and for SW 4002 (Seminar in Social 

Work Practicum II) and SW 4287 (field) 

in the spring semester.   

 Foundation MSW students register for 

SA 5107 (Foundation Practice I) and SA 

5187 (Foundation Field Practicum I) in 

the fall semester and for SA 5108 

(Foundation Practice II) and SA 5188 

(Foundation Field Practicum II) in the 

spring semester.   

 Advanced MSW students must register 

for the practice courses that accompany 

their selected concentration in both 

semesters (concentration practice I and 

II) and for SA 8187 (Advanced Field 

Practicum I) in the fall semester and SA 

8188 (Advanced Field Practicum II) in 

the spring semester. 

 

It is the studentôs responsibility to register 

for the correct courses.  Consult with your 

advisor if needed. 

 

Grades 

 

The studentôs field experience (not work 

performance) is evaluated and graded in 

accordance with the criteria for grading 

established by Temple University.  BSW 

students receive a letter for each semester of 

field placement.  All interning MSW 

students are graded on a Pass/Fail basis.  

The grade is determined by the field liaison.   

 

For BSW students, a grading rubric has been 

designed that delineates the criteria for the 

letter grade.  That rubric is in the Section VI 

of this manual and on the course blackboard 

site. 

 

A Passing grade means that the student has 

consistently demonstrated competencies in 

the Objectives and Outcomes as delineated 

in the Learning Contract and as assessed in 

the Semester Evaluation.   

 

Because of SSWôs concurrent field ï 

practice course requirement, any student 

who fails either the field practicum or the 

accompanying practice course MUST have a 

specific program of study designed that 

addresses how the failed course/internship 

will be repeated.  BSW students need to 

meet with the Director of the BSW Program 

and MSW students need to meet with the 
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MSW Director.  The plan should be 

submitted to the Associate Dean. 

 

A student risks failing field if s/he: 

 

 Has inconsistent and/or unsatisfactory 

performance on field objectives; 

 Does not complete agency-assigned 

tasks and responsibilities; 

 Is chronically late with and/or fails to 

submit required assignments to the field 

liaison; 

 Submits poor quality assignments; 

 Has excessive absences and/or unreliable 

attendance;  

 Exhibits unprofessional and/or unethical 

conduct in field related matters; or, 

 Violates processes or procedures 

described in this manual. 

 

Incompletes 

 

The Office of Field Education follows the 

Incomplete Policy set forth by Temple 

University.  Students who are in situations 

that may warrant an Incomplete should 

discuss this with their Field Liaison as soon 

as possible.  Students should not assume that 

an Incomplete will be granted upon request.   

 

The Temple University Policy states: 

 

An instructor will file an ñIò 

(Incomplete) only if the student has 

completed the majority of the work of 

the course at a passing level, and only 

for reasons beyond the studentôs control. 

An instructor may file an ñIò when a 

student has not completed the work of a 

course by the time grades must be 

submitted, but has completed the 

majority of the work at a passing level 

                                                   
 Effective Date: September 1, 2003; Issuing 

Authority: Office of the President 

 

and has a written agreement with the 

instructor and the department regarding 

completion of the work, including the 

nature of the work to be completed, the 

means by which the final grade will be 

determined, and the date by which the 

work must be completed. The 

completion date may be no later than 

one year from the end of the semester in 

which the student took the course. The 

agreement shall also specify a default 

grade to be received if the work is not 

completed by the date indicated. One 

copy of the agreement shall be retained 

by the instructor, one shall be given to 

the student, and one shall be filed with 

the department office or, in colleges or 

schools without departments, the Deanôs 

office. 

 

When reporting the grade of ñIò for a 

student, the instructor shall also file a 

report of the default grade. If the 

instructor does not change the grade of 

ñI,ò pursuant to the agreement with the 

student, by the end of one year from the 

time the grade of ñIò was awarded, the 

appropriate University official shall 

automatically change the grade of ñIò to 

the reported default grade, and the 

default grade shall appear on the 

transcript and be used for all other 

grading purposes as the actual grade 

received in the course. Faculty advisers 

and staff advisers have the option of not 

permitting a student to register for an 

ñoverloadò if the student is carrying one 

or more active incomplete courses, or for 

a ñfull loadò if the student is carrying 

two or more active incompletes. 

 

Time Requirements, Holidays & Absences 

 

Al l students must maintain a consistent field 

education schedule during both semesters.  

The BSW and MSW programs, including 
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field education, entail a considerable time 

commitment from students.  In order to 

receive course credit, a student must 

complete the mandated hours for placement, 

as well as meet all other placement 

requirements in (minimally) a satisfactory 

manner.  All BSW and MSW students 

must keep a time sheet (see Section VI for 

sample form) that is signed by the field 

instructor and submitted to the field liaison.   

 

BSW students complete a minimum of 200 

per semester; thus a minimum of 400 hours 

per academic year.  MSW students complete 

a minimum of 300 placement hours per 

academic semester for a minimum total of 

600 hours per year.  Students cannot end 

their field placements early just because 

they have fulfilled the minimum time 

requirement. 

 

Dates for the beginning and ending of the 

field instruction period are established each 

year by the School (see Field Education 

calendars).  Ordinarily, the placement 

encompass two semesters of 14 weeks each 

(except for MSW Extended Plan students). 

Students are to maintain a consistent weekly 

schedule.  Variations are permissible only 

when they will not interfere with the 

agencyôs effectiveness of operation and the 

quality of the educational experience.  Any 

variations must be discussed with the field 

instructor and field liaison, and set forth in 

the Learning Contract.   

 

Students should not assume that agencies 

will accommodate their various family, 

work or personal obligations.  Students with 

substantial constraints on their time should 

investigate part-time program options.  

Students who are working full-time should 

make every effort to secure employment at 

an agency that would allow for an 

Employment-based placement (see above).   

 

Students should observe all agency 

regulations with regard to hours of work that 

are pertinent to their situations.  They are 

expected to be prompt in appearing for 

work, and should be able to accomplish their 

duties without overtime.  Problems or 

concerns, such as continued lateness or 

consistently missing appointments, should 

be called to the attention of the field liaison. 

 

Regularly scheduled agency holidays are 

taken by students, though if these holidays 

mean that students will not meet their 

minimum hour requirements per semester, 

the student then will need to make up that 

time.  In addition, students are entitled to the 

holidays listed in the School calendar, 

though the affect on placement 

commitments should be discussed in 

advance with the field instructor.  

Observation of any religious or cultural 

holidays should be negotiated in advance. 

  

Understanding that some absences are 

unpredictable or unavoidable (such as an 

illness), a student may be absent for no more 

than two days each semester without 

incurring an obligation to make up the lost 

time.  It should be noted that a vacation does 

not constitute a legitimate reason for an 

absence.  For absences in excess of two 

days, it will be necessary for the student to 

construct a written plan with the field 

instructor and liaison to make up the time 

lost. In all cases of absence, the student is 

expected to observe professional principles, 

notifying as quickly as possible any 

individuals who might be affected by their 

absence and repairing any damage to service 

that their absence might entail.  Excessive 

absences and/or inconsistent attendance, 

regardless of actual performance, can result 

in failing the placement. 
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Students are not allowed to ñbankò 

placement hours or begin their internships 

before the designated time. 

 

Background Checks & Medical Records 

 

An increasing number of agencies are 

requiring criminal and/or child abuse 

background checks, and in some instances 

will not allow a student to begin placement 

until these documents are provided.  The 

Office of Field Education recommends that 

all students proactively obtain these 

clearances prior to a referral.   

 

To order a criminal background check, go to 

the Pennsylvania State police website ï 

ñCriminal History Request Form (SP 164)ò 

(www.psp.state.pa.us/psp/cwp/view.asp).  

To order a Child Abuse History Clearance, 

go to the Department of Public Welfare 

website ï ñPennsylvania Child Abuse 

History Clearance Formò (www.dpw.state. 

pa.us/child/childabuseneglect/).  There is a 

modest fee for each background check.  

Students doing their placements in, or 

residing in, other states (e.g. New Jersey or 

Delaware) should check that stateôs 

webpage for directions on obtaining these 

clearances. 

 

If a student chooses not to take this step, 

then s/he should inquire if these background 

checks are necessary prior to placement.  

The student will need to make-up any time 

that is lost because s/he did not secure the 

required background checks prior to the start 

of that placement. 

 

If a student has a prior criminal record, or 

related concerns, s/he should disclose this to 

the Field Education Specialist for purposes 

of planning during the placement process.   

 

Many placement sites, particularly those that 

are health-related, are requiring an updated 

immunization record and other medical 

verification before beginning placement.  If 

necessary, students should contact Student 

Health Services to assist with appropriate 

documentation. 

 

Dress Codes 

 

SSW expects all students to be neat, clean 

and appropriate in appearance while 

engaged in all placement-related activities.  

Students must adhere to the dress code of 

the agency (including policies on body 

piercing and tattoo coverage) at which they 

are placed.  Students are to follow directives 

and feedback provided by agency personnel 

regarding their appearance.   

 

Email: TUmail 

 

The Office of Field Education uses the 

Temple University email system as a 

primary means of communication with the 

SSW student body.  All students must have 

an active Temple email account and check it 

regularly.  Email communication will not be 

sent to other accounts (e.g. Earthlink, AOL).  

Students are held responsible for all 

information sent through the Temple 

email system.   

 

To obtain your TUmail system, visit: 

https://accounts.temple.edu/.  For general 

assistance, visit the Computer Services web 

page: http://www.temple.edu/cs/.  

 

Personal Safety 

 

Events such as home visits and meetings in 

the community are a regular part of most 

placements, and even if that is not the case, 

may be made necessary by a particular 

situation or intervention.  Agencies are 

expected to take appropriate measures to 

ensure student safety; minimally, students 

should receive the same consideration as 

http://www.psp.state.pa.us/psp/cwp/view.asp
http://www.dpw/
https://accounts.temple.edu/
http://www.temple.edu/cs/
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staff.  Additionally, students are expected to 

exercise common sense and follow the 

safety guidelines of their agencies.  In some 

cases, however, students may need 

additional support or provisions.  If concerns 

regarding safety arise, these should be 

discussed with the field liaison and if 

necessary, the Associate Dean. 

 

Liability Insurance 

 

Temple University maintains comprehensive 

general liability and professional liability 

insurance for itself and its students 

participating in field education internships.  

However, the University does not maintain 

liability insurance for students using either 

their own cars or agency cars for any work 

related to the field practicum.  Students are 

neither covered for transporting clients in a 

car nor for using a car for any other tasks 

that the student carries out for the agency 

(e.g., making a home visit, visiting another 

agency).  Therefore, students may not 

transport clients or engage in other agency 

business in their own or in agency cars 

without appropriate liability coverage from 

the agency. 

 

To request a certificate of liability insurance, 

send an email with the following 

information to chyde@temple.edu:  

 Student name and program (ie BSW 

senior, MSW Clinical); 

 Agency name, address, phone and fax; 

 Agency contact, title and email address. 

It usually takes 7-10 days to complete this 

request. 

 

Students need to discuss the matter of using 

their cars or agency cars for agency-related 

tasks with their field instructor or other 

agency representative.  There are a number 

of options available to students who will be 

using a car during the course of their 

fieldwork.  The agency could choose to 

supply liability insurance for students who 

drive vehicles during agency time (many 

agencies already have arrangements to 

provide such insurance for their students 

and/or provide agency cars).  Another option 

would be for the agency to reimburse the 

student for purchasing the additional 

liability coverage that would enable the 

student to use his/her own car for the field 

practicum.  

 

The National Association of Social Workers 

(NASW) offers low cost, comprehensive 

Professional Liability Insurance to student 

members (www.socialworkers.org). 

 

Social Actions and Strikes 

 

Students may become involved in those 

social action components of the agencyôs 

program that are appropriate to their 

learning.  In the course of such activities, the 

student may expect to have the assistance of 

both the Agency and the School.  No 

Agency, however, can require a student to 

participate in an illegal activity as part of 

his/her educational program.  Furthermore, 

students may not become so engaged in their 

role as students.  Instead, they may choose 

to do so as private citizens outside of their 

normal school and field work hours. 

 

A strike bound agency does not provide an 

appropriate setting for learning, regardless 

of the merits of the conflict.  In the event of 

a strike situation, the School reserves the 

right to withdraw students from the agency 

and provide substitute learning experiences.  

In a prolonged strike situation, new agency 

placements may be made. 

 

Stipends and Enhanced Placements 

There are a limited number of field 

placements that offer stipends.  Stipends are 

offered by agencies directly to the student. 

mailto:chyde@temple.edu
http://www.socialworkers/
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These stipends are awarded yearly, at the 

discretion of the agency and are generally 

agreed upon prior to placement.  The Office 

of Field Education is not involved in 

decisions about or disbursement of stipends. 

SSW participates in the Pennsylvania Child 

Welfare Training Program (funded by Title 

IV-E and administered by the University of 

Pittsburg).  BSW students can apply to the 

Child Welfare Education for Baccalaureates 

(CWEB) Program.  MSW students can 

participate in the Child Welfare Education 

for Leadership (CWEL) program, but to be 

eligible, they must be employed by the 

Department of Human Services and be 

selected by DHS to participate.  For further 

information, and application materials, visit 

the website: www.pacwcbt.pitt.edu. 

SSW partners with Philadelphia 

Connections, an organization that promotes 

education and training in the area of 

behavioral health.  This organization offers 

ñenhanced placementsò that provide student 

with a small stipend and access to special 

seminars and other education offerings.   

Students apply directly to Philadelphia 

Connections.  For more information, contact 

Paul Dannenfelser in the Office of Field 

Education or visit the website is: 

www.philaconnect.org.   

Other enhanced placement opportunities 

may become available, depending on SSW 

partnership activities and faculty projects.  

Students are encouraged to check the field 

education website for information.

 

http://www.pacwcbt/
http://www.philaconnect.org/
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IV. STANDARDS OF CONDUCT

  

SOCIAL WORK CODE OF ETHICS 

 

Students, field instructors and field 

education specialists are expected to adhere 

to the NASW Code of Ethics.  Violations in 

the Code of Ethics may result in the 

termination of the field placement and a 

failing grade for the field course. 

 

The following is an excerpt from the NASW 

Code of Ethics as approved by the 1996 

NASW Delegate Assembly and revised by 

the 1999 NASW Delegate Assembly: 

 

Preamble: The primary mission of the 

social work profession is to enhance 

human well-being and help meet the 

basic human needs of all people, with 

particular attention to the needs and 

empowerment of people who are 

vulnerable, oppressed, and living in 

poverty. A historic and defining feature 

of social work is the profession's focus 

on individual well-being in a social 

context and the well-being of society. 

Fundamental to social work is attention 

to the environmental forces that create, 

contribute to, and address problems in 

living. 

Social workers promote social justice 

and social change with and on behalf of 

clients. ñClientsò is used inclusively to 

refer to individuals, families, groups, 

organizations, and communities. Social 

workers are sensitive to cultural and 

ethnic diversity and strive to end 

discrimination, oppression, poverty, and 

other forms of social injustice. These 

activities may be in the form of direct 

practice, community organizing, 

supervision, consultation, 

administration, advocacy, social and 

political action, policy development and 

implementation, education, and 

research and evaluation. Social workers 

seek to enhance the capacity of people 

to address their own needs. Social 

workers also seek to promote the 

responsiveness of organizations, 

communities, and other social 

institutions to individuals' needs and 

social problems. 

The mission of the social work 

profession is rooted in a set of core 

values. These core values, embraced by 

social workers throughout the 

profession's history, are the foundation 

of social work's unique purpose and 

perspective:  

 service  

 social justice  

 dignity and worth of the person  

 importance of human 

relationships  

 integrity  

 competence.  

This constellation of core values 

reflects what is unique to the social 

work profession. Core values, and the 

principles that flow from them, must be 

balanced within the context and 

complexity of the human experience 

(www.socialworkers.org/pubs/code/cod

e.asp). 

This Code of Ethics addresses social 

workersô ethical responsibilities to clients, to 

colleagues, in practice settings, as 

professionals, to the social work profession, 

and to the broader society.  It is the 

expectation of the Office of Field Education 

that students will become familiar with this 

Code of Ethics (complete code is in Section 

VII or can be obtained from NASW website: 

www.socialworkers.org).   

http://www.socialworkers.org/pubs/code/code.asp
http://www.socialworkers.org/pubs/code/code.asp
http://www.socialworkers.org/
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STANDARDS OF STUDENT 

CONDUCT  

 

The School of Social Work has an 

obligation to hold students accountable not 

only for the mastery of academic content but 

also for the development of professional 

behavior expected of those in the social 

work profession. Specifically, the SSW 

holds students to the standards of honesty 

and integrity reflected in the National 

Association of Social Workers (NASW) 

Code of Ethics and the Temple University 

Student Code of Conduct. This is available 

at: www.temple.edu/assistance/conduct.htm. 

These standards will be evident in 

responsible social interaction with faculty 

and peers on campus and in professional 

interaction with clients and staff in the 

fieldwork setting. Professional interactions 

are based upon respect for the rights and 

needs of clients, and regard for the ethical 

standards of the social work profession. The 

Student Code of Conduct is distributed to all 

students. Students should familiarize 

themselves with this Code and particularly 

with the behaviors circumscribed as 

violations.  

 

Plagiarism and Academic Cheating 

 

Plagiarism and Academic Cheating are 

serious offenses that violate the Social Work 

Code of Ethics and the Universityôs Code of 

Conduct. Such violations could result in 

failing a course, suspension, or expulsion 

from the university. It is important that 

students acknowledge the work of others 

both in their written and oral work. The 

recognized way to do this is called 

documentation. Students should familiarize 

themselves with proper forms of 

                                                   
 The remainder of this chapter is excerpted from the 

MSW Student Handbook (revised 2006).  The 

policies set forth here apply to both BSW and MSW 

students.  

documentation to meet the academic and 

professional standards of the university and 

to avoid plagiarism. 

 

The following statement is taken directly 

from the Student Handbook and Planner 

(2000ï2001): 

 

Plagiarism is the unacknowledged use of 

another personôs labor, ideas, words, or 

assistance. Normally, all work done for 

coursesðpapers, examinations, 

homework assignments, and oral 

presentationsðis expected to be the 

individual effort of the student 

presenting the work. Any assistance 

must be reported to the instructor. If the 

work has entailed consulting other re-

sourcesðjournals, books, or other 

mediaðthese resources must be cited in 

a manner appropriate to the course. It is 

the instructorôs responsibility to indicate 

the appropriate manner of citation. 

Everything used from other sources, 

including suggestions for organization of 

ideas, ideas themselves, or actual 

language, must be cited. Failure to cite 

borrowed material constitutes 

plagiarism. 

 

Academic cheating is, generally, the 

thwarting or breaking of the general 

rules of academic work or the specific 

rules of individual courses. It includes 

falsifying data; submitting, without the 

instructorôs approval, work in one course 

which was done for another; helping 

others to plagiarize or cheat from oneôs 

own or anotherôs work; or actually doing 

the work of another person (p. 122). 

 

http://www.temple.edu/assistance/conduct.htm
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STANDARDS OF FACULTY 

CONDUCT 

 

Temple University is committed to 

providing a learning and teaching 

environment free from discriminatory, 

inappropriate, or disrespectful conduct and 

communication. Accordingly, University 

policies require fair and equal treatment of 

all students regardless of gender, age, ethnic 

background, religious preference, or sexual 

orientation. 

 

Sexual harassment of students also threatens 

this environment and is expressly prohibited 

of all persons engaged in teaching at Temple 

University, including full-time and part-time 

faculty as well as teaching assistants. With 

reference to behavior between an instructor 

and students of that instructor, no instructor 

may make a sexually suggestive or 

intimating remark, ask a student for a date or 

sexual favor, or in other ways make a sexual 

advance to the student. In situations where 

faculty members are not directly responsible 

for a student but in a position to influence 

that studentôs academic career, an instructor 

must desist from expressions of sexual or 

romantic interest if there is any indication 

that such interest is unwelcome by the 

student. No instructor may indicate, either 

explicitly or implicitly, that an academic 

reward or punishment could result from a 

studentôs reaction to an instructorôs sexual or 

romantic advances. 

 

Main Campus students who believe they 

have been the victims of sexual harassment 

should bring this to the attention of the 

Associate Dean. Harrisburg students should 

bring this to the attention of the Assistant 

Dean. There are designated sexual 

harassment ombudspersons in each area of 

the university, and the Sexual Assault 

Counseling Center (SACE) will handle any 

sexual harassment issues (215-204-7276). 

Complaints of this nature are treated in strict 

confidence. Threats or other forms of 

intimidation or retaliation against students 

initiating a complaint of sexual harassment 

in good faith are also strictly prohibited 

within the University and may, themselves, 

be cause for disciplinary action. 

 

ACADEMIC GRIEVANCES  

 

An academic grievance is defined as a 

complaint lodged by a student about an 

academic practice, policy, or decision. This 

could include, but is not limited to alleged 

wrongful assignment of a grade; alleged 

bias, capriciousness, discrimination, 

punitiveness, or incompetence of a 

professor; alleged inequity in course 

assignment(s) or treatment. 

 

Students should consult either the BSW or 

MSW Handbook for current policies and 

procedures regarding academic grievances, 

and consult with their academic advisor. 
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V. STUDENT SERVICES 

 
Temple University, and the School of Social 

Work, offer an array of services to support 

students in their educational endeavors.  

Students can find out about these services by 

consulting with their faculty advisors, the 

personnel in SSW Student Services, the 

BSW and MSW Handbooks, and/or the 

university website.   

 

Below is a list of some support services 

available on the Main Campus.  Students 

affiliated with the Temple ï Harrisburg 

campus should consult that website for 

information (www.temple.edu/harrisburg). 

 

DISABILITY RESOURCES AND 

SERVICES (DRS) 

 

Disability Resources and Services (DRS) is 

the primary department authorized as a 

support service for students with disabilities 

at Temple University. To encourage 

participation in college life by students with 

disabilities, DRS offers information and 

services so each can reach potential through 

achieving educational goals. DRS arranges 

academic adjustments and accommodations 

for students at the University as mandated 

under the Americans with Disabilities Act 

and Section 504 of the Rehabilitation Act of 

1973. This office is located in Room 100 of 

Ritter Annex (215-204-1280). 

 

EMPLOYMENT AND CAREER 

SERVICES 

 

Temple University offers a variety of career 

counseling and job referral services to all 

students and alumni/ae. The Office of 

Career Services, located on the 2
d
 floor of 

Mitten Hall, maintains files and listings of 

job announcements for full-time positions as 

well as for part-time and summer 

employment. The office publishes weekly 

social service job vacancy bulletins that are 

posted in the SSW (outside Room 580A, 

Ritter Annex). The office offers workshops 

on résumé preparation, interviewing, and job 

hunting. Students are encouraged to visit the 

Office of Career Services and become 

familiar with the range of services it 

provides. 

 

In addition to the help provided by the 

Office of Career Services, the SSW 

maintains its own Job Resource Board and 

provides career services geared to the needs 

interests of social workers. Information on 

employment opportunities and job vacancies 

is solicited from both local and out-of-state 

human service organizations covering a 

wide range of fields. This information is 

posted on the SSWôs Job Resource Board 

(Ritter Annex, Room 580A). The University 

arranges and hosts a Career Day fair each 

spring at which representatives from local 

and regional human service agencies are 

present to recruit prospective graduates for 

employment. 

 

PERSONAL COUNSELING 

 

The University Counseling Center, located 

on the lower level of Sullivan Hall, exists to 

assist students in coping with personal 

problems and in achieving a satisfying 

growth experience during and after their 

enrollment at Temple University. A 

multidisciplinary team of mental health 

professionals staffs the Center, providing 

individual, couple, and small-group 

counseling for personal growth. Special 

focus groups are offered each semester in 

such areas as study skills development, 

interpersonal relations, child abuse and 

sexual exploitation, drug and alcohol abuse, 

and handling emotions such as anger and 

fear. Workshops are also offered for persons 

http://www.temple.edu/
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experiencing various life transitions such as 

divorce or death of significant others. The 

services of the Counseling Center are 

provided on a strictly confidential basis. 

 

WRITING ASSISTANCE  

 

Students who experience difficulties 

preparing written assignments for courses or 

who simply wish to improve the overall 

quality of their writing have several 

resources available to which they may turn 

for assistance, beyond their course 

instructors and academic advisors who are 

usually glad to offer suggestions and advice. 

The University Writing Center, located in 

the Tuttleman Learning Center (Room 201), 

offers varied assistance to students. Students 

ñstuckò on a particular writing assignment 

may bring their work here and find help in 

such areas as organizing their ideas and 

generating new ones, drafting these ideas 

into strong and clear sentences, or 

improving the arguments they are 

attempting to make. 
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VI. FORMS and INFORMATION SHEETS 

 
Available on the Office of Field Education Web Page ï 

http://www.temple.edu/socialwork/Field-Placement/Forms.asp 
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AGENCY PLANNING  

 
Practicum Site Requirements and Responsibilities 

 

Financial Impact Statement/University-Agency Affiliation Agreement 

 

Agency Profile 

 

Field Instructor Profile 
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School of Social Work 
OFFICE OF FIELD EDUCATION 
TEMPLE UNIVERSITY 
     

MAIN CAMPUS:  HARRISBURG CAMPUS: 
1301 Cecil B. Moore Avenue  phone 215-204-6048 Temple University Harrisburg phone 717-232-6400 
Ritter Annex, 5th Floor email  fieldedu@temple.edu 234 Strawberry Square toll free 1-866-769-1860 

Philadelphia, PA 19122-6091 web www.temple.edu/ssa/field  Harrisburg, PA 17101  

  

 

PRACTICUM SITE REQUIREMENTS AND RESPONSIBILITIES  
 

Field education is a critical component of a social work degree program, providing opportunities 

to integrate classroom knowledge and to practice social work in different settings.  The 

experience is supervised by professional staff members of the agencies participating in field 

instruction.  Field education is guided by the schoolôs mission, conceptual framework and 

curriculum objectives.  The field practicum is supported by, and integrated with, HBSE, 

research, policy and practice courses. 

 

The primary purpose of the field practicum is to provide students with educational opportunities 

that lead to competent social work practice.  Therefore, a field placement should not be viewed 

as a job.  In addition to assisting in the development of knowledge and skills that are transferable 

from one setting to another, the field placement is an arena in which the student can develop a 

professional identity. 

 

STRUCTURE OF FIELD EDUCATION 

 

BSW and MSW internships last for an entire academic year (beginning Fall semester through the 

Spring semester).  Students are not placed for the summer.  SSW uses a concurrent model of 

field education, which requires students who are in field placements to be enrolled in the 

appropriate practice class.   
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SW 3005/3006:  
Helping Processes in Social Work I 
& II (Sophomores/Juniors) 

 Field experiences integrated 

into course assignments; no 
individual placement 

 Generalist: Overall scope of social work practice. 

 Identification of agency purpose, community resources, 
and social work tasks and processes. 

 Demonstration of basic helping skills 

 Demonstration of readiness to pursue social work as a 
career 

SW 4187/4287: Social Work 
Practica I & II (Seniors) 

 Must be taken with ï  
SW 4001/4002: Seminar in 

Social Work Practicum I & II 

 Generalist: Overall scope of social work practice with 
increasing depth in knowledge and skills. 

 Development of communication, problem-solving and 

networking skills within various focal systems.  

 Demonstration of purposeful use of self within an 
empowerment model of practice. 

mailto:fieldedu@temple.edu
http://www.temple.edu/
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AGENCY AND FIELD INSTRUCTOR CRITERIA 

 

The Office of Field education considers the following criteria when determining the suitability of 

an agency as a field practicum site for social work students (including those seeking an 

employment-based placement): 

 

 Clearly defined agency practice, the goals of which are compatible with the values and 

objectives of the social work profession, the accreditation standards of the Council on 

Social Work Education, and the mission of the School of Social Work; 

 Provision of appropriate learning experiences for students, including work assignments, 

participation in staff meetings and trainings, conferences and other options that will 

enhance the studentsô education; 

 Ability to support student coursework, including research assignments; 

 Provision of opportunities for the student to contribute to the assessment, evaluation and 

improvement of the agencyôs processes, programs, services and activities; 

 Availability of a qualified field instructor with adequate time to carry out the educational 

responsibilities for the duration of the studentôs placement;  

 Stability of program and staff that will insure continuity of the field experience for at 

least one full academic year, and preferably more; 

 A staff of sufficient size to maintain the agencyôs practice, without reliance upon students 

as the major source of the workforce; 

 Provision of adequate space, equipment, clerical services, and personnel policies that 

support a student placement. 

 

The role of Field Instructor is significant in the development of professionally competent BSW 

and MSW graduates; in fact, research suggests that quality supervision is the most important 

factor in a studentôs field experience.  Individuals who are field instructors for BSW Seniors 

must have (minimally) a BSW degree from an accredited school of social work and two years 
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SA 5187/5188:  
Foundation Field Practica I & II 

 Must be taken with ï  

SA 5107/5108: Foundation 
Practice I & II 

 Generalist: Overall scope of social work practice with 
increasing depth in knowledge and skills. 

 Development of communication, problem-solving and 

networking skills within various focal systems. 

 Demonstration of purposeful use of self within an 
empowerment model of practice. 

SA 8187/8188:  
Advanced Field Practica I & II  

 Must have completed 
foundation curriculum 

 Must be taken with appropriate 
advanced concentration 
practice course each semester 

 Concentration specific: Greater depth in social work 
knowledge and skills in one of these areas ï  
Á Clinical 
Á Management & Planning 

Á Social work in Communities & Policy Arenas 

 Specialization specific: Advanced generalist social work 
in one of these fields of practice ï  
Á Children, Youth & Families 
Á Health & Mental Health 
Á Individualized Option 
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post-degree experience.  Individuals who are field instructors for MSW Foundation or Advanced 

students must have (minimally) an MSW from an accredited school of social work, two years 

post-masterôs experience, and at least one year in their current position. 

 

Field instructors are asked to adhere to the following: 

 

 Attendance at training sessions conducted by the Office of Field Education; 

 Familiarity with SSW mission, goals, program objectives and curriculum objectives; 

 Knowledge and skill in the practice areas in which they agree to supervise; 

 Readiness and availability to supervise a studentôs practice throughout the academic year, 

including the provision of on-going assessment and evaluation; 

 Preparation for a studentôs entry into an agency, including orientation to the agencyôs 

policies and procedures, the studentôs responsibilities within the agency, and a beginning 

practice assignment for the student; 

 Collaboration with student in fulfilling the field education requirements of SSW, 

specifically ï assist in development of learning contracts, provide feedback on process 

recordings/ practice reflections, provide weekly supervision, and complete evaluations; 

 Acknowledgement of the studentôs status as an intern and identification of the student as 

such to agency personnel and clients; and, 

 Collaboration with the Field Liaison to enhance the studentôs educational experiences in 

the internship. 

 

Individuals who do not have a BSW or MSW, but do have expertise in an area that would benefit 

the studentôs learning goals, may be considered Task Instructors.  Due to accreditation 

requirements, they can not be Field Instructors and can not supervise or provide primary 

evaluation of students. 

 

RESPONSIBILITIES OF STUDENTS 

 

While in practicum, students are expected to conduct themselves professionally, responsibly and 

ethically in the agency and in the school   Specific student responsibilities include: 

 

 Adhering to the NASW Code of Ethics in all field matters; 

 Following field application schedule and procedures, including the timely submission of 

all materials; 

 Collaboratively working with the Field Education Specialist in securing an appropriate 

placement; 

 Being punctual and reliable in all field-related matters; 

 Adhering to the requirements set forth in the course syllabus, including the completion of 

all assignments and the establishment of regular weekly supervision session; 

 Engaging in appropriate processes to resolve any problems or concerns that arise in the 

field placement; 

 Keeping personal copies of all materials submitted to the Field Education Program, and 

incorporating those materials into oneôs Student Portfolio (as appropriate); 
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 Being familiar with and following the policies and procedures set forth in the Field 

Manual. 

 

EDUCATIONAL REQUIREMENTS FOR STUDENTS 

 

In addition to the learning activities assigned by the agency, all BSW and MSW practicum 

students must complete and submit to their field liaisons the following (each semester): 

 

 Learning contract (produced in collaboration with, and approved by, field instructor); 

 Three (3) process recordings and/or practice reflections (with feedback provided by field 

instructor); 

 Three (3) monthly reports; 

 Timesheet 

 End of semester evaluation (in collaboration with, and signed by, field instructor). 

 

Students also are required to have 1 hour of social work supervision each week with their field 

instructors. 

 

BSW Seniors and MSW Foundation students must have micro (individual and family), mezzo 

(group), and macro (organization, community and policy) practice learning experiences in order 

to fulfill the generalist requirements of the practicum.  Advanced MSW students must have 

practice experiences of sufficient depth in for their concentration and specialization areas. 

 

All students are graded ñpass/failò for their internships.  This grade is based primarily on a 

comprehensive end-of-semester evaluation that is completed by the field instructor, in 

collaboration with the student who then submits it to the field liaison.   

 

BECOMING A FIELD PLACEMENT SITE 

 

Agency staff who believe that their organization would be a suitable site for BSW and/or MSW 

internships need to complete and submit an ñAgency Profileò and a ñField Instructor Profileò (for 

each staff person who would be a field instructor).  The Office of Field Education will review 

this information and if necessary conduct a site visit.  Should students be placed with the agency, 

an Affiliation Agreement (contract) will be executed and signed by Temple University and 

placement agency representatives. 

 

FURTHER INFORMATION 

 

For assistance, contact either field education office or go to the field education website:  
 

http://www.temple.edu/socialwork/Field-Placement/Forms.asp
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FINANCIAL IMPACT STATEMENT and  

UNIVERSITY -AGENCY AFFILIATION AGREEMENT  

 
Any agency that serves as a field placement site must have a current Financial Impact Statement and 
University-Agency Affiliation Agreement on file in the Office of Field Education, School of Social Work.  

The Financial Impact Statement verifies that the internship does not involve the exchange of monies or 
goods.  The Affiliation Agreement, a legal document, delineates the rights and responsibilities of your 
agency and SSW. 
 
These documents need to be completed and returned to the Office of Field Education, so that we can have 
them reviewed and approved by University Counsel.  Please be sure that the appropriate person in your 
agency completes these forms.  Incomplete Financial Impact Statements and/or Affiliation Agreements 
can not be processed, which in turn, jeopardizes the field internship.   

 
Please follow these directions in completing both documents.  Type or print clearly. 

 
 Financial Impact Statement: 

 Complete sections 1.1 and 2.1 (shaded and boxed).  Note that for 2.1, you can designate the 
contract period from 1 to 5 years.  Recommended start date is Sept. 1, 2007. 

 
 University-Agency Affiliation Agreement 

 Complete information in the first paragraph (shaded areas). 

 Fill in the date in month/day/year format in #1 (be sure it is the same start date as on the 

Financial Impact Statement).  Recommended start date is Sept. 1, 2007. 

 Fill in your agencyôs name, mailing address and contact person in #29. 

 Have the appropriate agency representative sign and date the agreement in the designated 
area on the last page. 

 

If you want a copy of the approved Affiliation Agreement for your records, submit two completed copies. 
After review and approval, we will return one signed copy to you. 
 
Mail the completed Financial Impact Statement and Affiliation Agreement to: 

 
School of Social Work 

Office of Field Education 

5th floor Ritter Annex 
1301 Cecil B. Moore Ave. 

Temple University 
Philadelphia, PA 19122 

 
ATTN: Cheryl Hyde, Associate Dean 

 

Copies of all Financial Impact Statements and the Affiliation Agreements are kept on file in the Office of 
Field Education, School of Social Work (Philadelphia campus). 
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Financial Impact/Commitment Statement 

 
To University Counsel and Vice President, Chief Financial Officer and Treasurer 

 
I . GENERAL  INFORMATION:  
 

1.1 The attached proposed contract is between Temple University and _______________________________________ (Agency)                                           
 

Project Name/Description:  Social work field internships 

 

_____________________________ ____________________________    ______     _________ 
Agency Street Address City     State  Zip 

 
Phone Number ____________________________________          Fax Number ____________________________________ 

 

Contact Name/Title ____________________________________________________________________________________ 

 
Firmôs Federal Taxpayer Identification Number ___________ E-mail Address __________________________________ 

 
1.2   If  this is a renewal or modification to a previously approved contract, please provide the contract number:    

 
1.3   Is the attached contract a verbatim copy of a Temple University form contract, without any alteration, addition or omission 

of terms (except for insertion of information in blank spaces on form), as previously approved by University Counsel, the 

Chief Financial Officer and the Vice President (s) or Provost responsible for the budget unit(s) committing financial 

resources for the contract?:   yes   no 

 
1.4   Does commitment include a capital expenditure in excess of $50,000 ($10,000 for architect, engineering or other design 

services)?

   yes    X no 

 
1.5   If  yes to number 1.4, See Policy 04.32.01 Capital Expenditure Request approval requirements and attach signed Capital 

Expenditure Request (CER) form. 

 
  CER required and attached   CER is not required 

 
1.6   Complete the following information for the person responsible for administering this contract: 

 
Temple University Contact Person:     Cheryl Hyde, Assoc. Dean   Social Work 

(Name) (Department)   

  X1-7112    215-204-9606            chyde@temple.edu                   

  (Phone Number)   (Fax Number)   (E-Mail Address) 

 
II . FINA NCIAL  INFORMATION:  

 

2.1   The contract period is for:      year(s) beginning   (m/d/year)  and ending                      (m/d/year) 

 
2.2   The total amount of University payments pursuant to this contract is:  $0.00                     and is to be distributed: 

 
(CHECK ONE) a. Full amount of contract to be paid this fiscal year: 

b. The payments are to be divided evenly over the length of the contract:       
c. The payments are to be made in multiple years as listed below:    

 

 
FY Acct No. Center Number Dollar Amount 

 
d. OTHER (complete in detail)       

 
Revised 4/11/06

Contract Number: ____________ 

mailto:chyde@temple.edu
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III  PROCUREMENT  INFORMATION  (for  all contracts for  the purchase of goods or services): 

 
3.1   The applicable University procurement policies have been followed, and the purchasing process was conducted by: 

(Check one): 

 
Purchasing    Other:    

(Name of School/Department) 

 
Note:  If Purchasing is checked, skip to Section IV Approvals;   If ñOtherò, complete the following: 

 
3.2   Is this a sole source request (i.e., have you solicited a price for the goods or services from only one vendor?): 

  yes      no NOTE: If  yes, attach your justification for sole source purchase. 

 
3.3   How many firms were solicited:    

 
List names of vendors/suppliers solicited and response received: 

 
 
 
 

 
3.4   Are any of the firms certified as an M/W/DBE business?:   yes,    no,   donôt know   If  yes, list names of 

such vendors/suppliers and certif ication: 
 
 
 
 
 

 
3.6   Are any of the firms local business?:    yes,    _no,   donôt know 

 
If  yes, list names of such vendors/suppliers and zip code 

 
 
 

 
IV APPROVALS : 

 
4. Approved by: 

a) Budget Unit Manager or Authorized Signatory 

 
 

Omar Mitchell, Dir. Of Finance 

and Administration, School of 
Social Work 

 
 
 

b) Vice President or Provost 

Date:    

 
 

Type or print name 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Revised 8/10/09
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Date:   

 

 

UNIVERSITY ï AGENCY AFFILIATION AGREEMENT  

FOR TEMPLE STUDENTS AT NON-TUHS AFFILIATE  
 

This Student Affiliation Agreement (ñAgreementò) entered into as of the _____ day of _____, 

200__, is by and between Temple University ï Of The Commonwealth System of Higher 

Education, an institution of higher learning, on behalf of its School of Social Work 

(ñUNIVERSITYò) and ___________________________________________________________  

[INSERT NAME OF NON-TUHS ENTITY]  ("AFFILIATE").  

 

WITNESSETH 

 

WHEREAS, UNIVERSITY and AFFILIATE have an interest in supporting educational 

programs and in working cooperatively with other institutions dedicated to public service and 

educational endeavors; and 

 

WHEREAS, UNIVERSITY and AFFILIATE agree that patient care can best be achieved and 

facilitated when a stimulating educational environment is maintained; and 

 

WHEREAS, it is in the interest of AFFILIATE to participate in the training and education of 

future primary healthcare providers to help meet the needs of our Commonwealth. 

 

NOW, THEREFORE, in consideration of the mutual covenants contained herein all other good 

and valuable consideration, the receipt of which is hereby acknowledged, and intending to be 

legally bound hereby, AFFILIATE and UNIVERSITY do hereby agree to the following 

covenants: 

 

1. This Agreement shall become effective on __________ [INSERT START DATE]  and 

shall continue thereafter unless either party gives written notice of termination to the other party 

no less than one (1) year prior to the termination date.    In the event that a student is currently 

rotating or scheduled to rotate at AFFILIATE when the Agreement is terminated, such student 

shall be permitted to complete such rotation. 

 

2. UNIVERSITY shall require each of its students to be aware of AFFILIATE'S 

accreditation standards, practices, rules, policies and procedures, and its accreditation standards, 

including in part the Joint Commission for the Accreditation of Healthcare Organizations 

(ñJCAHOò). 

 

3. UNIVERSITY shall have full responsibility for conducting any student disciplinary 

proceedings in accordance with its own rules and regulations. 

 

4. Notwithstanding paragraph three (3) above, UNIVERSITY agrees to terminate the 

participation of any student at AFFILIATEôS facilities when AFFILIATE has determined that 

the student fails to abide by the practices, rules, policies and procedures of AFFILIATE or in any 

way threatens to impair the delivery of health care services to AFFILIATEôS patients. 

 

 

 



 

 - 69 - 

5. UNIVERSITY shall maintain all educational records and reports relating to the 

participation by individual students at AFFILIATE and AFFILIATE shall have no responsibility 

to maintain any records. AFFILIATE shall refer all requests for information respecting such 

records to UNIVERSITY. 

 

6. UNIVERSITY shall insure that all students placed at AFFILIATE have received relevant 

immunizations, a recent tuberculosis test, and have qualifying health status to work directly with 

patients where applicable. 

 

7. UNIVERSITY shall assign only those students who have satisfactorily completed the 

required course of study for the current rotation and who meet UNIVERSITY'S and 

AFFILIATE'S standards of health and ability. 

 

8. UNIVERSITY shall educate that all its students placed at AFFILIATE as to the concepts 

of privilege and confidentiality in a healthcare setting. 

 

9. UNIVERSITY shall notify each student, in any manner which UNIVERSITY deems 

appropriate, that he/she shall not be deemed to be an employee of AFFILIATE for purposes of 

compensation, fringe benefits, workersô compensation, unemployment compensation, minimum 

wage laws, income tax withholding, social security or any program because of participation in 

this educational experience; that each student is placed with AFFILAITE as a part of an 

academic curriculum and those duties performed by the student are not performed as an 

employee, but in fulfillment of these academic requirements; and that the student shall not at any 

time replace or substitute for any employee of AFFILIATE. 

 

10. Each party shall provide and maintain Comprehensive General Liability and Professional 

Liability Insurance for itself, its agents, its employees and its students participating in this 

program at levels sufficient to support the indemnification obligations assumed herein.  In no 

event shall the professional liability insurance coverage be in an amount less that required by 

The Commonwealth of Pennsylvania.  In the event that AFFILIATE maintains professional 

liability insurance on a "claims made" basis, AFFILIATE will secure and maintain tail coverage 

insurance.  Upon request of a party, the other party shall supply certificates of insurance 

evidencing such coverage.  

 

11. AFFILIATE is prohibited from accepting service of legal papers on behalf of 

UNIVERSITY, its agents or any UNIVERSITYôS insured. 

 

12. Sections 10 and 11 shall survive termination of this Agreement. 

 

13.   AFFILIATE agrees to indemnify, defend, and hold harmless UNIVERSITY, its affiliates 

and their respective trustees, agents, representatives, and employees from any and all claims, 

losses, actions, demands, liabilities, fines or penalties occurring or resulting from any negligent 

or wrongful act or omission as it relates to AFFILIATEôS obligations hereunder; or any service 

provided by AFFILIATE or its employees, representatives or agents under this Agreement; or 

the breach of this Agreement by AFFILIATE. UNIVERSITY agrees to indemnify, defend, and 

hold harmless AFFILIATE, its affiliates and their respective trustees, agents, representatives, and 
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employees from any and all claims, losses, actions, demands, liabilities, fines or penalties 

occurring or resulting from any negligent or wrongful act or omission as it relates to 

UNIVERSITYôS obligations hereunder or the breach of this Agreement by UNIVERSITY. 

 

14. Section 13 shall survive termination of this Agreement. 

 

15. If any UNIVERSITY student participating in this program should require emergency 

medical treatment while at AFFILIATE, then AFFILIATE will provide the required treatment at 

a fee no greater than customarily charged to the general public.  Such expenses shall be the sole 

responsibility of student. 

 

16. AFFILIATE shall provide a community-based clinical training rotation for 

UNIVERSITY students which will meet clinical objectives designed for the educational 

experience of such students accepted by all parties to this Agreement. 

 

17. AFFILIATE shall provide supervision of all patient care activities and shall have full 

responsibility and authority over AFFILIATEôS administration and patient care. 

 

18. No party shall use the otherôs name or logo in any descriptive or promotional literature or 

communication of any kind without the otherôs prior written approval. 

 

19. Students must obtain prior written approval of UNIVERSITY and AFFILIATE before 

publishing any material relating to the program experience. 

 

20. This Agreement is not intended to conflict with or affect any existing or future affiliation 

between the parties and institutions not a party to this Agreement.  This Agreement is not 

exclusive. 

 

21. This Agreement shall be deemed to have been made and shall be construed in accordance 

with the internal laws of the Commonwealth of Pennsylvania, without regard to its choice of law 

doctrine. 

 

22. This Agreement constitutes the entire agreement between the parties with respect to the 

subject matter hereof and all prior discussions, agreements, or understandings, whether verbal or 

in writing, are hereby merged into this Agreement. 

 

23. No amendment or modification to this Agreement shall be effective unless the same is in 

writing, signed by both parties. 

 

24. Each party agrees that, in the performance of this Agreement, services will be provided 

without discrimination toward any employee or other persons regardless of their race, color, sex, 

age, religion, national origin, sexual orientation, marital status, disability, or any other manner 

prohibited by law. 

 

25. Neither party shall assign any of its rights or obligations under this Agreement without 

the prior written consent of the other party.  Any such assignment is expressly prohibited.  
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Notwithstanding the foregoing, UNIVERSITY, however, shall be permitted to assign its rights 

and obligations under this Agreement to any other person, entity, or organization affiliated with 

Temple University Health System, Inc. or Temple University - Of the Commonwealth System of 

Higher Education without the consent of AFFILIATE. 

 

26. If any provision of this Agreement shall be declared by a court of competent jurisdiction 

to be invalid, or the parties determine any provision to be in conflict with any applicable federal, 

state, or local law or regulation, then the remaining provisions of this Agreement shall be 

unaffected thereby and shall remain in full force and effect. 

 

27. Each party represents that is has the authority to enter into and be bound by this 

Agreement. 

 

28. The waiver of a breach of any of the terms hereof shall not be deemed a waiver of any 

subsequent breach or default whether of the same or similar nature and shall not in any way 

affect the other terms hereof.  No waiver shall be valid or binding unless in writing and signed by 

the parties. 

 

29. Any notice required to be provided under the terms and provisions of this Agreement 

shall be in writing, and shall be deemed to be delivered, whether actually received or not, when 

deposited in the United States mail, postage prepaid, certified mail, return receipt requested, or 

sent by national overnight courier service (e.g., Federal Express) and addressed to the respective 

party at the address set forth below, or at any such address(es) or person(s) as each may specify 

by written notice given to the other party in the manner specified herein. Notwithstanding the 

above, notices may also be provided by personal delivery and shall be effective upon actual 

receipt. 

 

UNIVERSITY: School of Social Work, Office of Field Education  

1301 Cecil B. Moore Ave, Temple University 

Philadelphia, PA 19122     

   

Attn: Cheryl Hyde, Associate Dean 

      

 

  AFFILIATE:   _______________________________________________ 

     _______________________________________________ 

     _______________________________________________ 

 

     Attn: ______________________________________  

     

30. To the extent applicable, the parties agree to comply with the Health Insurance Portability 

and Accountability Act of 1996, P. L. 104-191 ("HIPAA") and the rules and regulations 

implemented thereunder including without limitation 45 C.F.R. Section 164.502(e)(1). Without 

limitation to its other requirements under HIPAA and other federal, state and local laws and 

regulations, the parties (each referred to in this Section as ñBusiness Associateò) shall safeguard 

protected health information (ñPHIò) by: 
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A. Using and disclosing PHI only: 

 

1. To fulfill their duties and responsibilities hereunder including in 

part disclosure to its employees, students, agents and third party 

vendors, including parties with whom a Business Associate may 

contract for supervision of the students; 

2. For their proper management and administration; and  

3. To provide data aggregation services relating to the other party and 

its health care operations. 

B. Not using or disclosing PHI unless permitted or required by law;  

C. Using appropriate safeguards to prevent the use or disclosure of PHI other than as 

provided for by the Agreement; 

D. Immediately reporting to the other party any use or disclosure of their information 

not provided for by this Agreement;  

E. Ensuring that any agents including, without limitation, a subcontractor to whom 

Business Associate provides PHI agrees to the same restrictions and conditions that 

apply to Business Associate with respect to PHI under this Agreement;  

F. Making PHI available in accordance with applicable regulations; 

G. Making PHI available for amendment and incorporate any amendments to PHI in 

accordance with applicable regulations; 

H. Providing the information required to provide an accounting of any disclosures of 

PHI in accordance with applicable regulations including in part its internal 

practices, books, and records relating to the use and disclosure of PHI received 

from, or created or received by Business Associate on behalf of, the other party 

available to the Secretary of the Department of Health and Human Services for 

purposes of determining the other party's compliance with HIPAA and its rules and 

regulations; and 

I. At termination of the Agreement, return or destroy all PHI received from, or 

created or received by Business Associate on behalf of, the other party that the 

Business Associate still maintains in any form; or if not feasible, extend the 

protections of this Agreement to the information and limit further uses and 

disclosures to those purposes that make the return or destruction of the information 

infeasible.  

 

Without limitation to other rights and remedies under this Agreement or afforded by law, either 

party may immediately terminate this Agreement in the event that it has determined that there is 

a material breach with this provision. The parties further agree to execute additional mutually 

agreed upon documents as required under HIPAA rules and regulations to assure the 

safeguarding of PHI.  In the event such documentation is not agreed upon and executed, either 

party may terminate this Agreement with thirty (30) days written notice. 

 

31. AFFILIATE agrees that any information and documents including, without limitation, 

data, educational materials, medical records, materials relating to business, protocols, guidelines, 

pricing, strategies, compensation levels, financial information, trade secrets, and technology 

(collectively, the ñConfidential Informationò) concerning UNIVERSITY, its patients, affiliates, 
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employees, agents, or representatives that are submitted under this Agreement or which 

UNIVERSITY becomes aware of during the course of its performance hereunder are confidential 

and proprietary to UNIVERSITY. AFFILIATE shall hold all Confidential Information in the 

strictest confidence and shall protect all Confidential Information with the same degree of care 

that it exercises with respect to its own proprietary information and in accordance with any and 

all applicable laws and regulations and UNIVERSITYôS policies and procedures. AFFILIATE 

shall obtain no proprietary rights (directly or indirectly) in or to any such materials. AFFILIATE 

shall not disclose the Confidential Information to any third party without the prior written 

consent of UNIVERSITY unless required by law.  

 

32. AFFILIATE represents and warrants that it and any of its agents, employees, officers, 

and representatives providing services under this Agreement: (a) are not  ñsanctioned personsò 

under any federal or state program or law; (b) have not been listed in the current Cumulative 

Sanction List of the Office of Inspector General for the United States Department of Health and 

Human Services for currently sanctioned or excluded individuals or entities; (c) have not been 

listed on the General Services Administrationôs List of Parties Excluded from Federal Programs; 

and (d) have not has been convicted of a criminal offense related to health care. AFFILIATE 

shall immediately notify UNIVERSITY in the event that AFFILIATE is no longer able to make 

such representations and warranties. Without limitation to any other rights and remedies under 

this Agreement, afforded by law, or in equity, UNIVERSITY may immediately terminate this 

Agreement, without penalty, in the event that UNIVERSITY has determined that AFFILIATE is 

in breach of this provision. 

 

IN WITNESS WHEREOF , this Agreement has been executed by each party's duly 

authorized representative in multiple originals. 

 

UNIVERSITY       AFFILIATE  

 

 

By: ____________________________  By: _______________________________ 

Anthony E. Wagner    Printed Name: _______________________ 

Vice President ,     Title: ______________________________ 

CFO and Treasurer 
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School of Social Work 
OFFICE OF FIELD EDUCATION 
TEMPLE UNIVERSITY 
     
 

MAIN CAMPUS:  HARRISBURG CAMPUS: 
1301 Cecil B. Moore Avenue  phone 215-204-6048 Temple University Harrisburg phone 717-232-6400 

Ritter Annex, 5th Floor email  fieldedu@temple.edu 234 Strawberry Square toll free 1-866-769-1860 
Philadelphia, PA 19122-6091 web www.temple.edu/ssa/  Harrisburg, PA 17101 

  

AGENCY PROFILE  
 

A.  AGENCY INFORMATION 

Agency  

Name 

 

Street 
 

 

City  

State  Zip Code  

Web site  

Directorôs 

Name 

 Phone  

Email  

  

Placement 

Coordinator  

 

 (person who is agencyôs primary contact with SSW regarding field placements) 

 Title:  

 Address: 

(if different 

from  agency) 

 

 Phone:  

 Fax:  

 Email:  

Agency 

Mission 
(briefly stated) 

 

 

 

Agency 

Type 
____ Private/non-profit       ____ Public       ____ Private/for-profit 

  

Is this agency currently an approved SSW Field Placement site?  ___ yes  ___ no 

 

 

mailto:fieldedu@temple.edu
http://www.temple.edu/
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B.   STUDENTS REQUESTED BY AGENCY FOR FORTHCOMING SCHOOL YEAR 

 1. BSW Seniors (2 days or 14-16 hours per week) (#) ____ 

 2. MSW Foundation Year (3 days or 18 -24 hours per week) (#) ____ 

 3. MSW Advanced Year (3 days or 18
*
-24 hours per week) (#) ____ 

 TOTAL NUMBER OF STUDENTS REQUESTED (#) ____ 

   

C.  AGENCY HOURS OF OPERATION: 

 Monday  

 Tuesday  

 Wednesday  

 Thursday  

 Friday  

 Saturday  

 Sunday  

 

D.  AVAILABILITY OF EVENING AND WEEKEND STUDENT ASSIGNMENTS  

If your agency can offer assignments that meet SSW supervision and educational 

requirements, and accommodate students, please specify the following:    

 
1. Evening/weekend hours available 

(specify days and times): 

 

 
2. Required daytime hours (specify 

times for supervision, meetings, etc.): 

 

 

E.  AGENCY REQUIREMENTS 

Does your agency require: Yes No 

 1. A car for and/or travel as part of placement activities ____ ____ 

 2. Car insurance ____ ____ 

 3. Criminal background check ____ ____ 

 4. Child abuse background check ____ ____ 

 5. Medical screening or immunizations ____ ____ 

 6. Agency orientation prior to the beginning of field ____ ____ 

 7. Other ______________________________________________ ____ ____ 

 

F.  AGENCY OFFERINGS 

Does your agency provide:  Yes No 

 1. A stipended or a paid placement ____ ____ 

 2. Liability insurance that will cover students at placement ____ ____ 

 3. Safety training for students ____ ____ 

 4. HIPPA training for students ____ ____ 

 5. Free parking, meals and/or travel allowance for students ____ ____ 

 6. Access to/support for conferences or trainings for students ____ ____ 

 7. Other _______________________________________________ ____ ____ 

                                                   
18 hours per week is only for students doing an Extended Placement.  This must be approved by the Office of Field 

Education prior to the start of the internship.  Typical MSW internship hours are 21-24 hours per week. 
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G. TRANSPORTATION Yes No 

 Is your agency accessible via public transportation? ____ ____ 

 If yes, please indicate the subway and/or bus routes: 

  

  

  

  

  

 

H. AREA(S) OF AGENCY PRACTICE (check all that apply) 

 

 ___ Aging/Gerontology ___ Mental Health 

 ___ Alcohol/Substance Abuse ___ Management/Administration 

 ___ Child Welfare ___ Occupational/Industrial   

 ___ Community Practice ___ Public Welfare   

 ___ Corrections/Criminal Justice ___ Rehabilitation   

 ___ Developmental Disabilities ___ School Social Work   

 ___ Family Services ___ Social Policy and Advocacy   

 ___ Gay/Lesbian/Bisexual/Transgender ___ Other _________________________ 

 ___ Health/Medical ___ Other _________________________ 

 

I.  SYSTEMS OF PRACTICE (check all that apply) 

 

 ___ Individuals ___ Organizations 

 ___ Couples ___ Communities 

 ___ Families ___ Institutions/Large Systems (e.g. legislatures) 

 ___ Groups ___ Other ___________________________________ 

 

J. CLIENT DEMOGRAPHIC INFORMATION 

     

 ___ % Female ___ % White ___ % Infants (0-18 months) 

 ___ % Male ___ % African-American ___ % Preschool Children 

   ___ % Hispanic/Latino ___ % Elementary School 

Children 

 ___ % Low income ___ % Asian ___ % Adolescents 

 ___ % Urban  ___ % Native American ___ % Young Adults (18-25) 

 ___ % Rural  ___ % Other _________ ___ % Middle Aged Adults 

    ___ % Elderly (65 and over) 

K. ADDITIONAL AGENCY INFORMATION (about focus/interventions/clients) 
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L. AVAILABLE LEARNING EXPERIENCES 

 

 BSW Students and MSW Foundation Students must have Generalist Field Placements.  

This means that their learning experiences need to include micro, mezzo and macro 

practice opportunities, preferably with culturally diverse and/or at-risk populations.   

 

MSW Advanced Year Students have placements that are guided by their selected 

Concentration (Clinical, Management & Planning or Community & Policy Practice) and 

Specialization (Children, Youth & Families, Health/Mental Health or Individualized), 

preferably with culturally diverse and/or at-risk populations. 

  

 Please indicate if your agency is able to provide learning opportunities in the following 

areas (regardless of the type or number of students you are requesting): 

  Yes No 

  Practice with individuals (micro) ___ ___ 

  Practice with families (micro) ___ ___ 

  Practice with groups (mezzo) ___ ___ 

  Practice with communities (outreach, organizing, planning) (macro) ___ ___ 

  Practice administering social service programs or organizations (macro) ___ ___ 

  Practice implementing or evaluating public policy (macro) ___ ___ 

     

  Practice with culturally diverse and/or at-risk populations:   

    a) people of color ___ ___ 

    b) women ___ ___ 

    c) gay, lesbian, bisexual, transgendered populations ___ ___ 

    d) people with disabilities ___ ___ 

    e) older persons ___ ___ 

    f) low income or poor persons ___ ___ 

    g) other ____________________ ___ ___ 

  

 Please indicate if your agency is able to provide learning opportunities with the following 

specific skill sets (check all that apply): 

 ___ Administration ___ Group work  

 ___ Advocacy (client/constituents) ___ Human resource management  

 ___ Behavior modification ___ In-home interventions  

 ___ Case management ___ Interviewing  

 ___ Clinical assessment and planning ___ Mediation/negotiation  

 ___ Coalition/team building ___ Organizational governance  

 ___ Community assessment/planning ___ Organizing  

 ___ Counseling ___ Outreach  

 ___ Crisis Intervention ___ Practice/program/service evaluation  

 ___ Discharge planning ___ Policy analysis/development  

 ___ Education and prevention ___ Public relations/marketing  

 ___ Family therapy ___ Staff/volunteer development  

 ___ Fundraising/Financial management ___ Other: _______________________  

 ___ Grant/proposal development ___ Other: _______________________  
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M. FIELD INSTRUCTORS 

 (In addition to completing the requested information for each field instructor (below) all field instructors 

must submit a Field Instructor Profile Form, which is available from the Office of Field Education.) 

  

 Instructor #1 

 Name:   

Number of students to be 

supervised by this F.I.: 

Position:   

 Phone:  

 Email:   ____ BSW Senior 

 Degrees:   BSW: ___ yes   ___ no MSW:  ___ yes   ___ no ____ MSW Foundation 

 Prior field instruction experience: ____ yes   ____ no ____ MSW Advanced 

   

 Instructor #2 

 Name:   

Number of students to be 

supervised by this F.I.: 

 Position:   

 Phone:  

 Email:   ____ BSW Senior 

 Degrees:   BSW: ___ yes   ___ no MSW:  ___ yes   ___ no ____ MSW Foundation 

 Prior field instruction experience: ____ yes   ____ no ____ MSW Advanced 

   

 Instructor #3 

 Name:   

Number of students to be 

supervised by this F.I.: 

 Position:   

 Phone:  

 Email:   ____ BSW Senior 

 Degrees:   BSW: ___ yes   ___ no MSW:  ___ yes   ___ no ____ MSW Foundation 

 Prior field instruction experience: ____ yes   ____ no ____ MSW Advanced 

   

 Instructor #4 

 Name:   

Number of students to be 

supervised by this F.I.: 

 Position:   

 Phone:  

 Email:   ____ BSW Senior 

 Degrees:   BSW: ___ yes   ___ no MSW:  ___ yes   ___ no ____ MSW Foundation 

 Prior field instruction experience: ____ yes   ____ no ____ MSW Advanced 

   

 Instructor #5 

 Name:   

Number of students to be 

supervised by this F.I.: 

 Position:   

 Phone:  

 Email:   ____ BSW Senior 

 Degrees:   BSW: ___ yes   ___ no MSW:  ___ yes   ___ no ____ MSW Foundation 

 Prior field instruction experience: ____ yes   ____ no ____ MSW Advanced 

                                                   
 Field instructors for BSW students must have at least a BSW degree and 2 years post degree experience.  Field 

instructors for MSW students must have an MSW with a minimum of 2 years post degree experience.   
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N. ADDITIONAL REMARKS/INFORMATION: 

 

 

 

 

 

 

___________________________________________________ _______________________ 

SIGNATURE        DATE 

 

 

For placements in the greater Philadelphia and tri-state areas, please mail this form to the Main 

campus address.  For placements in the Harrisburg area, please mail this form to the Harrisburg 

office address.  Contact either office for assistance. 

 

The Field Manual, and related forms, are available at:  

ǐ http://www.temple.edu/socialwork/Field-Placement/Forms.asp 

 

 

A staff member of the Office of Field Education will be in contact with you regarding placement 

planning and student referrals. Thank you for your interest in field education for SSW. 

Rev. 2/07 

CAH 
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School of Social Work 
OFFICE OF FIELD EDUCATION 
TEMPLE UNIVERSITY 
     

MAIN CAMPUS:  HARRISBURG CAMPUS: 
1301 Cecil B. Moore Avenue  phone 215-204-6048 Temple University Harrisburg phone 717-232-6400 

Ritter Annex, 5th Floor email  fieldedu@temple.edu 234 Strawberry Square toll free 1-866-769-1860 
Philadelphia, PA 19122-6091 web www.temple.edu/ssa  Harrisburg, PA 17101 

  

FIELD INSTRUCTOR PROFILE  
 

Please complete the field instructor profile below.  Your profile will be kept on file and will assist the Office of Field Education 

in placing students with the appropriate agency.  Kindly advise us of any changes.  PLEASE TYPE OR PRINT CLEARLY.  

 
Date: Last Name: First Name:                                                     MI: 

Agency Information 
Agency Name: 

 

Department: 

Title/Position: No. of years in current position:  No. of years in 

agency: 

Address: City/State: Zip: 

Business Phone: Ext: Fax: Cell Phone: E-mail: 

What is your primary area or specialization in social work practice? 

Education   
 College/University Attended: Dates: Major: Degree: 

Undergraduate:     

Graduate:     

Licensure: 
 

Level: State: 

Institutes, other advanced work (description and dates): 
 

Professional Memberships: 
 

Previous Employment 
(list most recent first) 

Agency: Title/Position: Dates: 

Specialization/Field 

of Practice: 

1.    

2.    

3.    

 

 

mailto:fieldedu@temple.edu
http://www.temple.edu/


 

 - 81 - 

 R
e

v
. 1

2
/0

5 

Field Instruction Experience at Temple University 

Have you been a field instructor for the School of Social Work?   yes (please complete the information below)       no  

Field Instruction Dates: ___________________________________________     

Field Instruction of SSW 

Undergraduates Students: 
 

 Senior 

 
Field Instruction of SSW Graduate Students (check all that apply): 

 

Foundation Year:   

Advanced Year:  Clinical     Management & Planning    Community & Policy Arenas 

Field Instruction at Other Universities 

College/University: Dates: 

No. of Students 

Supervised: 

1.   

2.   

3.   

Field Instruction Training 

Have you attended field instruction trainings offered by SSW?    yes (please complete the information below)       no 

Topic: When Taken: Topic: When Taken: 

1.  4.  

2.  5.  

3.  6.  

Have you attended field instruction training offered by other schools of social work?   
 yes (please complete information below)  

 no 

School of Social Work (that provided training): Topic: When Taken: 

1.   

2.   

3.   

Field Instruction Training Topics 

Please check (ã) responses for each possible topic   

Topic: 

Taken this 
topic 

(indicate year 
taken) 

Am interested 
in this topic 

Not interested 
in this topic 

1. Getting Started (learning plans, agency orientation, initial tasks)    

2. Effective Feedback and Evaluation in Field Education    

3. Effective Field Supervision    

4. Integrating Classroom and Field Learning    

5. Ethical Issues in Field Education    

6. Understanding Learning Styles of Students    

7. Process Recordings and other ñToolsò of the Field    

8. Problem Resolution and Conflict Mediation Strategies    

9. Common Challenges & Creative Solutions in Field Education    

10. Diversity Issues in Field Education    

11.  Creating Agency Learning Environments    

12. Other_____________________________________________    

Thank you for your interest in being a field instructor for SSW. 
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STUDENT PLANNING  

 

Field Education Information Sheet 

 

Overview of the Employment-Based Option 

 

Resume Guide 

 

Application: BSW Foundation (Senior) Field Placement 

 

Application: MSW Foundation Field Placement 

 

Application: MSW Advanced Field Placement 

 

Proposal for an Employment-based Field Placement 

 

Referral Interview Guidelines 

 

On-line Field Orientation Verification Form 
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School of Social Work 
OFFICE OF FIELD EDUCATION 
TEMPLE UNIVERSITY    

     
MAIN CAMPUS:  HARRISBURG CAMPUS: 
1301 Cecil B. Moore Avenue  phone 215-204-6048 Temple University Harrisburg phone 717-232-6400 

Ritter Annex, 5th Floor email  fieldedu@temple.edu 234 Strawberry Square toll free 1-866-769-1860 
Philadelphia, PA 19122-6091 web www.temple.edu/ssa/  Harrisburg, PA 17101 

  

 

FIELD  EDUCATION INFORMATION  SHEET 

 
Field Education is a critical component of a social work degree program, providing opportunities to 
integrate classroom knowledge and to practice social work in different settings. The experience is 
supervised by professional staff members of the agencies participating in field instruction.  Field 
education is guided by the schoolôs mission and curriculum objectives.  The field placement is supported 
by and integrated with practice, HBSE, research and policy courses.  
 
The primary purpose of the field placement is to provide students with educational opportunities that lead 

to competent social work practice.  Therefore, a field placement should not be viewed as a job. In addition 
to assisting in the development of knowledge and skills that are transferable from one setting to another, 
the field placement also is an arena in which the student can develop a professional identity.  

 

Frequently Asked Questions about the Field Placement Process 
 

1. What is the process to obtain a field placement?  

 

All currently enrolled SSW BSW and MSW students must submit a completed application to the 
Office of Field Education during the Spring semester PRIOR to the academic year in which they plan 
to be in a field placement.  Students on the main campus can obtain these materials beginning in 
November.  Their applications are due by early February (with placement beginning the following 
Fall semester).  Students on the Harrisburg campus can obtain materials in November.  Their 
applications are due by mid-March (with placement beginning the following Fall semester).  Field 
education staff at both campuses hold information sessions and extended office hours during the 

application time period. 
 
Newly admitted and/or transfer graduate and undergraduate students will receive a packet of materials 
from the Office of Field Education shortly upon acceptance to SSW.  They should complete and 
return these materials as soon as they can (preferably within 4 weeks of receipt) and definitely before 
mid-August. 
 
Field placement application materials are reviewed initially to make sure that the application is 

complete. Your materials then are given to a Field Education Specialist, who will use them as the 
basis for locating a placement.  The Field Education Specialist will contact you to discuss your 
learning goals, identify any particular concerns (i.e. transportation), and clarify curriculum objectives 
of the placement.   
 

                                                   
 Note: the information in this handout does not fully convey or replace that found in the Field Education Manual. 

mailto:fieldedu@temple.edu
http://www.temple.edu/
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If you applied for an employment-based placement, the Field Education Specialist will review these 
materials as well.  During these discussions, you should also convey your ideas for a placement site 
and any additional information that might assist the identification of appropriate agency.  There is no 
advance guarantee that an employment-based placement will be approved (see #4). 

 
If you are not requesting an employment-based placement, you then will receive a referral to an 
agency.  You are to set up a meeting with the agency contact person, who will usually (though not 
always) be the field instructor.  During that meeting, you will discuss what the placement will entail.  
If both you and the agency person agree to the field placement arrangements, then you contact your 
Field Education Specialist to confirm the placement.  If, for educational reasons, the placement is not 
suitable, then contact your Field Education Specialist to debrief and identify another possibility.  This 
process continues until a placement is made.  Placements should only be declined if a studentôs 

learning needs are unlikely to be met and/or the curriculum objectives can not be achieved. 
 
If you are seeking an employment-based placement, then the Field Education Specialist will make 
arrangements to meet with your proposed field instructor to review your placement plan.  Once the 
plan and field instructor are approved, the placement is confirmed. 

 

2. I only want to work with a specific population or do a specific kind of social work intervention.  

Can my placement accommodate such requests? 

 

It is the educational policy of SSW, as well as that of its accrediting organization, that all BSW 
students and MSW Foundation year students be educated in a generalist model of social work.  
Consequently, field placements for these students must be generalist ï meaning that a full spectrum of 
practice modalities and interventions are available for the student intern.  Within the generalist model, 
students also are expected to gain experience working with different populations and on various 

issues; consequently, students should anticipate being placed in agencies that offer new or different 
experiences from what they may previously have had.  Generalist placements provide learning 
opportunities in which exposure to the range of social work theories, skills and arenas is critical.   
 
Students in the MSW Advanced year have much more input into the focus of their placement.  These 

students are placed according to their selected Concentration and Specialization.  Concentration-

based placements are designed to provide students with in-depth exposure to appropriate methods.   
Placements aligned with the studentôs specialization provide greater understanding of particular issues 
or populations.   

 

3. Can I create my own field placement? 

 

Only the Office of Field Education can arrange, make referrals to, and confirm placements.  

Students can not independently contact agencies or solicit their own field placement, including 
making inquiries to determine if an agency is interested in a student intern.  Students doing so risk 
not being placed for that year.   
 

This policy helps ensure the educational quality of placements and fairness of opportunity for 
students, as well as maintaining a clear relationship between SSW and the agency.   

 

                                                   
 Any student who wishes to have a placement that is not in her/his area of Specialization needs to have this 

exception approved by the Associate Dean. 
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Students can make suggestions of possible placement opportunities.  On the field application, and in 
discussions with a Field Education Specialist, students should indicate interests and options.  If this is 
an agency that has not been used by SSW, then a Field Education Specialist will work with that 
agency to create a field placement.  The agency, however, must meet requirements regarding the 

provision of appropriate learning opportunities and supervision. 
 

4. Can I do fieldwork at my current place of employment? 

 

SSW offers an employment-based field placement option.  Students who would like their placement 
in their place of employment must submit an ñEmployment-based Placement Application,ò along 
with the rest of their materials.  A Field Education Specialist will review this information and in most 
cases, visit the agency to determine if the proposed plan meets curriculum requirements.   

 
It is the responsibility of the student to submit a proposal that meets the following criteria:  

ǐ designated field placement activities meet the educational objectives and outcomes 
appropriate for the studentôs program (objectives and outcomes are delineated in the Field 
Education manual); 

ǐ documentation that the student is not a probationary employee (or that probation has been 
waived by the agency) and is an employee in good standing; 

ǐ availability of release time for course work and field education; 

ǐ fieldwork assignments differ from those associated with the studentôs employment; 
ǐ the proposed field instructor has an MSW (for MSW foundation and advanced students) or a 

BSW plus 2 years experience (for BSW students); and, 
ǐ the proposed field instructor is not the studentôs job supervisor and has been at the agency for 

at least 6 months.  

The plan for field education must be educationally focused, not centered solely on agency services, 
and must meet the criteria that have been established for all of the Schoolôs field placements. 

 

5. What should I discuss during the referral meeting at the prospective agency? 

 

The referral meeting is an opportunity for the student and agency staff member(s) to discuss the goals 
of the placement, probable learning activities, supervision arrangements, and other aspects of the 
agency and the placement.  Students may want to discuss their learning styles, educational and 
professional goals, and any specific needs or concerns (e.g. flexibility of agency hours).  It is 
important to focus on how the placement will meet the curriculum objectives and student learning 

needs, and to understand that this is not a job interview.  Students should bring copies of a current 
professional resume to the referral interview. 

 
6. How much time should I reserve for fieldwork each term? 

 

Your field placement requires considerable time and focus.  When designing your course schedule, 
you need to factor in the number of hours per week required for field.  Time requirements vary 
depending on degree: 

Á BSW Seniors: 16 hours per week (usually 2 full days) 
Á MSW Foundation and Advanced Year: 21-24 hours per week (3 full days) 
Á MSW Foundation and Advanced Year ï Extended Plan: 18 hours per week including schools 

breaks (requires approval from Field Education Specialist prior to the start of placement) 
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7. I work full -time.  Can my placement be arranged for evening and/or weekend hours? 

 
Students need to plan on most, if not all, of their placement being accomplished during regular 
business hours.  Rarely are students able to do their entire internship during evenings and/or 

weekends, though some agencies (a minority) have such arrangements for part of the placement.  This 
is because students must have appropriate supervision and client-contact hours available to them and 
these conditions are most often met during weekdays.  When an evening and/or weekend option is 
possible, students often need to compromise on other requests, such as geography or area of focus. 
 

Any student, who is working full-time, should do so in an agency that would qualify for the 
employment-based internship option.  Given the educational and time requirements of the social work 
degree programs, it is not realistic to assume that one can carry a course load, do an internship and 

work a full time job. 

 
8. I have family obligations. How can my fieldwork be adjusted to accommodate them? 

 

All students must complete the required hours in order to get credit for their field placements. Some 
agencies are able to offer flexible hours, others are not.  Students should identify any limitations on 
their time, such as family obligations, in their field placement applications, and should discuss these 
with a Field Education Specialist and prospective Field Instructor.  Students should not assume that 

agencies will accommodate their various obligations.  Students with substantial constraints on their 
time should investigate part-time program options. 

 

9. I have heard that some agencies require criminal background or child abuse checks.  What does 

this entail? 

 

An increasing number of agencies are requiring criminal and/or child abuse background checks, and 

in some instances will not allow a student to begin placement until these documents are provided.  
The Office of Field Education strongly recommends that all students proactively obtain these 
clearances prior to a referral.  If  a student chooses not to take this step, then s/he should inquire if 
these background checks are necessary prior to placement.  Students will need to make up placement 
hours if a delay is due to the lack of appropriate clearances. 
 
These clearances can take 6-8 weeks.  There is a $10 fee for each background check.  To order a 

criminal background check, go to the Pennsylvania State police website ï ñCriminal History Request 
Form (SP 164)ò (www.psp.state.pa.us/psp/cwp/view.asp).  To order a Child Abuse History Clearance, 
go to the Department of Public Welfare website ï ñPennsylvania Child Abuse History Clearance 
Formò (www.dpw.state.pa.us/child/childabuseneglect/).   
 
If a student has a prior criminal record, or related concerns, s/he should disclose this to the Field 
Education Specialist for purposes of planning during the placement process.   

 

10. What if I donôt have a car? 

 
Having a car expands placement options.  For students enrolled at the Philadelphia campus, a car may 
not be necessary given the cityôs mass transit system (rail and bus).  Students are expected to make 
use this transit system, and factor in some travel, when considering placement options.  For students 
enrolled at SSWôs other campus sites, a car is much more important and not having one substantially 
restricts placement possibilities. 

 

http://www.psp.state.pa.us/psp/cwp/view.asp
http://www.dpw.state.pa.us/child/childabuseneglect/
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11. How are agencies selected as placement sites? 

 

The Office of Field Education considers the following criteria when determining the suitability of an 
agency as a field placement site for social work students: 

 
Á Clearly defined agency practice, the goals of which are compatible with the values and objectives 

of the social work profession, the accreditation standards of the Council on Social Work 
Education, and the mission of the School of Social Work; 

Á Provision of appropriate learning experiences for students, including work assignments, 
participation in staff meetings and trainings, conferences and other options that will enhance the 
studentsô education; 

Á Ability to support student coursework, including research assignments; 

Á Provision of opportunities for the student to contribute to the assessment, evaluation and 
improvement of the agencyôs processes, programs, services and activities; 

Á Availability of a qualified field instructor with adequate time to carry out the educational 
responsibilities for the duration of the studentôs placement;   

Á Stability of program and staff that will insure continuity of the field experience for at least one 
full academic year, and preferably more; 

Á A staff of sufficient size to maintain the agencyôs practice, without reliance upon students as the 
major source of the workforce; 

Á Provision of adequate space, equipment, clerical services, and personnel policies that support a 
student placement. 

 
Field education staff always are interested in new placement possibilities.  Students should make 
suggestions to their Field Education Specialist; not make arrangements on their own. 
 

12. Are there courses that I need to take when I am in a field placement? 

 
SSW uses a concurrent model for field education, which means that while a student is in placement 
s/he also needs to be in a social work practice course: 
 

Student Year & Level Fall Term Spring Term 
BSW Seniors SW 4001 SW 4002 
MSW Foundation students SA 5107 SA 5108 

MSW Advanced students Concentration Practice I Concentration Practice II 
 

It is the responsibility of students to be registered for the correct courses.  Students should work with 
their academic advisors to make sure that they are registered correctly while in field placement. 

 

13. What is the difference between a Field Education Specialist, a Faculty Liaison, a Field 

Instructor  and a Task Instructor? 

 

Á Field Education Specialist: This is a staff member of the Office of Field Education.  Once a 
student applies for a field placement, a Field Education Specialist works with that student to find 
an appropriate agency.  This may entail approving new agencies and field instructors, assisting 
with the learning plan, working on self-presentation, and confirming a placement match. 

 
Á Field Liaison: The role of the Liaison is to maintain the educational integrity of the field 

placement, once it has begun.  The Liaison reviews and assesses all learning plans, process 
recordings, and performance evaluations; and, assigns the grade for the practicum.  The Liaison 
also serves as a mediator and resource person for both the student and field instructor. 
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Á Field Instructor: This is the staff person at the field placement agency who oversees the on-site 

educational experience and provides supervision for the student.  In addition, there may be a task 
supervisor, who coordinates specific activities at the placement. 

 
Á Task Instructor: This is a staff person in the field placement agency who oversees the daily tasks 

and responsibilities of the student.  Because this individual does not have the required social 
work degree(s), s/he does not do the weekly supervision or evaluation (though does have input). 

 

14. Who is my Liaison?  

 
Students who are placed via the Main Campus will have Liaisons assigned about 2-3 weeks after the 

start of the Fall term.  Until that time, students should work with the Field Education Specialist who 
placed them, if any concerns or problems arise.  Students who are placed via the Harrisburg Campus 
usually receive Liaison assignments just before the start of the Fall term.  The Field Liaison typically 
is a Field Education Specialist (usually the person who also placed you); though in some instances an 
adjunct Field Liaison is assigned.  Check with the Office of Field Education if you have any questions 
about your liaison assignment. 

 

15. Can students interview at multiple sites before deciding on a field placement? 

 
Offering choices in agency selection is a concern of some students.  The Office of Field Education 
makes every effort to balance these student concerns with curriculum requirements.  The process of 
securing a field placement, however, is not the same as a job search in which a candidate might 
interview with several agencies before making a decision.  Instead, a Field Education Specialist refers 
the student to one agency at a time.  If, after meeting together and discussing the field placement, the 

student or the field instructor believes that the match is not suitable, the student will be referred to 
another agency for an interview after debriefing with the Field Education Specialist.   

 
It is important to realize that SSW places approximately 400 students each year, and that there are a 
number of other schools of social work in the area also arranging field placements.  It is impractical 
and inefficient to allow multiple interviews.  Furthermore, since agencies tend to prefer more 
experienced students, the ñone interview at a timeò protects relatively inexperienced students in the 
placement process.  All schools of social work in the area follow this process in order to maximize 

fairness and access for the most students. 
 

16. How is my field work evaluated? 
 

All students should receive on-going assessment and feedback from their field instructors on 
assignments and in supervision.  There also is a comprehensive end-of-semester evaluation that is 
completed by the field instructor, with participation by the student, and then submitted to the field 

liaison.  This evaluation parallels the learning contract, in that it is based on the studentôs ability to 
achieve competency in the required objectives and outcomes.  Additionally, feedback and supervision 
from the field instructor should provide evaluative information to the student.   

 
All MSW and BSW students are graded ñpass/failò for their internships.  The field liaison determines 
the semester grade.  A Passing grade means that the student has consistently demonstrated 
competencies in the Objectives and Outcomes as delineated in the Learning Contract and as assessed 

in the Semester Evaluation.  While semester grade is determined primarily by the evaluation, the 
liaison may also consider assignment quality, timeliness of assignment submission, absences, and 
professional conduct also will be considered.  
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17. Is there a dress code for my field placement? 

 
SSW expects all students to be neat, clean and appropriate in appearance while engaged in all 

placement-related activities (e.g.  no cleavage, extremely short skirts, ripped clothing, gym clothes, 
tank tops, etc.).  Students must adhere to the dress code of the agency at which they are placed.  This 
includes, but is not limited to, policies on body piercing and tattoo coverage.  Students need to be 
mindful that their placement activities may require them interact with a variety of individuals, groups 
and institutions, and consequently a professional appearance is essential. 
 

18. What are the procedures to make up missed fieldwork days? 

 
Understanding that some absences are unpredictable or unavoidable (such as an illness), a student 
may be absent up to two days per semester without incurring an obligation to make up the lost time.  
It should be noted that a vacation does not constitute a legitimate reason for an absence.  For 
absences in excess of two days per semester, it will be necessary for the student to plan with the field 
instructor and liaison to make up the time lost. In all cases of absence, the student is expected to 

observe professional principles, notifying as quickly as possible any individuals who might be 
affected by their absence and repairing any damage to service that their absence might entail.  
Students may not bank hours at their placements in order to take time off later in a semester. 

 

19. What if I am experiencing problems with my placement? 

When concerns or problems arise in a placement, it is critical that everyone involved adhere to the 
problem resolution process as stated in the Field Education manual.  An important part of oneôs 
professional development is learning how to appropriately and collaboratively address unmet needs 
and resolve differences.   

When a concern first arises, the student should discuss it with her/his Field Instructor.  If that does not 
adequately resolve the problem, then the Field Instructor or the student (or both) should contact the 
Field Liaison.  The Liaisonôs responsibility is to mediate and problem solve.  The Liaison will explain 
the process to address field concerns, meet with the student and Field Instructor, assess the situation 
and make recommendations to maintain or terminate the placement to the Associate Dean.  
Placements are terminated when the educational objectives can not be supported or when there is 
evidence of unprofessional or unethical conduct. 

NEITHER THE STUDENT NOR THE AGENCY MAY UNILATERALLY END A FIELD 

PLACEMENT.  STUDENTS MAY NOT DECIDE ON THEIR OWN TO LEAVE A PLACEMENT. 

20. Where can I find more detailed information regarding the Field Education program?   
 

The best resource for field education information is the Field Education Manual, which is available 
online at: http://www.temple.edu/socialwork/Field-Placement/Forms.asp.  The manual will provide 
details regarding the curriculum objectives, policies and procedures, and sample forms.  Students 
should consult the manual while completing their field application materials.  Unfortunately, it is cost 
prohibitive for us to provide every SSW student with a hard copy. 

 
CAH/August 2009 
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OVERVIEW OF THE EMPLOYMENT -BASED OPTION  

An Employment-Based Field Education option is available for those students who would like to 

have their field placement at the agency where they are employed.   The curriculum and 

objectives of the Employment-Based Field Education program are identical to those in the 

regular program. The pattern of field education, however, provides the student with the 

opportunity to continue employment while completing either the Foundation Practicum or 

Advanced Practicum with assignments that are educationally appropriate, as well as, separate 

and distinct from the employment experience. 

 

A student who wants to pursue this option must submit a ñProposal for an Employment-Based 

Field Education Placementò to the Field Education Office along with his/her application for a 

field placement. This written proposal identifies the unit (division or department) within the 

agency where the student is currently employed and his/her work assignments in that unit as well 

as a description of the learning activities for field and adjustments by the employer so that these 

activities can be accomplished. 

In order for such a proposal to be approved, the following factors must be documented: 

 proposed learning activities meet the appropriate field objectives and outcomes; 

 student is not a probationary employee (or that probation has been waived by the agency) 

and must be an employee in good standing; 

 availability of release time for course work and field education; 

 time allotted to field work is in at least 4 hour time periods; 

 fieldwork assignments differ from those associated with the studentôs employment; and, 

 the proposed field instructor is not the studentôs job supervisor.  

The plan for field education must be educationally focused, not centered solely on agency 

services, and must meet the criteria that have been established for all of the Schoolôs field 

education placements.  

The agency must be able to demonstrate that the studentôs employment responsibilities and 

assignments are separate and distinct from the proposed field education assignments. This can be 

accomplished, in part, through reassignment of the student to another unit, division, or 

                                                   
 For complete information, please consult the Field Education Manual or contact an Office of Field Education staff 

person. 

 

 

mailto:fieldedu@temple.edu
http://www.temple.edu/

