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TECHNOLOGY USACGE PQLI CY

Pl ease read the follow ng i nformati on before proceeding.

Thi s docunent outlines the policies and responsibilities governing the faculty or
staff use of technol ogy owned by Tenple University.

Tenpl e University has strict policies governing the use of university owned
technol ogy resources. This policy prohibits the end-user installation of any
unl i censed software on any university conputer

School administration, represented in the School of Comunications and Theater
(SCT) by the Ofice of Information Technology (O T), will purchase, inventory and
perform periodic audits of all university owned technol ogy resources including
comput er hardware, conputer software, conputer peripherals and non-conputer

equi pnent .

Al licensed software nmust be recorded by the O S prior to its installation. If it
is purchased by the OT, it will be recorded when it is purchased and install ed.
End-users may not install any software onto any university owned conputer without
prior authorization fromthe OT.

If a faculty or staff end-user would like to install personally purchased software
on a university owned conputer, the license, proof of purchase and the
installation nedia (i.e. disks) nust be on file with the OT prior to its
installation.

The use of any software categorized as shareware or freeware on any university
owned conputer is prohibited unless the software is registered and approved for
use by the OT prior to its installation. (Note: Shareware and freeware are
defined as types of software that can be freely acquired from outside sources,
such as downl oaded fromthe Internet, prior to the fulfillment of any |icensing or
paynent responsibilities.)

It is the responsibility of the end-user to download and install any appropriate
updat es or upgrades for any |licensed software that has been registered with the
OT and installed on their university issued conputer(s). This includes, but is
not limted to, operating systens (i.e. Mcrosoft Wndows, Macintosh OS), office
productivity software (i.e. Mcrosoft Ofice) and antivirus software (i.e.
Symantec Antivirus).

It is the responsibility of the end-user to be aware of and adhere to al
uni versity policies governing the use of university technol ogy.

For any support issues, please contact the Conputer Services Help Desk which is
| ocated on the ground floor of Wachman Hall. They can al so be reached by tel ephone
at 215-204-8000 (1-8000) or by emmil at hel p@enple. edu

For any procedural issues, please contact Perry Zimerman in the OT located in 1J

Annenberg Hall. He can al so be reached by tel ephone at 215-204-2092 (1-2092) or by
emai |l at zi Mm@ enpl e. edu.
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