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WHAT

The Underprivileged Undergrad is a program designed to prepare urban youth for college.  Through a series of well-developed workshops high school juniors and seniors will receive information and guidance about topics such as filling out the FAFSA, choosing colleges, SAT prep, searching for scholarships, managing money and so much more. Mentoring program – The UU is mentoring program designed to use a group mentoring model. 

WHY

	There is a high demand for post-secondary preparatory education in urban areas like North Philadelphia due to the financial status of the families that make up the community.  The majority of the families residing in the area are unable to afford to send their children to pricey programs like the Princeton Review and other SAT prep providers.  So what happens to those who have the brainpower but lack the funding to expand and capitalize upon their intellect?  
Even so, there are other aspects of higher education that need to be addressed (i.e. financial assistance, money management, on-campus resources) that are not discussed by the SAT prep programs, but are equally as important.
 
According to the attached article featured in Philadelphia Daily News, the following is true…
	
 “Many students and their families see little benefit in spending five years (the national average) or more in college when they need income now and higher-paying jobs are not guaranteed.”

	In addition, a study conducted by college ambassadors and published online in the Philadelphia Public School Notebook indicates the need for the following…

· Educational and academic supports
· Mentoring and social supports
· Competent organizations and programs
· Financial assistance
· Neighborhood leadership

This issue has been discussed and it has been agreed that there is a definite need for such a program.  Now it is time to take action.

One such study hypothesized that mentoring programs
1) positive behavioral outcomes
2) positive attitudinal outcomes
3) positive health related outcomes
4) positive relational outcomes
5) positive motivational outcomes
6) positive career outcomes 
The results of this study indicate that although some more moderate than others, all six hypotheses could hold to be true. 

No single program has 100% turn out rate, but research shows that with mentoring programs positive results are attainable.  

There has been a wealth of research conducted recently on the topic of mentoring the results of many studies indicate that mentoring programs such as the one suggested here can have a positive impact on urban communities, by “deterrent of risky youth behaviors” (Eby) 


WHO

Temple students, recent Temple graduates, Temple alumni, Temple graduate students,  and local business professionals volunteer to mentor urban high school juniors and seniors on the issues regarding choosing colleges, preparing for college, and becoming a successful college student.  
Ideally the program will consist of a group of 12 students and 4 volunteers to run the program.  Each group will be given all the materials necessary for conducting the appropriate workshop/seminar – including a workshop manual and list resource booklet of contacts.


HOW

The volunteers will provide such guidance through a series of seminars.  These workshops will range in topic from filling out the FAFSA to knowing where to go on campus for help.  Workshops are built on the concept of interaction as the best method of learning and retaining information.  Thus, each seminar will include a game/group activity, guest speakers (local business professionals, Temple alum), question and answer, and minimal lecturing. 


WHERE
	
Implementation of The UU will begin in North Philadelphia ideally with Temple students volunteering to conduct the workshops.  With the proximity of Temple in mind high schools like Benjamin Franklin HS (550 N Broad St. 19130), Robert Vaux HS (2300 W Master St.19121) and Daniel Boone School (1435 N 26th St, 19121) are great starter schools. 
	Statistics listed on the Philadelphia School District’s website indicate that all three schools consist almost entirely of minority students and at least 80% of the students receive free or reduced lunch.  This suggests that statistically speaking, these schools lack the funding needed to provide quality programs like The UU for their students.  Therefore, the abovementioned institutions would be great candidates for implementation of the program. 



WHEN

Workshops will take place once a week from one to two hours.  Each week will have a different focus.  College volunteers will follow a logically planned sequence yet allow time for to address topics of high student interest.  The volunteers will be responsible for crafting the curriculum to cater to their specific group of students.  Through open discussion and question and answer, volunteers will be able to determine the most effective route to educating their group on college related topics. 

In addition to the once-a-week workshop, there will be another designated day where the volunteers will meet with their personal group of 3 students and answer any questions that the students may have.


































Program Guide & Volunteer Handbook

How it Works 

The program functions on a three time a week process.  The three days should be consecutive.  On Day One each volunteer should make him/herself available to meet individually or collectively with their personal group of three students.  Day Two all the volunteers and students will meet and the volunteers will conduct the workshops During Day Three, volunteers will meet with one another for a planning meeting for the following week.  Below is a more detailed list of what needs to take place during each of the three days.

Day One
Each Volunteer is meet individually or collectively with their personal group of three students in which they will complete but are not limited to the following

· Answer additional questions about the college process
· Assist students with college and scholarship essays
· Help students fill out the FAFSA, provided they have the correct paperwork
· Assist with comparing colleges to help the student to make a decision 
· Math, English, and/or Science tutoring for SAT or ACT 
· Register for the SAT/ACT
· Create a budget for dorm room expenses
· Act a mentor and positive role model in anyway possible

Day Two
All four volunteers and 12 students meet and go through the respective workshop. 

· One designated volunteer should take notes on all topics discussed and any questions that may have gone unanswered 
· After the completion of the workshop the information should be taken and compiled to create a summary sheet to give to the students during the next workshop
· Any issues that were unaddressed should be researched and answers included on the summary  sheet for the students to read 

Day Three
All four volunteers will meet anywhere from one to three hours to go over the following.

· Review the next week’s workshop
· Decide what materials and or research needs to be completed for the workshop 
· Divided the tasks needed to effectively run the workshop
· Contact any outside source or resources that may be of extra assistance 
· Address any concerns that were unable to be discussed should be resolved 
· Review the student journals for feedback, tips, or questions on how to improve 
· Add or modify workshops for effectiveness in respect to the specific group of students


For every 12 students there should be four volunteers.  Volunteers work collectively with the general group and individually with their personal group of three students.  There will also be a site director who will oversee each general group.  There may be anywhere from one to six general groups.  Duties of the site Director are listed below.

Site Director
The responsibilities of the Site Director are listed but not limited to the following

· Interview, hire, and train volunteers 
· Conduct volunteer orientation and all other training 
· Provide monthly evaluations that should include both positive notes and areas that may need improvement 
· Resolve any issues amongst staff and students 
· Advise volunteers 
· Locate and secure useful resources and notify volunteers of their existence
· Keep in contact with high school officials about the program
· Secure rooms in  the high school with officials for program use 
· Fulfill requests for special room use within the high school
· Request, record, and maintain up-to-date child abuse clearance for all volunteers
· Keep on file all parent permission slips from the students 
· Solicit donations from businesses, individuals, etc. to aid in student costs of SAT registration, college application fees, housing deposits, dorm room expenses, and other student associated expenses 

Prior to the start of the program all hired volunteers must go through an orientation in which they will be grouped and assigned to a location.  But firstly, during the hiring process, the site Director should consider the following characteristics for a volunteer within the program.

Desired Volunteer Characteristics
These bullets on this should act as a rigid guideline to the personality of the volunteer.

· At least a 2nd year college student, preferably 3rd or 4th year 
· Experience with student loans 
· Knowledge of campus resources, i.e. offices and departments
· Willingness to discuss his/her personal life openly with co-volunteers, Site Director and most importantly students 
· Has a GPA of 3.0 or higher
· Completed the math, English, and science basic university requirements
· Be available three times a week between the hours of 3pm to 7pm 
· Willing to complete independent work outside of the set three days, i.e. research questions and resources
· Attend several weekend training sessions 
· Meet with the site Director as needed 
· Work well with others; team player 
· Interest in community work and education 
· Must commit to the entire year term 
· Well organized and can work independently as needed 
· Enjoy working with teenagers ages 16 to 18 

Once all the volunteers are hired and are fingerprinted for child abuse clearance, and the records for the Board of Education for the school they will be working in, they will attend orientation.  During orientation, which will be spread over several weeks ideally three days a week for two weeks about 2 to 3 hours a day, they will learn the following.  

Orientation 

Child Rights
· Safety 
· Confidentiality (as understood in the confidentiality statement signed by both the volunteers and the student) 
· To decline services 
· Etc.


Sensitivity to Diversity
Volunteers must understand that the students in whom they will be working with may come from a different socio and/or economic and should express sensitivity to that fact.  Volunteers should not make inappropriate comments pertaining to that nature or pass judgment because of something that he/she does not understand. 

Below listed is all the paperwork needed for both the volunteers and students before either are allowed to participate in the program.

Paperwork for Volunteers

· confidentiality 
· child abuse clearance 
· agreement to list of responsibilities 
· commitment for the full term
· each time they complete a specific section of the training they sign a paper saying that they were taught x, y, z 
· agreement to abide by program policies and procedures 
      -  not allowed to contact students on a personal level (i.e. email, phone, Facebook,    	   MySpace,)  or outside of the school of Program office setting. 








Paperwork for Students

· parent permission slips
· student and parental consent for pictures and online publication
· agreement to positively participate
· but it is strictly voluntary, at any pt they can leave or choose not to participate in certain activities 
· understanding of program rules (if you want to get the most out of the program)
       -  not allowed to contact mentor on personal level 
       -  complete tasks when asked


Paperwork for Site Director 
· list of human resources within the high school and university 
· keep all paperwork from students and volunteers 
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WORKSHOP 1
Introduction

Goal 

The purpose of the exercise is for students to become familiar with (1) one another, (2) the volunteers, and (3) the program.  Students will have the opportunity to question volunteers and decide what they hope to gain from the seminars.

Intro (20 to 25mins)

One Another 
Start by conducting an Ice Breaker.  Below are some suggestions, but volunteers are at liberty to choose the activity and are not limited to the following choices. 

		M&M facts 
		Simon Says
		Two Truths and a Lie 

Volunteers should agree on the ice breaker that is most appropriate and that they feel most comfortable with.  

The Organization 
Distribute the following materials

1. Handout, Who Are We
2. Notebooks
3. Index Card 

(1) Ask each student to write his full name, phone number, address, email, hobbies, interests, and other material the volunteer would like to know or feels is relevant for the program’s participant database. (2) Go over in detail the handout and answer any questions that the student may have.

Prior to this workshop the volunteers should have created a gmail account and given the email and password to the Site Director to keep on file.  Volunteers should ensure that the students receive this email along with the number to the Site Director’s office where students and/or parents can contact the volunteers and the Director.

Group Activity (15 to 20mins)

What Do You Know About College
Divide the students into three groups of four.  Distribute Handout College 101:  Myth vs. Reality that the volunteers should have completed during their orientation.  Volunteers should ask the students to work together to come decide on whether the statements are true or false.    

After the students are finished, or time is up, the volunteers are to go over the handout and give the correct answers as well as any additional information.  Students are permitted and encouraged to ask questions.		

Reflection and Summary (10 to 15mins) 

At the conclusion of the group activity, the student will be asked to reflect upon the workshop by writing down his/her thoughts in her journal.  Then the willing students will be asked to read and/or comment on the seminar aloud.
Volunteers will also take this time to go over what was learned and stress important points including but not limited to…
		
This program requires student attendance and participation.
Volunteers are available to help with almost anything.
Their names, ages, majors, and background information.
The email and phone number for the program.
Differences between the personal group meeting and workshops.

Volunteers should summarize the lesson in the format of verbal bullet points. 

Question and Answer (10 to 15mins)

Students will be asked if further clarification is needed.  They are welcome to discuss what they did and did not like about the particular workshop.  And they can ask volunteers about their personal experiences and any background information.  It is a complete open forum.  As always, students should be reminded that they are able to seek further assistance via program email, program phone, and during their personal group session.


Conclusion (5 to 10mins) 

The students will be informed of next week’s workshop, Applying to College, and will be asked to bring in a list of prospective colleges to their next personal group meeting.   Volunteers should also distribute a packet for SAT prep for students to study on their own and during their personal group meeting.  













WORKSHOP 1: INTRODUCTION
Handout 1.1 Who Are We?

Who

We are a program consisting of 3rd and 4th year college students, as well as recent graduates who would like to help prepare high school juniors and seniors, like yourself for your college careers.  

[In this section, each volunteer should insert the following information, Name, Age, Major, Hometown, Hobbies, Interests, Email, and any other information, besides personal phone numbers that may be of interest to the students.]

How

Through a series of workshops, the volunteers will educate the students.  We will teach through games, activities, and information of the volunteers own personal experiences, as well as any other form of educating you that we feel you may benefit from.  We, the volunteers will also take them time to hear what you would like to gain from this experience and incorporate them into the program as well. 

When

Our sessions will take place every Xday from Xpm until Xpm in Room X, unless otherwise specified.  You are expected to show up on time, prepared, and ready and willing to participate in the day’s activities.  In order to get the most out of the program your attendance and participation are important. 

Listed below is the general outline for the weeks to come.  Time will be allotted for topics of special interest, thus the dates and workshops are subject to change. 

[Insert the syllabus, which includes, week #, date, and workshop title here]

Why

Just because a student does not have the means, does not mean that he/she should not be offered the knowledge

There are SAT prep courses, and college prep classes, but there is more to post-secondary education than standardized test scores and research papers.  In actuality for many students class is the easy part, whereas funding, social adjustment, and university politics are the areas in which they stumble through.  This program is designed to encompass tackling the obstacles inside the classroom as well as the ones outside.  



By the completion of this program students will be able to solve their own problems regarding financial aid, credit cards, health concerns, and much more.  They will not just learn how to become university students but how to transcend into adulthood.  In summation, they will learn how to be more independent yet when the time arises that you may need help; you may know your resources. 









































WORKSHOP 2
Applying to College
Goal 
The purpose of this exercise is to teach the students how to present themselves in a manner that will make them stand out from other applicants and attract the college recruiters.  Emphasis will be placed on essays, SAT/ACT scores, GPA, and extracurricular activities.   

Intro (12 to 15mins)

Ask the students to take out their journals and answer the following questions, which can be but does not have to be written on the board.

		What makes you, you?
		Why should a college choose you?
		How are you a better candidate than the other applicants? 
				
Mini Lecture (15 to 20mins)

Marketing Yourself
Volunteers should distribute and refer to the handout Marketing Yourself.  Prior to the workshop, volunteers should have developed personal examples as well as additional illustrations for the points outlined in the associated handout.  

The majority of the additions for this workshop should have been completed by the volunteers during the orientation process. 

Group Discussion (15 to 25mins)
 
Students should be divided into four groups of three students each, based upon their personal volunteer.  In these groups, students will share what they have written in their journal and the volunteer as well as the other students will comment on the piece and make suggestions of how to apply the lesson on marketing yourself. 

Reflection and Summary (5 to 10mins) 

At the conclusion of the group activity, the student will be asked to reflect upon the workshop by writing down his/her thoughts in her journal.  Then the willing students will be asked to read and/or comment on the seminar aloud.

Volunteers should summarize the lesson in the format of verbal bullet points. 
		
Question and Answer (5 to 10mins)

Students will be asked if further clarification is needed.  They are welcome to discuss what they did and did not like about the particular workshop.  And they can ask volunteers more about their personal experiences.  It is a complete open forum.  As always, the students should be reminded that they are able to seek further assistance via program email, program phone, and during their personal group session.

Conclusion (5 to 7mins) 

The students will place the handout given earlier into their UU folders as well the summary of last week’s lesson, Introduction.  The students will be asked to obtain a map of their prospective college and circle all the important buildings detailed in the lecture to bring in for next week’s workshop, which is The SAT vs. The ACT.  





































WORKSHOP 2: APPLYING TO COLLEGE
Marketing Yourself

Since oftentimes you will not get the opportunity to meet with college admission representatives.  Therefore the only chance you get to show who you are take place on pieces of paper and sometimes on computers.  So it is important that you present yourself in the manner that you wish to be portrayed.  Below are some tips to help show yourself and your strengths.

1) Don’t tell on yourself.  
a. Sometimes people put their foot in their mouth for no reason.  Address the question or topic making sure to highlight your strengths.

2) Show, don’t tell.
a. Instead of saying, “I’m smart and funny” show it by telling a story or giving an example of something that you have done that exhibits those qualities you are claiming that you possess.



Using resources provided by the University admissions office, career development services, personal experiences, etc.  Volunteers should complete this list prior to the workshop, ideally in their Volunteer Planning Meeting.  They must ensure that they can further explain and have specific details that relate back to the college application process and the information is of value to the students. 






















WORKSHOP 3
The SAT vs The ACT
Goal 
The purpose of this exercise is to inform students of the differences between the two standardized tests, their content and scoring, and ultimately assist them in deciding which test is best for them.  Once a decision is made during the personal group meeting volunteers can help students register for their test online.

Intro (5 to 7mins)

Begin by questioning the students’ knowledge about the two standardized tests by asking the following questions.  Volunteers can ask additional questions if desired.  Volunteers should know the answer to all prompt questions for later explanation.

		What is the highest score you can get on the SAT?  ACT?
		Do both tests cover science?
		Do all colleges accept both tests?
		 
		
Mini Lecture (20 to 30mins)

The Facts 
Through research conducted during the volunteer planning meeting, volunteers should provide the students with a short and informative lecture about the SAT and ACT.  Volunteers should make sure to include the scoring, content, and any other information crucial to the decision making process of the students.

Volunteers should distribute the SAT/ACT Comparison Charts that they have either located on the internet or created, to the students if desired.  Or volunteers can use them as a starting point for their research.

Question and Answer (5 to 10mins)

Students will be asked if further clarification is needed.  They are welcome to discuss what they did and did not like about the particular workshop.  And they can ask volunteers about their personal choices in selecting a test. As always, the students should be reminded that they are able to seek further assistance via program email, program phone, and during their personal group session.

Reflection and Summary (7 to 12mins) 

At the conclusion of the group activity, the student will be asked to reflect upon the workshop by writing down his/her thoughts in her journal.  Then the willing students will be asked to read and/or comment on the seminar aloud.

Volunteers should summarize the lesson in the format of verbal bullet points. 
Conclusion (5 to 7mins) 

The volunteers will pass out the handout of the summary of the previous lesson, Applying to College, and students will place them into their UU folders.  Volunteers should also distribute the SAT prep packet that they have received from resources, i.e. teachers, other prep programs, etc.  Volunteers should inform the students that they are available each week during the personal group meeting time to assist the students with preparing for the SAT.  Volunteers should inform students of next week’s workshop, Choosing a College.    






































WORKSHOP 4
Choosing a College

Goal 

To purpose of this workshop is to help students identify what they are looking for in a school.  In addition, it will help them narrow their selection and pick their top five schools that they will apply with.  

Intro (10 to 15mins)

Begin by asking the students whether or not they know what colleges they are interested in.  Also, discuss what they are looking to get out of a university.  Volunteers can use but are not limited to the following questions:

		Do you want to go to an urban or suburban school?
		What are some of fields of study you would like to enter?
		How important are sports to you?
		Are you looking to stay close to home?
		Do you want to stay on-campus or commute?

Group Activity (20 to 25mins)

College Survey
Students should be divided into their personal group where they will discuss their preferences for schools with each other and their personal volunteer.  At the same time they should completing the handout, My College Preferences.  
	
Reflection and Summary (10 to 15mins) 

At the conclusion of the group activity, the student will be asked to reflect upon the workshop by writing down his/her thoughts in her journal.  Then the willing students will be asked to read and/or comment on the seminar aloud.
Volunteers will also take this time to go over what was learned and stress important points including but not limited to…
		
Choosing a college is an important decision but don’t stress.
Apply to at least 5 schools, including at least 1 in-state
Don’t let cost deter you from applying to an institution. 

Volunteers should summarize the lesson in the format of verbal bullet points. 

Question and Answer (15 to 20mins)

Students will be asked if further clarification is needed.  They are welcome to discuss what they did and did not like about the particular workshop.  And they can ask volunteers about their personal choices in selecting colleges, how much they pay, what are their majors, and anything else that pertains to selecting a university.  It is a complete open forum. As always, students are able to seek further assistance via program email, program phone, and during their personal group session.


Conclusion (5 to 10mins) 

The volunteers will pass out the handout of the summary of the previous lesson, The SAT vs. The ACT and students will place them into their UU folders.  The students will be asked to use the website, MyRoad, to select ten colleges that they are interested in.  In addition to the list, they must write the top three things they like about each school, and the top three dislikes about each school and bring it in to the next personal group meeting. 

Volunteers should distribute a packet for SAT prep for the students to study on their own time and during the personal group meeting. 






























WORKSHOP 5
Using the Internet to Your Advantage

Goal 

The purpose of the exercise is for students to become aware and familiarize themselves with the numerous resources that are on the internet.  The focus will be on using the internet to (1) discover scholarships, and (2) purchase textbooks.

Intro (5 to 10mins)

Begin by asking the students the following questions.  Volunteers are permitted to ask alternate and/or additional questions that pertain to the subject matter.
		
		How many hours a day do you spend online?
		How much are you willing to pay out-of-pocket for school?
		Where will you get your textbooks for class?

Group Activity (15 to 20mins)

The Bargain Hunt 
Divide the students into four groups of three.  Each group should be stationed at a computer with internet capability.  Distribute handout, The Bargain Hunt. When the volunteers say start, each group will search the internet for the list cheapest prices of the books listed on the handout.  The group that spends the least amount of money wins.

Mini Lecture (10 to 15mins)

Scholarship Searches 
As the students return to one large group the volunteers should distribute the handount, Searching for Scholarships.  The handout is a compiled list of different search engines that the students can look for scholarships.
Volunteers will point out some of their favorite sites as well as compare and contrast the sites aloud.  Volunteers are expected to have reviewed and added to the handout prior to the workshop. 	

Reflection and Summary (5 to 10mins) 

At the conclusion of the group activity, the student will be asked to reflect upon the workshop by writing down his/her thoughts in her journal.  Then the willing students will be asked to read and/or comment on the seminar aloud.
Volunteers will also take this time to go over what was learned and stress important points including but not limited to…
		
Start applying for scholarships as early as you can. 
Using the internet can save a lot of money when purchasing books.
The internet is a great resource, if used wisely. 

Volunteers should summarize the lesson in the format of verbal bullet points. 

Question and Answer (5 to 15mins)

Students will be asked if further clarification is needed.  They are welcome to discuss what they did and did not like about the particular workshop.  It is a complete open forum. As always, students are able to seek further assistance via program email, program phone, and during their personal group session.

Conclusion (5 to 10mins) 

The volunteers will pass out the handout of the summary of the previous lesson, Choosing a Colllege, and students will place them into their UU folders.  The students will be informed of next week’s workshop, Using the Internet to Your Advantage II,  and will be asked to search for a scholarship in which they would like to apply for.  The following week they will bring in two copies of the requirements and two copies of their scholarship application and the rough draft of their scholarship essay for peer critiques.  




























WORKSHOP 5: USING THE INTERNET TO YOUR ADVANTAGE
The Bargain Hunt

	During their planning meeting volunteers should have compiled a list of textbooks that they themselves have had to purchase or that they have discovered online.  They must be sure to include any information, except the price, that may help the students locate the textbook online.

Ex. 

Title:
Biology (8th edition)

Authors:
Peter H. Raven
George B. Johnson
Kenneth A. Mason
Jonathan Losos
Susan Singer 



























WORKSHOP 5: USING THE INTERNET TO YOUR ADVANTAGE
Scholarship Search

The following is a list of websites where students can search and apply for a wide array of scholarships.  Some annual scholarships are also listed.

[Volunteers should take the time beforehand to research and extend this list as much as possible, including some search engines that they may have also used]

1. www.fastweb.com

2. www.collegeanswer.com

3. www.findtuition.com

4. www.collegeboard.com 

a. Click on scholarship link to start search 

5. www.nextstudent.com 


























WORKSHOP 6
Using the Internet to Your Advantage II

Goal 

The purpose of the exercise is a follow-up to the first part.  At the conclusion of this workshop each student will have completed the requirements to apply for the scholarship of his/her choice with assistance from peers and volunteers. 


Intro (5 to 7mins)

Remind the students of last week’s workshop and ask them to take out the information for the scholarship as well as their rough drafts.

		
Group Activity (20 to 30mins)

Peer Critique
Divide the students into four groups of three.  Inform students that they are to pass their essays and the requirements to each other for review.  When reviewing each other’s work, they should keep the following in mind

Correct spelling, grammar, punctuation, use of language
Does it answer the question asked?
Does it fulfill all the requirements? 
Does it grab your attention early on?

While the students are peer critiquing, the volunteers are reading through the second copy of the students essay and editing and commenting as well.  The essays should be divided equally amongst the volunteers so that each essay is read by at least one volunteer by the end of the workshop. 


Mini Lecture (10 to 15mins)

Common Concerns 
Students will be asked some about some of the things they noticed when critiquing each other’s essays.  While students voice their opinions volunteers will write their comments into to columns, “Needs Work”, and “Nicely Done”  The columns can take on different titles, but volunteers should stay away from using labels with negative connotations, i.e. positive and negative, good and bad, etc. 

After hearing the students’ commentary, the volunteers should also contribute what they have noticed through reviewing the essays. 

Being that there will be no summary handout for this workshop, students should be encouraged to take notes. 


Reflection and Summary (10 to 15mins) 

At the conclusion of the group activity, the student will be asked to reflect upon the workshop by writing down his/her thoughts in her journal.  In addition, the volunteers will return all essays to their authors.  At this time the authors will review the commentary and determine whether or not they have any questions.

Volunteers should summarize the lesson in the format of verbal bullet points. 

Question and Answer (5 to 10mins)

Students will be asked if further clarification is needed in regards to the commentary on their writing.  They are also welcome to discuss what they did and did not like about the particular workshop.  It is a complete open forum. As always, students should be reminded that they are able to seek further assistance via program email, program phone, and during their personal group session.

Conclusion (5 to 7mins) 

The volunteers will pass out the handout of the summary of the previous lesson, Using the Internet to Your Advantage, and will be informed of next week’s workshop, Financing Your Education.  Volunteers will then inform students that if they would like more assistance for applying for scholarships, that they can email the volunteers.  At that point the volunteers can set aside time to meet with the student for further assistance. 

Students will be asked to bring in a letter signed from their guardians that tells how much the guardian is able to contribute annually or monthly toward the student’s education.















WORKSHOP 7
Financing your Education
Goal 
The purpose of this exercise is to teach the students how to read and compare financial aid award letters in order to decide which schools are affordable and or giving more assistance.  In addition, it is designed to inform students of other options for financing their education, i.e. private loans.

Intro (5 to 7mins)

Begin by questioning the students’ knowledge about financial aid and paying for college.  Some questions the volunteers may want to ask include…

		What is the difference between awards, grants, and loans? 
		What is the difference between subsidized and unsubsidized loans?
		How do you tell which school is giving you a better deal? 
		Are outside loans available to finance my education?

Volunteers should be sure to know the answers to all prompt questions for later explanation.  
		
Group Activity (20 to 30mins)

Understanding and Comparing Award Letters
Students are to take out the financial award letters from the schools that they have applied for.  Students should also have available a letter from their parents detailing how much their parents are willing to pay monthly or annually toward their child’s education.

If the students do not have any award letters, the volunteers should provide them with a mock award letter that they have received prior to the workshop from a reputable source, i.e. the student financial services office at their respective university.

Students should be divided into their personal groups.  The volunteer will distribute the handout Financial Aid Comparison Chart.  With help from the volunteer each student should complete the handout for each award letter.

Mini-Lecture (20 to 25mins)

Grants, Awards, & Loans 
Volunteers should to take the time to discuss the research that they have completed prior to the workshop to explain to the students the differences between grants, awards, and loans.  They should also educate on the differences between subsidized, unsubsidized, Parent PLUS loans, etc.


Outside Sources
Volunteers are to distribute the handout Private Loans to be reviewed aloud with the group as a whole.  Volunteers can share his/her experiences and choices for funding their education.  Students are encouraged to take notes and ask questions. 

Reflection and Summary (7 to 12mins) 

At the conclusion of the group activity, the student will be asked to reflect upon the workshop by writing down his/her thoughts in her journal.  Then the willing students will be asked to read and/or comment on the seminar aloud.

Volunteers should summarize the lesson in the format of verbal bullet points. 

Question and Answer (5 to 10mins)

Students will be asked if further clarification is needed.  They are welcome to discuss what they did and did not like about the particular workshop.  And they can ask volunteers about their personal spending habits or how the volunteers feel about credit card spending.  It is a complete open forum.  As always, students should be reminded that they are able to seek further assistance via program email, program phone, and during their personal group session.

Conclusion (5 to 7mins) 

The volunteers will pass out the handout of the summary of the previous lesson, Using the Internet to Your Advantage II,  and students will place them into their UU folders.  The students will be informed of next week’s workshop, Shopping for Your Dorm Room.  Students will be asked to bring in any catalogs that feature college items and a letter from their guardian detailing how much the guardian is able to spend on dorm room expenses. 


















WORKSHOP 8
Shopping for your Dorm Room 
Goal 

The purpose of this workshop is to help students identify what things they will need when they move onto campus.  It is designed to prevent students from spending money that they may not have on unnecessary things.  

Intro (10 to 15mins)

Begin by asking students the following questions to prompt a discussion.

		Have you decided to share things with your roommate?
		What do you think you need for your dorm room?
		Does your dormitory have communal bathrooms?
		How are you paying for your college shopping? 

Mini Lecture (15 to 20mins)

The Basic Necessities 
Volunteers should distribute the respective handout, The Basic Necessities, to the general group.  The volunteers are to go over the handout aloud and answer any questions that the students may have.	

Group Activity (20 to 30 mins)
Volunteers should break into their personal groups.  Volunteers and students should then display the catalogs of college needs that they have gathered in preparation for this workshop (i.e. Target, Walmart, Kmart, etc.).  Students should express their needs and concerns and volunteers should assist.  For example,

A student tells the volunteer that he has a lot of shoes that he wants to take with him to college.
The volunteer may suggest that he purchase a hanging shoe rack for his closet.

Volunteers should also assist the students in creating a reasonable budget which is based upon the items they need to purchase and the amount of money they have available.  This budget will also be used for the homework detailed in the latter section of this workshop.





Reflection and Summary (10 to 15mins) 

At the conclusion of the group activity, the student will be asked to reflect upon the workshop by writing down his/her thoughts in her journal.  Then the willing students will be asked to read and/or comment on the seminar aloud.
Volunteers will also take this time to go over what was learned and stress important points including but not limited to…
		
Choosing a college is an important decision but don’t stress.
Apply to at least 5 schools, including at least 1 in-state
Don’t let cost deter you from applying to an institution. 

Volunteers should summarize the lesson in the format of verbal bullet points. 

Question and Answer (15 to 20mins)

Students will be asked if further clarification is needed.  They are welcome to discuss what they did and did not like about the particular workshop.  And they can ask volunteers about their personal choices in selecting colleges, how much they pay, what are their majors, and anything else that pertains to selecting a university.  It is a complete open forum. As always, students should be reminded that they are able to seek further assistance via program email, program phone, and during their personal group session.

Conclusion (5 to 10mins) 

The volunteers will pass out the handout of the summary of the previous lesson, Financing Your Education and students will place them into their UU folders.  The students will be asked to use the website, MyRoad, to select ten colleges that they are interested in.  In addition to the list, they must write the top three things they like about each school, and the top three dislikes about each school and bring it in to the next personal group meeting.  Students will be informed of the next workshop, Around Campus.  

















WORKSHOP 8: SHOPPING FOR YOUR DORM ROOM
The Basic Necessities 

Many students go shopping crazy and purchase many items that they do not need when shopping for college.  Below is a list that is extremely budge-friendly.

	Item
	Qty.

	Sheets & Towels
	3 – 4 & 3 – 4 

	Washcloths
	6 – 8 

	Comforter & Pillow
	1 & 1

	3-drawer plastic storage
	1

	Bed risers 
	1 set 

	Under the bed storage bins
	1 – 2 

	Hangers 
	varies 

	Ethernet Cord 
	1

	Alarm clock 
	1

	Desk lamp
	1

	Garbage can
	1

	Small fridge 
	1

	Cleaning products
	varies

	Laundry detergent
	1

	Hamper/laundry bag 
	1

	Bathrobe (optional)
	1

	Stick on hooks
	1

	Calendar 
	1

	
	

	
	

	
	

	
	



[Volunteers should include anything else that they feel is necessary, keeping in mind that some students cannot afford to spend as much money others]














WORKSHOP 9
Around Campus

Goal 

To purpose of this workshop is to educate the students of the different services that each college has to offer.  It is also to ensure that they have a better idea of where to turn when they need help and to make full use of their tuition.  

Intro (10 to 15mins)

Begin by welcoming the students and prompting the week’s workshop by asking the following questions.

		If you get sick at school what do you do?
		You have work study, but where find your job?
		Who do you speak with regarding tuition concerns?

Volunteers should know the answer to all prompt questions for later explanation. 

Group Activity (20 to 25mins)

Map It
Students will be split into two teams of six for this game.  Volunteers will hang up the “College Map” poster that they have prepared prior to the workshop along with the questions that they have prepped for this trivia game.  Also, two buzzers, or bells will be given to each team.

Volunteers will go through each index card and whichever team buzzes in first will get the chance to answer.   Index cards should read much like the intro.  Examples include,

		Where do you go to make payments to your tuition?
		Is there a place to get free pain relievers?
		Does the University help you find internships?

The students answer yes or no and then if they answer yes they have to identify the place on the map where they should go. 


Mini-Lecture (15 to 25mins)

Volunteers will take the time to go over the different buildings and offices at the University.  Students will be able to follow along by skimming the Handout: Around Campus.  

Volunteers are able to quiz students a little more and go into more detail about the functions of each the departments of the University and what exactly your tuition pays for.  Volunteers are encouraged to share his/her personal experiences with the students. 


Reflection and Summary (5 to 10mins) 

At the conclusion of the group activity, the student will be asked to reflect upon the workshop by writing down his/her thoughts in her journal.  Then the willing students will be asked to read and/or comment on the seminar aloud.

Volunteers should summarize the lesson in the format of verbal bullet points. 
		
Question and Answer (5 to 10mins)

Students will be asked if further clarification is needed.  They are welcome to discuss what they did and did not like about the particular workshop.  And they can ask volunteers more about their personal experiences.  It is a complete open forum.  As always, students should be reminded that they are able to seek further assistance via program email, program phone, and during their personal group session.

Conclusion (5 to 7mins) 

The students will place the handout given earlier into their UU folders along with the summary of previous lesson, Shopping for your Dorm Room.  The students will be asked to obtain a map of their prospective college and circle all the important buildings detailed in the lecture to bring in for next week’s workshop, The Do’s and Don’ts of Credit Cards.






















WORKSHOP 9: AROUND CAMPUS
Offices/Departments to Know

Bursar’s Office  
This office accepts all university based payments.  If you need to make a tuition payment or pay some sort of fee, these are the people you should see. 

· Handling Tuition Remission                                           
· Tax Credit reporting for Hope & Lifetime Learning Scholarships 
· Student Loan debt counseling 
· Management and collection of student loans and delinquent tuition accounts 
Student Financial Services  
This department assists you with any questions that you may have regarding your financial aid or where to find student loans and any other financial concerns. 

· Important due dates about tuition payments
· Work-study information 
· Information on different forms of financial aid 
· Updated student financial information 

Housing 
Any concerns that regard your rooming condition or your meal plan should be addressed with the staff members of this office.

· Room assignment 
· Problems with a roommate 
· Maintainance issues 
· Meal plan information 
· Assistance from Residential Assistants or Residential Directors
· University Housing Residential life programs 

Student Activities Office 
If you are a part of an organization and you need assistance you will deal a lot with this particular department of the University. 

· Reserve rooms for student organization events 
· Register student organizations
· Provide support to assist the strengthening of student groups
· Maintain accurate records of active on-campus organizations
· Addresses issues regarding student groups 






Advising Office 
The staff is aware of all the requirements for your major and for graduation and can aid in selecting classes, creating your schedule and many other academic related topics. 

· Assist students with class selection 
· Inform students of graduation requirements 
· Suggest/recommend classes for students 
· Aid in the process of gaining entry into a closed course (if permitted by instructor)
· Keep records of academic warning and probation 

Technology Center/Computer Services 
Print your papers get help from your peers for your technology classes and utilize the computer programs that are available.    

· Internet and computer access for enrolled students 
· Printing and scanning capabilities 
· Tutoring for technology classes 
· Assistance for computer related issues 
· Diagnosis and potentially 

Career Development Services
If you need some to look over your resume or offer you career advice or even if you are in search of an internship this department is a great resource. 
 
· Internship and job postings 
· Resume critiquing 
· Guidance for your career path 
· Information and studying for materials for standardized tests 
· Resource books for numerous 

Counseling Services 
If you are having a difficult time dealing with something in your life these people are always available to speak with. 
 
· One on one counseling sessions with licensed professionals
· Couples or Group therapy 
· Assistance with relationship, academic, family, friends, etc., problems 
· Group support sessions
· Numerous other forms of help regarding mental health








Health Services 
From getting medical paperwork signed to participate in university sports to getting a prescription filled for your cold, these are certified doctors and nurses that can help you. 

· Check-ups and physicals
· OBGYN services
· STD checks 
· Discounted prescriptions* 
· Free medicine
· pain relievers, cough drops, other over-the-counter type drugs





































WORKSHOP 10
The Do’s and Don’ts of Credit Cards

Goal 

The purpose of this exercise is to educate the students on how interest works and to gage necessity from wants.  Also, we want to stress the importance of paying your bills on time and the effect that poor money management can have on other aspects of your life.


Intro (10 to 15mins)

Start by questioning the existing knowledge of the students about credit cards.  What do you know about credit cards?  If the students are a little slow to respond or get side tracked, then you can proceed by asking some of the following questions.  Volunteers should know the answer to all prompt questions for later explanation.


		What are some of the credit cards you can get?
		What age do you have to be to get a credit card?
		What is a good interest rate?
		What is the difference between a credit card and a charge card?
		What happens if you don’t pay your bill on time?
		What happens if you only pay the minimum each month?


Group Activity (30 to 45mins)

The Credit Card Game
Fake credit cards with labeled interest rates, credit limit, and bill due dates will be put into a hat and selected by the students.  After receiving their credit cards, the students will then pick ‘life situations’ index cards from a pile.  The index cards will include things such as the following.


		You bought a new pair of sneakers for $200.
		Due to a late payment your interest rate has been increased.
		You went over your credit limit by $100.
		You paid above the minimum payment this month.
		You got a free t-shirt by signing up for a new credit card. 


The game will continue until all the index cards have been used or the time has run out.  However, during the game, the volunteers should be explaining the situations and the affect they have on a student’s credit. 


Reflection and Summary (10 to 15mins) 

At the conclusion of the group activity, the student will be asked to reflect upon the workshop by writing down his/her thoughts in her journal.  Then the willing students will be asked to read and/or comment on the seminar aloud.
Volunteers will also take this time to go over what was learned and stress important points including but not limited to…
		
Credit cards are not “bad” if used wisely.
Pay at least the monthly payment on time.
Whatever you do, do not sign up for the free t-shirt.
Choose your credit card wisely. 
There is no need for more than 3 credit cards. 

Volunteers should summarize the lesson in the format of verbal bullet points.

Question and Answer (15 to 20mins)

Students will be asked if further clarification is needed.  They are welcome to discuss what they did and did not like about the particular workshop.  And they can ask volunteers about their personal spending habits or how the volunteers feel about credit card spending.  It is a complete open forum. As always, students should be reminded that they are able to seek further assistance via program email, program phone, and during their personal group session.

Conclusion (5 to 10mins) 

The volunteers will pass out the handout of the summary of the previous lesson, The Importance of the Internship and students will place them into their UU folders.  The students will be informed of next week’s workshop and will be asked to bring in any necessary materials.  
















WORKSHOP 11
The Importance of the Internship
Goal 
The purpose of this exercise is to inform students of the importance of completing at least one internship during their college career.  It is important that the strong correlation between internships and post-graduation employment is stressed. 

Intro (5 to 7mins)

Begin by questioning the students’ knowledge about internships by asking the following questions.

		What is an internship?
		Why do students intern?
		Where can you find internship opportunities?
		What types of internships are available? 

Volunteers should know the answers to all the prompt questions for later explanation.  

Mini Lecture (20 to 30mins)

Guest Speaker
With approval from the Site Director, volunteers should have secured a guest speaker to give a 30min presentation.  Acceptable speakers include, a representative from a university career services department, an intern director at a local company, etc. 

Prior to the workshop the volunteers should request that the guest speaker cover the following points, preferably in an “exciting” manner.

		The benefits of interning
		What you learn from being an intern
		The responsibilities/tasks expected of an intern
		The varying types of internships
		How an internship looks on your resume

Question and Answer (5 to 10mins)

Students should be encouraged to question the guest speaker about anything he/she did or did not discuss.  As always, students should be reminded that they are able to seek further assistance via program email, program phone, and during their personal group session.

Group Activity (20 to 30mins)

Students should be divided into their personal groups.  As requested last week, each student should have a copy of their resume.  The volunteer and the students should take the time to critique the resumes and answer any questions pertaining to the students’ work.
Reflection and Summary (7 to 12mins) 

At the conclusion of the group activity, the student will be asked to reflect upon the workshop by writing down his/her thoughts in her journal.  Then the willing students will be asked to read and/or comment on the seminar aloud.

Volunteers should summarize the lesson in the format of verbal bullet points. 

Conclusion (5 to 7mins) 

The volunteers will pass out the handout of the summary of the previous lesson, Around Campus and students will place them into their UU folders.  The students will be informed of next week’s workshop, The Do’s and Don’ts of Credit Cards and will be asked to bring in any necessary materials.  
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