Government Communications Intern 
The Philadelphia Department of Revenue is seeking an undergraduate or graduate student with an interest in government or public policy to assist in communications and outreach to taxpayers and tax professionals. The Department of Revenue is working to improve interactions with citizens and businesses by enhancing its communications materials (website, e-newsletter, brochures…) and identifying new opportunities to for public education (events for tax professionals, business, and community groups, targeted mailings, social networking…). This position reports to the Director of Policy, Planning, & Outreach.

Intern Duties would include:
· Researching & writing articles for the newsletter, website and other publications
· Copy-editing
· Proposing updates and reorganizations of the Department’s website.
· Compiling and organizing news clips
· Event planning and staffing
· Maintaining media and other contact lists
· Developing the Department’s viral media and social networking operations
· Laying-out online and print communications materials 
· Assisting with daily operations

Qualifications
· Strong writing and editing skills (you can make dry/complex topics interesting and easy-to-understand)
· An eye for graphic design
· Interest in government and public policy
· Ability to work independently and solve problems
· Enjoys taking initiative and “owning” projects
· Microsoft Office and internet research skills a must
· No need for web development skills (it wouldn’t hurt), but an ability to think critically about site architecture and user-friendliness is key
· Enrollment in an accredited undergraduate or graduate program; appropriate areas of study include English, Communications, Journalism, Marketing, Finance, Accounting, Government Administration, Urban Studies, City Planning, or Political Science.

About the Philadelphia Department of Revenue 
The mission of the Department of Revenue is to collect all revenue due to the City and tax revenue due to the School District of Philadelphia and to do so promptly, courteously, and in a manner that inspires public confidence in the integrity and fairness of the Department.

The City of Philadelphia raises approximately 70% of the funds it needs to provide city services from taxes.  These services include fire and police protection, the court system, sanitation, and recreation.  The City also collects taxes on behalf of the School District of Philadelphia to pay for our schools.

Hours: Part-time position, available immediately thru spring semester, 10-12 hours a week.

Compensation: Paid. Hourly wage depends on qualifications ($12-15/hour).  Work study eligible students encouraged to apply.
Resumes and a short (1-2 page) writing sample should be submitted to marisa.waxman@phila.gov
Applications are being accepted through November 20, 2009

