Introduction - Resources for Employers

The following are included in Section 7 – Resources for Employers on the Training CD.  These resources can be used to supplement your training, or as additional handouts for training participants.

Sample Accommodation Request Letter
www.jan.wvu.edu/media/accommrequestltr.html  

It is important for employers to carefully keep track of documents and requests from employees.  If an employee approaches the employer and would like to request an accommodation but is unsure of how to initiate the process, this sample letter may help to get the communication started between the employer and the employee.  
Sample Reasonable Accommodation Request Form for Employers
www.jan.wvu.edu/media/raemployersform.htm  


Once a request for an accommodation has been made, the employer may use a form similar to this Accommodation Request Form. This form will also give the individual an opportunity to present the employer with accommodations that may have worked in the past, which may save time in the search for effective accommodations. 

Employment Checklist for Hiring People with Disabilities
www.dol.gov/odep/pubs/ek96/chcklist.htm 

Etiquette and laws are present in the workforce. It is important to be familiar with what is appropriate to be prepared for any situation.
Determining Essential Job Functions
www.ncsu.edu/dso/home/essential.html 

North Carolina State University provides employers with a step by step guide to determining the essential functions of job.

Small Employers and Reasonable Accommodations
http://www.eeoc.gov/facts/accommodation.html 

This publication, provided by the U.S. Equal Employment Opportunity Commission, provides an overview of what is a reasonable accommodation, through a question and answer format.
WorkSource Wisconsin Disability FAQs
http://www.worksourcewi.com/information_resources/faq.html 


WorkSource Wisconsin was developed to help employers with employment and disabilities. The FAQ sheet provides answers to many frequently asked questions.
Hire Heroes

www.hireheroesUSA.org
Hire Heroes serves as the bridge to fulfilling careers for returning veterans, specializing in the career placement of those wounded or with any level of disability.  

The Principles of Universal Design

http://www.design.ncsu.edu/cud/ 
The Principles of Universal Design is a guide to educate both designers and consumers about the seven principles and characteristics of more usable products and environments.  
Disability Employment Practices
www.abletrust.org/bln/bln_best_practices.pdf 


A packet created by The Able Trust in Florida serves as a resource for employers who would like to learn more about accommodations and what else is involved. 

The Job Accommodation Network Fact Sheet Series 
www.jan.wvu.edu/media/fact.html 
The Job Accommodation Network Job Descriptions

http://www.jan.wvu.edu/media/jobdescriptions.html 


The Job Accommodation Network Fact Sheets provide extremely valuable information regarding accommodations in the workplace.  
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