
Reference Guide 
To The Employment Process 

At Temple University 
(Grant Based) 

Temple 
University



TABLE OF CONTENTS 

I.  INTRODUCTION 

II.  IDENTIFY A NEED FOR EMPLOYMENT 
Grant Proposal Stage 
Grant Funding Evident Stage 
Grant Acquisition Stage 

III.  IDENTIFY CATEGORY OF EMPLOYEE NEEDED 

IV.  COMPLETE THE ELECTRONIC EMPLOYMENT REQUISITION 

V.  PROCESSING THE EMPLOYEE REQUISITION 

VI.  POSITIONS ANNOUNCEMENT 

VII.  ADVERTISING FOR OPEN POSITIONS (OUTSIDE VENDOR) 

VIII.  ADVERTISING FOR OPEN POSITIONS (DIRECT CONTRACTS) 

IX.  DEPARTMENT INTERVIEW 

X.  POST INTERVIEW CANDIDATE ASSESSMENT 
Reference Checking 
Human Resources Action Authorization 

XI.  OFFER OF EMPLOYMENT 

XII.  ACCEPTANCE 

XIII.  REJECTED OFFER 

XIV.  GRANT EXPIRATION 

XV.  APPENDIX A 
Salary Scales 

Administrative / AFSCME 
Clerical (1199C) 
TUHNA 
PTEA



GRADE JOB ANNUAL
LEVEL Hrs/Wk RATE RATE

V11 Hourly  $14.47
35 hrs/wk $506.45 $26,406.30
40 hrs/wk $578.80 $30,178.63

V12 Hourly  $15.49
35 hrs/wk $542.15 $28,267.70
40 hrs/wk $619.60 $32,305.94

V13 Hourly  $16.47
35 hrs/wk $576.45 $30,056.10
40 hrs/wk $658.80 $34,349.83

V14 Hourly  $17.40
35 hrs/wk $609.00 $31,753.26
40 hrs/wk $696.00 $36,289.44

V15 Hourly  $18.39
35 hrs/wk $643.65 $33,559.91
40 hrs/wk $735.60 $38,354.18

V16 Hourly  $19.34
35 hrs/wk $676.90 $35,293.57
40 hrs/wk $773.60 $40,335.50

V17 Hourly  $20.34
35 hrs/wk $711.90 $37,118.47
40 hrs/wk $813.60 $42,421.10

V18 Hourly  $21.76
35 hrs/wk $761.60 $39,709.82
40 hrs/wk $870.40 $45,382.66

V19 Hourly  $23.45
35 hrs/wk $820.75 $42,793.91
40 hrs/wk $938.00 $48,907.32

V20 Hourly  $23.95
35 hrs/wk $838.25 $43,706.36
40 hrs/wk $958.00 $49,950.12

V21 Hourly  $25.15
35 hrs/wk $880.25 $45,896.24
40 hrs/wk $1,006.00 $52,452.84

V22 Hourly  $27.03
35 hrs/wk $946.05 $49,327.05
40 hrs/wk $1,081.20 $56,373.77

V23 Hourly  $28.98
35 hrs/wk $1,014.30 $52,885.60
40 hrs/wk $1,159.20 $60,440.69

V24 Hourly  $30.27
35 hrs/wk $1,059.45 $55,239.72
40 hrs/wk $1,210.80 $63,131.11

TEMPLE UNIVERSITY
PTEA JOB RATE & SALARY STRUCTURE

Effective 7/01/2005



LEVEL Hrs/Wk Minimum Midpoint Maximum
V25 Hourly  $27.03 $32.42 $37.82
Physician's 40 hrs/wk $1,081.20 $1,296.80 $1,512.80
Assistant Annual  $56,373.77 $67,615.15 $78,877.39

V26 Hourly  $30.27 $36.33 $42.36
Senior 40 hrs/wk $1,210.80 $1,453.20 $1,694.40
Physician's Annual  $63,131.11 $75,769.85 $88,346.02
Assistant

        Effective 7/01/2004
PTEA - Physician's Assistant SALARY STRUCTURE



GRADE HIRE JOB
LEVEL Hrs/Wk RATE RATE Hire Rate Job Rate

B Hourly $10.89 $11.64
35 hrs/wk $381.15 $407.40 $19,873.16 $21,241.84

37.5 hrs/wk $408.38 $436.50 $21,292.93 $22,759.11
40 hrs/wk $435.60 $465.60 $22,712.18 $24,276.38

C Hourly $11.36 $12.26
35 hrs/wk $397.60 $429.10 $20,730.86 $22,373.27

37.5 hrs/wk $426.00 $459.75 $22,211.64 $23,971.37
40 hrs/wk $454.40 $490.40 $23,692.42 $25,569.46

D Hourly $11.91 $12.82
35 hrs/wk $416.85 $448.70 $21,734.56 $23,395.22

37.5 hrs/wk $446.63 $480.75 $23,287.29 $25,066.31
40 hrs/wk $476.40 $512.80 $24,839.50 $26,737.39

E Hourly $13.01 $14.00
35 hrs/wk $455.35 $490.00 $23,741.95 $25,548.60

37.5 hrs/wk $487.88 $525.00 $25,438.06 $27,373.50
40 hrs/wk $520.40 $560.00 $27,133.66 $29,198.40

F Hourly $13.86 $14.96
35 hrs/wk $485.10 $523.60 $25,293.11 $27,300.50

37.5 hrs/wk $519.75 $561.00 $27,099.77 $29,250.54
40 hrs/wk $554.40 $598.40 $28,906.42 $31,200.58

G Hourly $15.31 $16.54
35 hrs/wk $535.85 $578.90 $27,939.22 $30,183.85

37.5 hrs/wk $574.13 $620.25 $29,935.14 $32,339.84
40 hrs/wk $612.40 $661.60 $31,930.54 $34,495.82

H Hourly $16.66 $18.01
35 hrs/wk $583.10 $630.35 $30,402.83 $32,866.45

37.5 hrs/wk $624.75 $675.38 $32,574.47 $35,214.31
40 hrs/wk $666.40 $720.40 $34,746.10 $37,561.66

Annual Rate

Temple University
Clerical Rate & Salary Structure

Effective 7/01/05



          
Minimum

New Hire 
Maximum Target/ Mid Control Point  Maximum

Temple University Salary Structure 
Effective:  7/1/2005     

New Hire Zone
Transitional Zone

Annual  Ranges

Range #
T21 $19,900 $25,000 $28,400 $34,900 $37,600

T22 $21,800 $28,000 $31,300 $39,100 $42,100

T23 $24,600 $31,000 $35,000 $43,000 $46,300

T24 $27,400 $35,000 $39,200 $47,900 $51,500

T25 $31,700 $40,000 $45,300 $56,500 $60,900

T26 $37,900 $48,000 $54,000 $67,000 $72,100

T27 $45,400 $58,000 $64,900 $81,900 $88,300

T28 $55,100 $77,700 $99,000 $106,700

T29 $67,000 $93,500 $120,900 $130,400

T30 $83,600 $115,500 $151,900 $163,900

T31 $106,800 $145,900 $194,900 $210,400

T32 $134,800 $182,200 $247,300 $267,200

New Hire Zone
Transitional Zone

Human Resources 
Proprietary



Fringe Benefit Rates for fiscal year 2005 

The Fringe Benefit Rates* that have been negotiated with the Department of Health and 
Human Services for the fiscal year 2005 are: 

Compensation 
Account Number 

Government 
Sponsored Centers 
(in percentages) 

Non­government 
Sponsored Centers 
(in percentages) 

Full­time category  37%  37.8% 
Part­time category  8.5%  8.5% 
TUGSA  11%  11% 
Post Docs  24%  24% 

* These rates are determined and subject to change every fiscal year.  Contact the grant 
accounting office for additional information.
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