
     November 2011 

Kronos Newsletter 

Welcome to the Temple University’s Kronos Newsletter.  The purpose of the newsletter is to provide the Kronos User Community the 

latest information pertaining to the Kronos Time and Attendance System.   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Announcement! - The Kronos upgrade is tentatively scheduled to begin on Tuesday, December 6
th

.  Additional information 

relating to the upgrade will be distributed to the Kronos User Community as we approach our target date. 

            -The Kronos Team 

 

New and Improved Kronos Access Forms 

The Kronos Access Request Forms for managers and employees have been redesigned to simplify and streamline the request process.  

These forms are available at the HR/Kronos Website under Kronos User Information. 

         

  



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

New and Improved Accrual Tab View 

 The Accrual Tab located in the employee’s timecard has been updated to display the following fields: 

 

Accrual Tab Fields 

• Fiscal Year – The Fiscal Year Relative to the date specified in the Balance as of field. 

• Type – Name of the Leave Category. 

• Taken to Date – The amount of time taken from the Fiscal Year Start (July 1
st
), up to and including the date specified in the 

Balance as of field. 

• Planned Takings - The amount of time that will be taken between (but not including) the date specified in the Balance as of 

field, and the amount of time entered into the future through the Fiscal Year End (June 30
th

). 

• Balance - The Leave Amount Accrued from the Fiscal Year Start (July 1
st
), up to and including the date specified in the 

Balance as of field minus the amount of time specified in the Taken to Date field. 

 

 
New and Improved Accrual Reports 

The TU Accrual Detail and TU Accrual Detail-VBK reports are now available for use. 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 If an employee IS entitled to Non-Worked Holiday Pay –  

1. Verify that Non-Worked Holiday will not be paid via the employee’s timecard 

 
2. Add the pay code RHD on the same day when the holiday pay is to occur on the employee’s timecard 

 
3. Click  Save on the employee’s timecard 

4. The Totals and Schedule Tab will show the applicable hours for Non-Worked Holiday Pay 

 

Thanksgiving Holiday Pay – Recording Holiday “How To’s” 

 If an employee is NOT entitled to Non-Worked Holiday Pay –  

1. Identify the holiday pay code and hours to be paid per the Totals and Schedule Tab located in the employee’s 

timecard 

 
2. Add a new row on the same day when the holiday pay is to occur on the employee’s timecard 

3. Enter the same holiday pay code as identified in the 1
st
 step and add the same amount but indicate a negative (-) 

 
4. Click  Save on the employee’s timecard 

5. The Totals and Schedule Tab will show zeroe hours for Non-Worked Holiday Pay 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Winter Holiday Pay 

 The Winter Holiday pay code is to be used to indicate the Winter Break on the following days: 

 

 

Questions and Comments can be sent to Kronos@temple.edu Access Kronos                   Hold Down <CTRL> and Click mouse 

 

mailto:Kronos@temple.edu
http://www.temple.edu/hr/departments/payroll/kronostimeattendance.htm

