
ARCHIVAL INTERNSHIPS


THROUGH TEMPLE UNIVERSITY'S


PUBLIC HISTORY PROGRAM, ARCHIVAL TRACK

Housekeeping
Students taking internships through the public history track at Temple University are graduate students in good standing.  Most are MA students in Public History at Temple, PhD students in History, or MLS students from Drexel University.  The pre-requisite to any archival internship is HIS 8153, Introduction to Archives and Manuscripts, which introduces students to basic archival concepts.  One of the requirements of that course is participation in a processing project at the Urban Archives.

Most students taking internships are completing the 3-course sequence, with an eye toward meeting the requirements to sit for the CA (Certified Archivist) exam; this board exam is administered by the ACA (Academy of Certified Archivists).

The class for which students are enrolled to take the internship is HIS 9187--Internship in Archives.

Stipend
Many institutions provide tuition remission for the internship, and some offer an additional stipend.  Participating institutions vary from year to year.  The average stipend in 2007 was roughly $1,500.  Since students work 140 hours to complete the internship, the hourly rate is between 8 to 10 dollars per hour. Institutions who desire interns but cannot pay are not precluded, but students naturally will choose paying institutions first.

The stipend is NOT paid directly to Temple University, to avoid administrative problems.  The student is responsible for paying his or her own tuition, and the host institution pays the stipend directly to the student.  Most institutions pay one half the stipend at the beginning of the internship, and the remaining one half after the student has completed 140 hours of work.  This is the recommended procedure.

Hours and Schedule
Students work a minimum of 140 hours, on a schedule mutually agreeable to the student and host institution. Work should normally be completed within a time frame of two semesters or less (approximately six months). 

Student Requirements
It is the student's responsibility to comport themselves as a professional, and to be cognizant of the criteria upon which the host institution will evaluate their performance.  Besides completing tasks assigned to them by host mentors, students write a five-page paper documenting their internship experience.  This paper is kept in the student file.

It is the responsibility of the student to maintain the work schedule as agreed with the host institution, and to regularly inform the professor of progress on the internship.

Interview
Students desiring an internship will be asked to interview at the host institution, in much the same fashion as a job interview.  Only after the internship interview will the host institution give final approval for the internship to begin, by informing both the professor and the candidate that the intern is an acceptable candidate. Work schedules, expectations for the intern, and project plans should be negotiated at the interview.

Appropriate Work
Interns may be asked to do any archival work of a professional nature.  Typically, this would include such tasks arrangement and description, appraisal (selection), reference work, outreach, administrative analysis, basic conservation, and exhibit preparation.  As a learning experience, institutions are asked to balance the institutional self-interest of inexpensive student labor with the need of the student to be mentored as they undertake professional archival tasks.  Please consult the professor if there is any doubt as to the professional nature of projects proposed.

Institutional Responsibility
The host institution is responsible for appropriate supervision of the intern, including keeping a record of hours worked.  The student's mentor or supervisor will evaluate the student using the HIS 9187 Internship Student Evaluation Form, and return it to the professor.  The student will not receive credit for the course until this form is completed.

Professor
The professor in charge of archival internships at Temple is Dr. Martin Levitt.  Problems or questions about interns should be directed to him first.

Martin L. Levitt

Librarian, American Philosophical Society 

Professor of History, Temple University

105 S. 5th Street

Philadelphia, PA 19106-3386

Direct office voice:  215 440-3403

Fax: 215 440-3423

e-mail: 110253@vm.temple.edu  (or)

 mlevitt@amphilsoc.org
http://www.temple.edu/history/levitt/index.html
http://www.amphilsoc.org

