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Protocol for Assistance with Budget Development

The fiscal unit of the Center for Research in Human Development and Education (CRHDE) is pleased to provide assistance to the faculty of the College of Education with budget preparation for proposals. To make this process as effective, efficient and beneficial to all parties involved, we have established the following protocol for developing a successful budget.

Principal Investigators should first contact D. Crystal Byndloss, Assistant Dean for Research/ Associate Director of CRHDE to indicate interest in seeking support developing a budget.

The Assistant Dean will then formally refer PIs to Julia St. George, CRHDE’s Assistant Director for Administration and Finance. During the initial meeting with Julia St. George the following will be discussed. Where indicated, please bring to the meeting the appropriate documentation to support the proposal.

a)
Timelines:

Please provide a copy of the RFP
b)
Budget preparation:  
Budget Detail and/or Budget Narrative

c)
SPAF

d)
Indirect Cost Rates

e)
Cost Sharing:

If applicable
f)
Proposal Submission: Electronic or hardcopy

Once all relevant information is provided to Julia St. George by the PI/Project Director, Julia will prepare a draft proposed budget for review and feedback.

Adjustments will be made to the draft budget and a final budget will be developed and attached to the SPAF.  Allow at least two (2) weeks for this process.

Attached please find a template for budget preparation.

Important Notes:

· With the exception of the Dean’s signature, the PI will be responsible for obtaining all required signatures (i.e., co-PIs, department chair) as required by the SPAF.  (The Assistant Dean will obtain the Dean’s signature.)

· The PI will also be responsible for submitting the final SPAF to the SPA office.

Frequently Asked Questions
1. What budget categories should/could I use when creating my budget?
· Personnel

· Fringes

· Travel

· Project Related Supplies/Materials

· Contractual/Subcontracts

· Equipment (if applicable by the funding agency)

· Other:  duplication, printing, teleconferences, telecommunication

· Consultant Fees and Consultant Travel

· Tuition

· Conferences

· Total Direct Cost

· Total Indirect Cost

· Total Project Cost

      2.
How much time would the fiscal unit at CRHDE need to assist me with developing my budget and other fiscal requirements for my proposal?


Two (2) weeks
3.
What would I need to budget for a full-time (FT) Graduate Research Assistant (GRA)?
· The current annual salary for a FT (9 month) GRA = $ 14,557
· The per semester cost for a GRA  =  $7,278.50
· You will also need to allocate funds for tuition remission of 9 credits hours per semester for 3 semesters.

· If the indirect cost rate on your proposal is 26% or greater, then the Graduate School will provide your graduate student with tuition remission at no cost to your project.

· Please consult the Tuition Rates website for current rates: http://www.temple.edu/bursar/tuition_rates.htm


4. I would like to include a one course buy-out for my time. How do I budget for this?

Faculty at the College of Education carry a 4/4 load.  When requesting a one-course buy-out for each semester, please calculate 25% of your salary. When requesting a one-course buyout for one semester, use 12.5% of your salary.
5. How do I calculate my summer salary and what fringe benefit rate do I use?

Summer salary is 1/9 of one’s academic salary. The part-time benefit rate is used for summer salary.
6. I would like to provide funding for a secretary in my budget. How do I calculate this?

Clerical support is considered an indirect cost, unless the following exceptions exist:   
a)  Extensive data accumulation, analysis and tabulation


b)  Preparation of large reports, manuals or books


c)  Extensive travel and meeting arrangements

7. What are the current fringe benefit rates?
Below you will find the approved benefit rates for the year ending June 30, 2008.
	Rate Type
	Compensation Account Code
	Government Sponsored Project Rates (1)
	Clinical Faculty Rates (2)
	All Other Rates (3)

	Full-time
	60XX & 65XX

(except 6580)
	34.5%
	24.0%
	35.5%

	Part-time
	62XX & 66XX
	8.5%
	
	8.5%

	Post-doctoral Fellows
	6580
	18.6%
	
	18.6%

	Graduate Students
	6106 & 
6301-6304
	9.4%
	
	9.4%


	1.
	These rates will be applied to federal (3X,40) , state (42) and local (43) government sponsored project costs centers.

	2.
	These rates will be applied to full time faculty (60XX) salaries in 10 05XX, 4XX and 18 cost centers.

	3.
	These rates will be applied to 12, 14, 15, 16, 17, 18 & 19 (except clinical faculty), 2X, 4X (except 40-43), 5X, 8X and 9X cost centers and certain 10 centers considered “auxiliaries and self-supporting units” in accordance with the budget model.


    8.
Who should I contact in the Office of the Vice President for Research and Graduate Studies if I have any questions?

Roseanne Wallin, Director of Grants & Contract Administration

406 University Services Building

roseanne.wallin@temple.edu
Ext.: 1-7454

Fax:  1-7486

9.  
Where can I find copies of supporting documentation that will assist me in preparing to submit a budget?
SPAF

http://www.temple.edu/education/research/SPAF.html


Overhead & fringe benefits rates

http://www.temple.edu/controller/grant_accounting/grantrates.html



Financial statements

http://www.temple.edu/controller/treasurer’s_reports/index.htm



Tuition rates

http://www.temple.edu/bursar/tuition_rates.html



Important contact information:

D. Crystal Byndloss, Ph.D.

Assistant Dean for Research, COE

Associate Director, CRHDE

byndloss@temple.edu, x1-3000 (phone), x1-5130 (fax), Ritter Annex, 9th floor

Julia St. George

Assistant Director for Administration and Finance, CRHDE

jstgeorg@temple.edu, x1-3000 (phone), x1-5130 (fax), Ritter Annex, 9th floor

Roseanne Wallin

Director, Grants & Contract Administration, OVPR (pre-award to award)

roseanne.wallin@temple.edu, x1-7454 (phone), x1-7486 (fax), Room 406 USB
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