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MODIFYING THE ORDER OF ITEMS ON A PAGE IN EPORTFOLIO

Login to Blackboard.

ClickontheBb Drive tab.

ClickonMy Portfolios.

Click the drop down next to the Portfolio you want to edit and choose Edi t.

ClickBuild the Portfolio.

Scroll to the section of the portfolio you want to change and click the drop down next to it and
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choose Edit.
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7. Simply click on the arrows on the far left and drag and drop the documents into the order you
want.

Al Page Content

Browse for an existing Artifact or create a new Personal Artifact to display on this page.
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8. Click the submi t button to save your changes.
9. Clickthesave and Continue button when you return to the Edit Personal Portfolio page
to update your portfolio.
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