College of Education
Structure of the Dean’s Office

Senior Staff (Full-Time)

Crystal Byndloss, Assistant Director, Center for Research in Human Development and Education, Assistant Dean, College of Education

Crystal will assist the Dean with the day to day management of the Center and support the Dean with College-wide initiatives
Joe DuCette, Associate Dean


Joe will be taking primary responsibility for data gathering, assessment systems, accountability measures, analysis of existing projects, as well as new initiatives, and institutional research. He will manage the day-to-day operations of the College, meet regularly with the department chairpersons and sign off on special requests related to issues such as faculty load.

Donna Edwards, Executive Assistant to the Dean

Donna supports the Dean by handling day-to-day activities, overseeing the operation of the Dean’s office, administering special projects and serving as a liaison to various administrative units reporting to the Dean. She will continue to act as a conduit between College personnel and the Dean, forwarding messages, information and materials to the Dean’s attention and handling sensitive and confidential matters for the Dean. Donna also has responsibility for course and classroom scheduling.
John Francescone, Director of Administrative Services
John will handle all financial matters for the College, including budgets, payroll, hiring and financial planning.
Valerie Gay, Director of Development

Val will be focusing on fundraising, helping to promote the College internally and externally, and alumni affairs.

Peshe Kuriloff, Director of Communications, Policy and Planning

Peshe’s portfolio for the College will include all aspects of internal and external communications, including external reviews and the re-design of the College web site, policy formulation, project design and development and strategic planning. She will also directly oversee computing and student services.

Senior Staff (Faculty)
This year the dean is assigning a number of administrative functions to members of the faculty. The following administrative appointments are part-time and for defined terms.
Jim Byrnes, Associate Dean for Faculty Affairs
Jim will provide leadership on the development of faculty, the appraisal of faculty performance and productivity and the creation of strategies for supporting faculty, especially junior faculty. Jim will oversee the tenure and promotion process within the College and support the Dean in developing materials that flow to the Provost’s office.

James Earl Davis, Chairperson of the College Search Committee
James will continue his excellent leadership of the College Search Committee, including the development of recruitment strategies, and shepherding new faculty into the College community.

Erin Horvat, Special Assistant to the Dean for Faculty Research and Development
Erin will take responsibility for assessing the current state of the College’s research efforts and building research capacity. She will work closely with faculty members in an effort to bolster research initiatives. She will also act as the College liaison with the office of the Vice President for Research, explore connections between the College and the Center for Research in Human Development and Education, and assist the Dean in managing external research and policy-related opportunities. 
Mike Sachs, Assistant Dean for Graduate Studies

Mike is the College liaison with the Graduate School. He also  produces the Dissertation Handbook and handles any issues that arise related to graduate students or graduate programs.
Dean’s Office Staff

Rosalie Rodriguez, Administrative Secretary to the Dean

Rosalee keeps the Dean’s calendar and handles correspondence for the Dean.
Valerie Williams, Receptionist
In addition to meeting and greeting visitors, Valerie handles the phones and is the point person for anyone looking for information related to the dean’s office.
Administrative Services
Joyce Neal, Administrative Assistant
Joyce handles payroll and hiring issues. 

Lillian Wong, Finance Accounting Analyst

Lillian assists John Francescone with all aspects of financial operations.

Development
Pam Mickels, Development Secretary

Pam assists Valerie Gay with administrative tasks related to development and also performs general clerical duties in the Dean’s office.

Communications, Policy and Planning

Mary Arnold, 
Director of Information Technology
Mary handles computing support and technology needs for the College, analyzes and monitors data related to the College, manages the College web site, and acts as a liaison between the College and central computing services.
Shawn  Gomer, Director of Student Services

Shawn oversees undergraduate student registration, orientation and advising, as well as student records. Her staff members help students and departments with the state certification process and conduct graduation audits. They also handle graduate applications.

