
 

GlobalSign SSL Certificate Procedures 

Step 1:  Open to the following URL in a separate window or tab: 

https://system.globalsign.com/bm/public/certificate/poporder.do?domain=PAR346322zp4aky6h65c306u2nb9 

 

Step 2: Select Validity Period of Certificate: 

 

This document covers only NEW certificate requests that do not require SANs. 

 



Step 3: Select SANS Option and Insert the CSR: 

 

SANs are Subject Alternate Names and it is unlikely that you need them.  For more info on SANs:

 http://www.globalsign.com/resources/datasheet-unified-communications-ssl.pdf 

If you need assistance with creating a CSR then visit here: 

 http://www.globalsign.com/support/ssl.php 



Step 4:  Fill in necessary information to finish processing your request: 

 

• Email Address ** All renewal notices will be sent to the email address entered here **  

 

It is STRONGLY suggested that a GROUP email address be used because renewal notices will be 

sent here and sometimes individuals are no longer in the same group at renewal time. 

 

• Cost Center – Full FOAPAL - needs to be the full FOAPAL of the department requesting the 

certificate.  

Your request will be REJECTED if the full FOAPAL is not included! 

  

 Step 5: Intermediate Certificate 

After installing your certificate be sure you have the latest Intermediate Certificate installed too. 

http://www.globalsign.com/support/index.php (see Intermediate Certs Section) 


