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Syllabus Template for CLA Courses

Use these headings and fill in your own content; see Sample Syllabus for examples of each category.
Name of Department / Title of Course / Number of Course

Semester / Year

Name of Instructor

Days and times of course meetings

Dates and times of any special sessions, field trips, screenings, etc.

Office Address of Instructor

Instructor's Office Telephone

Instructor's E-mail address and/or website

Instructor's Office Hours (days of the week / times / location): 

If this is one of many sections of a course, indicate here the name of the course supervisor to whom students should go if they have questions or difficulties with their section instructor. 

Prerequisites, Co-requisites, any special skills required for participation in this course: 
Disability Statement: This course is open to all students who meet the academic requirements for participation.  Any student who has a need for accommodation based on the impact of a disability should contact the instructor privately to discuss the specific situation as soon as possible.  Contact Disability Resources and Services at 215-204-1280 in 100 Ritter Annex to coordinate reasonable accommodations for students with documented disabilities. 

Statement on Academic Freedom:  Freedom to teach and freedom to learn are inseparable facets of academic freedom. The University has adopted a policy on Student and Faculty Academic Rights and Responsibilities (Policy # 03.70.02) which can be accessed through the following link: http://policies.temple.edu/getdoc.asp?policy_no=03.70.02.  

Course Goals and Methods

Required and Optional Texts
Required:
(May be purchased where?  On reserve where?)
Optional:
(May be purchased where?  On reserve where?)
Course Policies

Attendance Policy
Policy on Academic Honesty  

Controversial Subject Matter [only if applicable]: 

Course Grade consists of the following components, weighted as follows:
Attendance and Class Participation

Homework / Class Preparation 

Quizzes 

Tests 

Oral Presentation

Special Project

The Final Examination
Papers
Late papers policy
Schedule of Class Topics and Assignments
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