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Message t@raduate Nursing Students
Temple University
College of Health Professiorsd Social Work
Chair, Department of Nursing

Welcome to Temple University, the College of Health Professions, and the Department of
Nursing! On behalf of the nursing facultglease accept my sincere welcome to you as you
begin your academic graduate nursing career at Temple University. Nursing is an exciting,
vibrant profession with a rich background in clinical services across diverse settings. You will
be fortunate to haasexperiences with our diverse faculty in either primary care of the adult
client, or in family health. For those of you who have chosen a career in nursing education, you
will be mentored by expert nursing faculty with rich backgrounds in higher edncakive
health care delivery system is changing rapidly and nursing is poised to meet the challenges of
this evolving systetnyour choice of studying at Temple University will support your success in
your future endeavors.

Asstudentsyou are our prioity. Please know that our faculty is highly educated, clinically
competent, and dedicated professionals committed to your success. You will be exposed to only
the best that the discipline of nursing has to offer. Communicate frequently with yowdfacult
they will ensure that your curriculum plan is appropriate to your professional needs.

This handbook has been developed by the faculty to supplement your educational
experience while at Temple University. The policies, procedures, and processes autlimne
handbook will be invaluable to you as you progress through the program. Please retain this
handbook as a resource during your educational experiences with us.

My best wishes for a very pleasant, successful academic year!

Frances Ward, PhD, RN,RNP
Professor and David R. Devereaux Chair of Nursing



Messigeto Graduate Nursing Students
College of Health Professiorsd Social Work
Temple University
Associate Chair, Graduate Education
Director, Performance Improvement
Congratulations on joininghe Temple Universitgommunity Whether you are a near

returning studentl applaud your decision tengage imndvanced nursing studies. dtiecision
to pursuegraduateeducationrequires courage sacrificg stamina,andplanning.

The graduate faculty are committed to helping you achieve success in your academic
endeavors. Seek assistance from your advisor to develop an academic plan designed to help
ensure successSeek assistance from course faculty through@usémester. éalert to the
many resources that Temple offéFhis Student Handbook provides an overview of just some of
the resources that are availabks well asthe policies and procedures to help you navigate the
Temple University systeniKeep tle handbook handy. It provides answers to many of the
common issues that confront students while in graduate school.

Finally, take care of yourself during this journey. Make new frietadsg time to rest, and
schedule time for fun. Talk often teetimportant people in your life. If problems or concerns
develop, find your experts. Explore solutions with your course instructors, your academic
advisor or faculty. Seize opportunities for new experiences for professional growth. Some of
themmaycome aly once.

Your success is our goal. The end of the journey is important but take note of the beauty and
excitement of the voyage itself!

Best wishes,
Dolores M. (Lorrie) Zygmont PhD, RN

AssociateChair, Graduate Education
Director, Performancémprovement
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Academic & Professional Framework

INTRODUCTION

Temple University was founded in 1884 when a group of young men who wanted to prepare for
the ministry asked Dr. Russell H. Conwell, minister, lecturer, and philanthropist, to organize a program of
night study. Within four years enrollment had increased to nearly six hundred, and a college charter was
obtained. In 1907, the college became Temple University, with Dr. Conwell as its first president. Dr.
Conwel |l 6s famous | ect ur e riends/Acdr neosey forf the Déwly oi@atedl s 0 g «
University. The philosophy espoused by the HfAAcre
are within everyoneb6s reach if they wil!/l but | ook
the years.Temple University has always tried to provide this opportunity in fulfilling a distinct purpose
built upon the ideal of Russel]l H. Conwell: ATo m
who have good minds and ttihthe conteingorary ghiloseghy ¢&f urban | n Kk €
universities, Temple is assuming an active role in the life if its community. Conwell dedicated Temple
University to the idea of higher education for able students of limited means, without regard to race,
creed, orstation in life. Temple not only welcomed them, it held classes at night to accommodate the
schedules of those whose daytime jobs were essential (hence the birth of the Temple Owls) (excerpted
from Temple Universityoés 1993 Faculty Guide, p. 2

Many usful resources exist to support and enhance the effectiveness of learning at the graduate level, but
the best resources and services in the world are
Student Handbook and the TEMPLE UNIVERSITY Gradu&thool Bulletin
http://www.temple.edu/gradbulletitd get to know the resources available to you as a Temple student.

There is a teaout form in the back of this guide for you to make suggestions, additions, corrections, and
comments.



PHILOSOPHY OF THE DEPARTMENT OF NURSING

Temple University addresses the complex array of economic, political, social, and health problems in the
Greater Philadelphia region. Consistent with the University and the Collébea | t h Pr of essi on
mission, the Department of Nursing provides opportunities for education, service and research in

professional nursing to students, faculty and communities. Faculty members of the Department of

Nursing believe that nursing is a professiased on a unique body of knowledge derived from the

humanities and sciences. The methodology for practice is the nursing process, which consists of

assessment, diagnosis, planning, intervention, and evaluation. The curriculum and research activities

focus on health concerns and the nursing care of diverse populations with an emphasis on the

underserved. This faculty believes that health care is a basic human right.

The faculty believes that baccalaureate education is essential preparation for eptgyféssional

nursing practceT he Master 6s of Science in Nursing (MSN) i
competency as an advanced practice nufge faculty believes that the MSN provides a foundation for
leadership in clinical practicaursing education, and research and encourages further study at the

doctoral level. At each level of education, students both learn and apply general nursing principles and
concepts to client care. Role development, professional socialization, critidhgf) academic

excellence, and researbhsed scientific knowledge are emphasized.

Faculty members are role models who facilitate active learninggisetition, and a spirit of inquiry.
Faculty members are involved in scholarly and professional i&sivimaintain clinical competence, and
conduct, disseminate and utilize research.

Nursing, as an integral part of the complex health care system, shares responsibility with other disciplines
for assuring the availability of evidencbdsed comprelmsive health services to all consumers. Health

is a dynamic state, which embodies physical, psychological, and social dimensions; not merely the
absence of illness. The definition of optimal health varies with the client and is determined by personal
goak and values and past and present health factors. Nursing is a humanistic profession characterized by
the therapeutic use of self in a holistic approach to the care of clients. Nursing supports clients in
achieving and maintaining optimal health througlalth promotion, illness prevention, support, health
restoration, and rehabilitation. Client systems are conceptualized as the individual, family and

community. The client is an open system engaged in interaction with the environment. The client system
perceives and responds to the environmental stimuli as an integrated whole.

The professional nurse provides leadership in directing and coordinating nursing care and is accountable

to clients and the profession through ongoing evaluation of nursing servisea client advocate, the
professional nurse improves clientsd health throu
is also demonstrated through health counseling and health teaching. Professional nurses are committed to
professionafjrowth and the expansion and validation of nursing knowledge.

Written 1994; Revised 1997; Revised 2001; Revised 2005



Honor Code

Students enrolled in a program of professional nursing study are expected to abide by the standards of
professional conduct as described byRhefessional Nursing Law and tli®de of Ethics of the American
Nurses Association and maintain a demeanor gpjaite to that Code at all times. Exemplary professional
behavior is the keystone of professional practice. This Honor Code is intended to contribute to an
environment in which excellence in learning and conduct can be fostered.

The policy of the Departnme of Nursing in the College of Health Professions of Temple University dictates

that each student must adhere to, and assist in enforcing, the high ethical and moral standards of the nursing
profession and this Honor Code. The honor code appliesuoddtgraduate and graduate students. This

Honor Code has been developed to deal with academic and professional matters only. Other forms of
misconduct will be handled according to the University Disciplinary Code.

I.  Purpose

The purpose of this Honord@e is to define academic honesty, academic dishonesty, professional
behavior, and professional misbehavior and to describe procedures to be followed for breaches in
this Code.

Every student will be oriented to this Honor Code and, once orientedhendlkpected to abide by

its dictates. Orientation to the honor code will be conducted by the program directors during the
College of Health Professions orientation for new studerfthis document will be reviewed
annually, and revised as necessary, adagrd University policy.

The students and faculty of the Department of Nursing, in the College of Health Professions, at
Temple University are working together in a common endeavor: to seek the truth, to discover the
truth, to speak and publish thettrult is an ancient and honorable endeavor to which students and
faculty have dedicated themselves since time immemorial. Out of this long history of dedication to
the truth has grown a specific set of requirements governing the ways in which we berarde to

one another in the classroom and in which we may use one another's thoughts, words, ideas, and
published research.

A. Academic Honesty

The most important rules of academic honesty are fundamental in the mirkndgwledge and

follows inevitablyfrom a respect for commitment to the principles of truth. Credit must only be
taken for research, for ideas, or for words that are original. All data on academic or clinical
assignments, on client records, or results of research, must be the studenisriowwn must be

properly referenced. Students must never present any work under false pretenses. In order adhere to
these principles, some specific rules must be followed. These are outlined below, under Academic
Dishonesty.

<

B. AcademicDishonesty



1. Plagiarism

Plagiarism is the unacknowledged use of another person's labor; another person's ideas, words

or assistance.

There are many forms of pl agiari sm: repea

adopting a particularly aggthrase as your own, paraphrasing someone else's argument as your
own, or even presenting someone Bldime of thinking in the development of a thesis as

though it were your own. All these forms of plagiarism are prohibited both by the traditional
principles of academic honesty and by the regulations of Temple University. It is accepted

and encouraged that students explore and use the ideas of others, but credit must be given to

the originator.

Some types of plagiarism are obvious. Examples include réuta limited to the following:
students must not copy someone Sl&gboratory report, submit a paper written in whole or in

part by someone else, or have a friend do a physiology assignment or take a nutrition test for

them.

Other forms of plagiarisnmowever, are less obvious. Provided below are some guidelines

concerning the types of materials that should be acknowledged through an acceptable form of

citation.

a) Quotations. Whenever a phrase, sentence, or longer passage written (or spoken) byesomeo
else is used, the wordsustbe enclosed in quotation marks and indicate the exact source of the
material. This also applies to quotations that have been altered by the omission of some words
(indicated by three spaced periods ... within the quotatiohy the addition of some words
[enclosed in square brackets].

b) Paraphrasing. Avoid closely paraphrasing another's words such as: substituting occasional
synonym; leaving out or adding an occasional modifier; rearranging the grammar slightly;
changng the tense of verbs, and so on. Either quote the material directly, using quutakstor

put the ideas completely in your own words. In either case, citation is still necessary.

¢) Facts. In a paper, it is often necessary to use facts obtaineddrlecture, a written work, or
some other source. If such facts are general know|é@dgeisually not necessary to provide a
source. But, if such facts are not widely known, or if the facts were developed or presented by a
specific source, citation d¢fie source is necessary.

d) Ideas. If ideas are used that were learned from lecture, reading assignment, written work, or

some other source, the source should be cited whether or not theagrites with the idea. It does
not become an original idsalely because the writer agrees, or disagrees, with it.

e) ReferencesStudents must cite only sources that were actually used for the information/ideas

contained within a paper. For example, a professor requires ten sources for a specific paper and the

student only used seven in writing the paper. To meet the criteria pagher, three sources, which
were never used, are added to the reference list. This is dishonest.



In general, all sources must be identified as clearly, accurately, and thoroughly as
possible. When in doulstbuthow to do this, or whether to identify awsce, consult the
faculty member who gave the assignment.

Violating the rules of an assignment

Academic course work is intended to advance the skills, knowledge, and intellectual competence
of students. It is important, therefore, that students naeein such a way as to thwart these
intentions. When students are given assignments in a class or laboratory the faculty member will
normally explain the rules under which the assignment is to be carried out. A student who does not
understand the rulesisuld ask the faculty member for clarification. These rules are intended to
make the assignment a valuable educational experience and to make careachhstudent's

work on theassignments can be fairly evaluated.

Academic cheating is, in generatrtes, the thwarting or breaking of the general rules of academic
work and/or the specific rules of an individual course. Examples include, but are not limited to the
following:

e inventing or falsifying datan lab assignments, reports, case studies, or any written or
verbal assignments.

e submitting, without the instructor's approval, work in one course that was done for
another.

e hel ping others to plagiari ze oactualtydom@at f r
the work for another student.

e using the answers to problems in the back of textbooks, or from previous classes as
though they were original.

e using a dictionary for a terminology exercise, when instructions specifically prohibit the
use of sah aids.

e removing test material from the classroom when doing so has been specifically prohibited
by the faculty member.

In all of the above examples, not only is the student cheating him/herself out of academically
useful work, but also out of any help&valuation that the faculty member might make. If faculty
members are unaware of the types of problems students are having, they are unable to assist in
solving those problems. Moreover, the faculty member may be led to incorrectly evaluate the
difficulty and usefulness of the assignments. In addition, violating the rules of an assignment gives
the student who cheats an unfair advantage over students who have obtained or provided data in
prescribed ways, and it seriously distorts the faculty membecspiérn of the class. Therefore, a

few students' disregard of the conditions of a particular assignment may affect the quality of
instruction for an entire class.

Cheating on an Examination

Examinations are intended to test a student's comprehension and retention of the material
covered in a course. Academic cheating can occur before, during, and/or after an

-7 -
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examination.

a) Before an examination This includes, but is not limited to, theiting of crib sheets or

any other aids prior to an exam, with the intention to use them on the exam. Asking another
student's cooperation to copy answers from his/her exam prior to the exam is an attempt to
cheat. Also, planned absence from an examderaio obtain information regarding the exam
from someone who has taken it, or to allow extra study time, is an attempt to cheat.

b) During an examination. If a student copies another student's answers during an exam, or
if a student allows another studdo copy answers from his/her test during an exam, this
constitutes cheating.

c) After an examination. Divulging to other students the details of an exam and/or passing
tests down to the class below, without the faculty member's permissaireating

d) Take-home examinatonsWhen an exam is given out of ¢
is normally assumed that class notes, texts, or even materials from the library may be used, if
properly cited. Faculty members assume that students will comiptexamination alone,

unless instructed otherwise. Obtaining assistance from fellow students in developing answers
and then turning in the work as if it were original is cheating. Again, if unsure about the rules
concerning takénome examinations, constitie faculty member.

C. Professional Behavior

In the clinical setting, students are expected to act in a professional manner at all times.
Accrediting agencies establiashminimum number of student clinical hours. Students and faculty in
each clinicacourse will maintain a log of clinical hours that will become part of the permanent
student file. Students are expected to demonstrate professional behaviors as identified in the ANA
Code of Ethiceind Professional Nursing Lawtudents will provide a @y of their own current
malpractice insurance policy to the Graduate Nursing Program Office prior to the start of their clinical
course each semester. Also, students are responsible for obtaining a nursing license for the state
where clinical experiencesilwbe completed. A copy of the current nursing license will be kept in the
studentds file. Students without the appropria
attend course clinical experiences.

1. Before clinical. Students are expectéd attend, be on time for, and to be prepared
for each clinical day. Students should not be absent from clinical unless there are
unanticipated, uncontrollable situations, e.g., illness. A student should call the assigned
preceptor and the assigned facuitgmber as soon as possible and reschedule the clinical
experience if they will be absent.

2. During clinical. Students are expected to follow the guidelines established by the
clinical faculty. There should be no falsifying of verbal reports or written
documentation. Any time a preceptor or instructor feels that a student is unable to carry
out the appropriateandards of clinical practice, whether it be due to alcohol, illegal, or
mind altering drugs, lack of preparedness, or any other substantive reason, the faculty
member (in consultation with the preceptor) has the right to remove the student from the
clinical area and has the authority to fail the student for that clinical rotation.

-8-



3. After clinical. All students are required to prepare and submit written assignments according
to departmental and course guidelines.

At all times, students are required to mtain patiensafety and patiertonfidentiality.Failure to maintain
standards of safe patient careademic or professional misconduct could result in student dismissal from the
course and/or program.

Il. Procedures and Penalties
A. Written Pledge

The following statement will appear on each examinagivan in theDepartment of Nursingp
remind all students of their obligation to uphold the high moral and ethical standards of this Honor
Code at all times.

By taking this examination, | agree to alide by all the rules of the Honor Code for
the Department of Nursing. | will take this exam on my own. | am also obligated to
report anyone | see, or know, is cheating.

B. Honor Board
To maintain this Honor Code, an Honor Board will be establish&ejrnember each year and
maintained by the faculty and students of the Department of Nursing. The Board will hear and pass
judgment on complaints brought forth by students and/or faculty regarding violations of the Honor
Code.

1. Composition

The Board wll be comprised of 4 faculty members, 2 graduate students,-B&RWstudents, 3
junior students and 3 senior students.

2. Selection

(1) Students. All students will be selected in the fall semester. The chair of
the student affairs committee will:

(2) Submit a letter to the graduate stud#irgctorasking for 2 student
volunteers. The student volunteers will not be current graduate assistants.

(3) Submit a letter to all classes with predominantly-BBN registrants
asking for 2 student volunteser

(4) Facilitate the selection of 3 junior class members by the 3 current senior
class members.

b) Faculty. Four faculty members will be selected in the fall semester by the undergraduate senior
class members. The chair of the student affairs ctieenivill submit to the students the names of

-9-



all faculty members and the programsihnich they teach. Students will be asked to ensure
representation of all programs. Faculty will serve 2 year terms.

c) Chairperson: A chairperson will be selectecbin among the 4 faculty representatives.

Selection will be determined in the fall by a majority vote of all student and faculty representatives
The Chair of the Honor Board shall be an objective administrator of the reporting and hearing
procedures buwill not be involved in the process of determining guilt or ascribing a penalty.

Reporting Procedures

Once the student is accused of an infraction of the Honor Code by a faculty member, another
student or a group of students, the alleged infrasliatl be handled in a timely fashion.

The person reporting the alleged infraction must do so in writing and deliver the report to the
Chair of the Honor Board within 2 school days.

The Chair of the Honor Board shall consider the evidence, meet withdhsea student if
appropriate, and determine if there is enough evidence to support the charge.

If the Chair of the Honor Board supports the charge, the accused student will be informed in
writing of the charge, and the hearing date, by the Chair of tmetBoard within 3 school
days of the original report above (section II.C.l.).

The hearing shall be scheduled for no later than 5 school days from the time that the student is
appraised of the charges as above (section I.C.3.).

The decision of the Bodiregarding the verdict and/or penalties shall be given to the student
verbally by the Chair of the Honor Board immediately after it is determined and also in
writing within 2 school days of the decision.

Hearings

I.  Hearing Subcommittee

Whenacas i s brought before the honor board, a 6|
faculty and students members will be eligible to hear the case as schedules permit. A minimum of
2 faculty and 5 students will be required, preferably a minimum of 1 dtyzksrprogram.

A faculty member of the Board is ineligible to hear a case if s/he: a) has accused the student of the
alleged violation; b) is the current clinical instructor of the accused, or) is the academic advisor of
the accused.

A student membenf the Honor Board is ineligible to hear a case if s/he: a) has accused the student
of the alleged violation; b) is a friend, relative, or roommate of the accused; c) has firsthand
knowledge regarding the charges prior to the hearing.

2. Hearing Procedures

The hearing will proceed as follows:

a. The Hearing Subcommittee will hear the testimony of the accuser(s); faculty and/or student(s).
At this time, physical evidence, such as crib sheets, will also be submitted.

-10 -



1)

1)

b. The testimony of the accusedMaé heard, if s/he so chooses. The accused student shall have a
reasonable opportunity to make arguments and present a defense.

c. Any other appropriate witness, who has firsthand knowledge of the incident, éhlak

The Hearing Subcommittee will hear confidential testimony from each person individually. Also,
what is said during the hearing is to remain confidential before, during and after the hearing.

Decisions of the HearingSubcommittee
a) Verdict

After considering all evidence, the Subcommittee will deliberate until they reach a decision by a
simple majority vote. The Subcommittee has the authority to hand down the following verdicts:

A Innocent- all charges are dropgl.
A Guilty - of some, or all charges. Guilt shall be determined by a reasonable
preponderance of the presented evidence.

b) Penalty

Upon determination of a guilty verdict, the Subcommittee will deliberate to determine a penalty.
Penalties include, batre not limited to:

A Failure of the test/assignment.
A Failure of the course in which the infraction occurred.
A Referral to the University Disciplinary Committee (UDC)

Each of the above decisions must be made by simgjerity vote. Each member of the Hearing
Subcommittee votes once by secret ballot.

Appeal Procedure

Once a verdict has been handed down, both the accused and the faculty member have the right to
an appeal.

Student Appeal

If a guilty verdict is handed down and the student believes he/she has been unfairly accused, the
student may appeal the decision of the Honor Board to the Dean. The appeal must be sent to the
Dean in writing and within 5 days of receiving the deriof the Honor Board. The decision of

the Dean will be given to the student within 10 days. If the student is dissatisfied with the decision
of the Dean, he/she must send a written appeal to the Provost.

Faculty Appeal

Faculty has a right to appemhotguilty verdict or an insufficient penalty. A faculty member
must make this recommendation to the Dean in writing within (5) working days of the decision of
the Honor Board. The Dean must respond to the faculty member in writing within 10 days.

In the event that a faculty member believes a penalty of suspension or expulsion is warranted, the
faculty member may appeal directly to the UDC. Sanctions other than a reduced or failing grade
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may only be imposed following a UDC hearing.

Until all levelsof appeal are exhausted, the accused student has the right to attend all classes,
clinical experiences, and to sit for all examinations. The only exception to this would be in the case
of a student whosgrofessionabehaviorand/or clinical practicpresented a clear and present

danger to faculty, other students, or patients. The Dean of the CHP shall make this determination.

STATEMENT OF PROFESSIONAL BEHAVIOR

Temple University, Department of Nursing requires that all students consistently detrgopstsonal

integrity, accountability and professional practice that reflesponsible behaviors consistent with the
Professional Nursing Law of the Commonwealth of Pennsylvania and the American Nurses Association Code
for Nurses.In the implementatio of the Code for Nurses and the Professional Nursing Law, it is the
expectation of Temple University, Department of Nursing shadents maintaipatient safety Failure to

comply with this statement may result in action toward academic dismissal frorthe program at any

time.

Consistent with this Statement of Professional Behavior, Temphetsity, Department of Nursing has a
zero tolerance for students who have a positive drug test. Students who have a positive drug test may be
dismissed from thgraduate prograrand reported to the PA State Board of Nursing

To obtain a copy of the Professional Nursing Law of the Commonwealth of Pennsylvania, contact the State
Board of Nursing:

State Board of Nursing

P.O. Box 2649

Harrisburg, PAL71052649

Phone: 7177837142

Fax: 7177830822

E-mail: nursing@pados.dos.state.pa.us

To obtain a copy of the Code of Ethics for Nurses, contact the American Nurses Association:

American Nuises Association

600 Maryland Ave. SW

Suite 100 West

Washington, CD 20024

Phone: 1800-274-4262

Web site:http://www.nursingworld.org/
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GRADUATE PROGRAM TERMINAL OBJECTIVES

NURSE PRACTITIONER CONCENTRATION

1.

Synthesize knowledge frorursing,humanities and sciencesthre implementation of thedvanced
practice role.

Integrate psychomotor, cognitive and affective skillthe application of the nursing process in the
advanced practicele.

Evaluate thémpact of economic, social, cultural, and political decisions on the needs of diverse population
and health cardelivery systems.

Evaluateresearch findings as the basis for developing evidence based advanced practice.

Analyze client systems within the scope of the ANA, Code for Nurses, and professional nursing standards
Integrates the Professional Nursing Law and professional standards into the advanced practice role.
Evaluate the needs of client systems and develop a plan to advocate for meeting those needs.

Develop an advanced practice role based on principlesotdssional and interdisciplinary communication
that is appropriate to theigpose and audience.

NURSE EDUCATOR CONCENTRATION

1.

2.

3.

Utilizes pedagogical theory and research in the implementation of the nurse educator role.
Interacts with students in a nraar consistent with ethical and legal principles.
Incorporates elements of curriculum design in preparation for class/clinical instruction.

Addresses individual student differences in the development and implementation of a curriculum
plan.

Focuses ostudent learning and development through the stuckartered instruction.
Prioritizes student learning and development in curriculum design.

Develops evaluation methods that have validity and reliability.

Evaluation methods are consistent with the congmts of the curriculum plan.

Demonstrates incorporation of curriculum design, education theory, and learning theory in
class/clinical instruction.

10. Selects teaching strategies that reflect the learning domain and cognitive level to be achieved.
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11.Pursuesontinuous quality improvement as a nurse educator.

12.Engages in the scholarship of teaching.

ACADEMIC POLICIES

Matriculated versus Non-matriculated status

Matriculated students are formally admitted to the Graduate Program at Temple Universimatxionlated

students are taking graduate classes and in the process of completing their application packet but have not yet
formally admitted t the gradumprogram at Temple UniversityA matriculated student is assigned an advisor in
the Department of Nursing. Asudentsomplete courses, their progress toward graduation can be evaluated by
the Departmenat advisor. This improves the quality of the @ding you receive because we have completeoup
date information on your progress toward a degree.

Matriculated studentsust registefor courses at the Temple OwlINet site during the registration periods
It is the expectation thatudents consuWith theirtheiracademic advisdor advice on course selection
prior to registration. Some courses are offered only once a year or once every twGyesuttation

with the academic advisor will ensure that your progression through the programnsicositi

Non-matriculated students or program applicants should consult withsuxiate Chair, Graduate Education
prior to course registration. To register for a course;matriculated students must complete and sign several
forms in the Office othe Graduat&ducation.Only 9 creditstaken during a nematriculated status can be
applied to your MSN degree. Admission applications must be completed before registering for mére than
credits. Please contact Ms. Sara Swaecretary for Graduate Edation to make an appointment.

Registration

The registration procedures apply to any student taking any course in the
nursing program, regardless of whether it is a prerequisite, and/or core
course, or a part of a specialty curriculum.

At Temple there are four (4) types of registration:

Continuing Student Registration:is for all currently registered students. It begins in the middle of the current
semester for the following one. The dates are posted in the Academic Calendar for the University and will be poste
the nursing website atww.temple.edu/nursing

Open Registration:is for new and rentering students. It follows immediately after the Continuing Student
Registration.

Peak Registration is the week immediately prior to the start of a semester. Registrathia titne requires
immediate payment of tuition.
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Late Registration: requires the payment of $50.00.
Schedule Revision fee$12 daily fee beginning the second week of classes.

REGISTRATION PROCEDURE

11t i s the studentds responsibility to initiate
the courses you have already taken or for which you have received transfer credite édesigned an

advisor when you are admitted to thegram You can verify your advisor and contact information by
checking the nursing websitevaivw.temple.edu/nursing

2.0nce you and your advisor decide on the appropriate courses, proceed with registration via Owlnet.
Everything you need to know about registration is on this website.

3.If you are not eligible for online registration, as with nonmatriculated studeatsiutient and advisor
complete the appropriate paperwork and submit it to the SecfetaByaduate Educatian Room 3. No
course registration will be processed without the adwaedrstudent signature.

4.You will receive a bill viayour templeemal. You can also access your bill on Owlnet. Be prepared to
pay by the dedohe printed on your bill to avoid "computer washoutWashout" means that your name is
removed from the official list of course registrantéthe class is at capacity, youay be unable to be
reregistered for that class. If a student continues to attend class despite not being on the official class list
student wi |l recei ve Thereae na detroactiVe refisirationsor t he cou

5.Students using ttion remission forms must complete the same payment process outlined above. To avoi
computer washout, cqgptete the registration process. You must first pay younfiee®winet or at the
Bursards of fi ce ednthéfestfloor of Kensag en Haalmp uast otrhe cash
receive a receipt of payment, which should accompany your tuition remission form and then take it to the
Office of Student Financial Services (Room B41, Student Faculty Center).

6. Temple employees entitled toition remission should secure the remission forms in their department.
Temple University or Temple University Hospital Nursing employees can obtain tuition forms cfine
(www.temple.edu/bursar/administration/tuition_remission)hifremple University Hospital Nursing
Department employees can also obtain tuition forms on their unit. Other employees should check with the
department head.

If you are employed by another orgzation that pays your bill cectly, pleage contact the Office of Student
Financial Services to determine the procedure for Third Party Payment fromedxguie payer§ 215

2047362 or 215707-2667.
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EMAIL ACCOUNTS

All students are required to obtain a Temple email account upon entrance into the University. Students can go
to the following site to obtain the Temple email addresdittp://accounts.temple.edu All official University email
correspondence including graduation information will be sent to this address. This address will be listed as the
of ficial address for each student in the studentds

OWLNET

Owilnet(http://owlnet.temple.edu$ the online access to your financial and acadeetiords. A pin number ¢@ther

with yourTU ID is required to registerAll matriculated students must register through Owlnet after meeting with the
advisor. If you have lost or forgotten your number, contact the Registrar's Office at (2131 3040secure a new
number.

ACADEMIC ADVISEMENT

All students in the Department of Nursing are assigned to a faculty member as an academic advisor. Lists showing
these assignments are posted omtivsing website abww.temple.edu/nursingStudents are expected to make an
appointment with their academic advisors at least once a semester for counseling with regard to their progression il
the program. In addition, studentse®ing warning lettersdr low academic achievementraid-semester are

expectedo make an appoiment with their academic advisor as soon as possible.

TRANSFER OF GRADUATE CREDITS

Prior to matriculation,tsidents who take courses outside of Tenyptéversity in ordeito meet the program

prerequisites are responsible for initiating the process of having the credits transferred to Temple Uniihersity.
student is responsible for having an official transcript from the college or university in whiobutise(s) were taken
mailed to theDepartment of NursingTransfer of credits cannot be processed without this docun®&ntents are
responsible for submitting the course syllafarghe course takeand associated formvivw.temple.edu/graao

their academic advisdor theirreview. The student's academic advisor will process a request for transfer of credits.
This should be done as soon as posgilee it may take more thane@semester for the transfer to be recorded on

the Temple University transcript. Failure of the student to initiate the process may result in withholding of the degre
at the end of the programAll graduate credits taken prior to matriculation are subject to evaluation and
approval by the studentds departmental faculty with
to matriculation will be considered.

A grade of at least B in a course taken at another college or university is required in order for a graduate level cour:
to be accepted for transfekatriculated students are expected to take all courses in their curriculum at Temple
University. Any exceptions MUST receive prior approval from theAssociate Chair for Graduate Education.
Transfer of Credit guidelines are:

Procedure for Transfer of Graduate Credits:

A Students must complete a Transfer of Credit form, available at:
http://www.temple.edu/grad/froms/index.htm

This form must be documented by an official transcript sent directly to the department byhe

Registrar or the appropriate authority at the institution where the credits were earned.

Students are responsible for submitting a course syllabus of the course taken so that their academic
advisor can review it.

A master 6s st ud e ndl appnaval, satisfyiatmaximdne gf a0r peroeet fthis or her
course work requirement through transfer credit. (i.e., 6 credits within the Department of Nursing)
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All transfer credits must be @f B guality or better.

All transfer credits must be from an adatited institution.

All transfer credits must be taken prior to matriculation.

A maximum of nine credits earned at Temple University prior to matriculation may be counted
toward satisfying degree requirements.

The most current policy can be foundtatp:/www.temple.edu/grad/policies/gradpolicies.htm

To o o o o

DROPPING/ADDING A COURSE

Students are charged for the entire tuition if a Droj/form is not processed by the published dates each
semester These dates can be found in the Academic Calensar femple.edu/registrar Usually the

deadline for Drop/Add forms occurs at the end of the second week of classes for a regular semester, or at the
end of the third day of class in Summer Sessions. If yoa fideop/Add in time, and you are dropping all

classes for the semester, you will receive a full refund.

If you just stop attending class, but never process a Drop/Add form, you will receive an F in the course,
affecting your GPA and possibly your Univesity status. (This grade would put you on academic
probation).

WITHDRAW FROM A COURSE

During the first two weeks of the fall, spring or summer sessions, students mayocduge with no record

of the class appearing on the transcript. In weeks threagh nine of the fall or spring semester, or during

weeks three or four of summer sessions, the student may withdraw wiitisttineto s per mi ssi on.
course will be recorded on the transcript with th
withdrew. After week nine of the fall or spring semester, or week four of summer sessions, students

may not withdraw from courses

No student may withdraw from more than five coursegluring the duration of his/her studies to earn a
graduate degree (with the exception of excused withdrawdlsjudent may not withdraw from the same
course more than once

Procedure

Withdrawd from a course is accomplished with a Schedule Revision (Drop/Add) form, processed
through the Graduate Nursing Program Office.
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ACADEMIC PROGRAM S
The 20@-2009 graduate programs in nursing:
o Adult Nurse Practitioner Program@ 4redits
. Family Nurse Practitioner Program: 44 credits

. Nurse Educator: SBcredits

CORE COURSES FOR THE GRADUATE PROGRAMS IN NURSING

N5501: Theories for Advanced Practice Nursing of Families and Individuals

N5558 Local and Global Perspectives in Population Health

N5553: Pathophysiology for Advanced Practice Nursing

N8653: Scientific Analysis

N5557: Pharmacology for Advanced Practice Nurgifag Nurse Practitioner students only)

HRP5200 Clinical Pharmacalgy (for Nurse Educator students only)

N5552: Health Assessmemind Clnical Diagnosidor Advanced Practice Nursif{ghust be
matriculatedto register for this courye

Core courseserve as the foundation for advanced knowledge in the clinical component of the curriculum.
Non-matriculated students may register for some of these courses. Student who register for courses with
meeting the preequisites place themselves at riskfalure. For a review of the course descriptions and
objectives for the courses, gowwavw.temple.edu/graduatmulletin
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PROGRAMS OF STUDY

Adult Nurse Practitioner Curriculum

Course Course Credits | Clinical | Theory | Clinical
Number credit/s | credit/s | Hours
Core Course Content (19 credits)
N5501 Theories for Advanced Practice Nursin 3 3
of Families & Individuals
N5558 Local and Global Perspectives on 3 3
Population Health
N5553 Pathophysiology for Advanced Practic¢ 3 3
Nursing
8653/N653 | Scientific Analysis 3 3
N5557 Pharmacology for Advanced Practice | 3 3
Nursing
N5552 Health Assessment for Advanced 4 1 3 120
Practice Nursing
Subtotal 19 1 18 120
Advanced ClinicalSpecialty Courses for Adult Nurse Practitioner 15 credits)
N9887 Primary Care of Adolescents and Clien 4 1 3 120
with Reproductive Health Concerns
N9987 Primary Care of Young/Middle Aged | 4 1 3 120
Adults with acute/episodic Health
Problems
N9888 Primary Care of the Older Adult with | 4 1 3 120
Chronic Health Problems
N8604 Transition to Practice 2 2
N9988 Transition to Clinical Practice: Practicu| 1 1 120
Subtotal 15 4 11 480
Electives 6 credits outside the Department of Nursing
Subtotal 6 6
OVERALL TOTAL 40 5 35 600
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Adult Nurse Practitioner Plan of Study: Full-Time (5 academic semesters)

Course Total Theory | Clinical
Credits Credits hrs

Fall |

N5553:Pathophysiology for Advanced Practice Nursing 3 3

N8653: Scientific Analysis 3 3

N5557: Pharmacology for Advanced Practice Nursing 3 3

Spring |

N5501: Theories for Advanced Practice Nursing of Familiey 3 3

Individuals

N5558 Local and GlobdPerspectives on Population Health 3 3

XXX: Elective 3 3

Summer |

No courses

Fall Il

N5552: Health Assessment for Advanced Practice Nursing 4 3 120

XXX: Elective 3 3

Spring Il

N9887: Primary Care: Adolescent atitbnts withreproductive 4 3 120

health problems

N9987: Primary Care: Young/Middle Aged Adults with 4 3 120

acute/episodic Health Problems

Fall Ill

N9888: Primary Care: Older Adultgith chronic health problems | 4 3 120

N8604: Transition to Practice 2 2

N9988: Transition to Clinical Practice: Practicum 1 120

Total 40 35 600
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Adult Nurse Practitioner Plan of Study: Part-time (7 academic semesters and one summer

Course Total Theory Clinical Hrs in
Credits credits credit clinical
setting
Fall |
N5553: Pathophysiology for Advance( 3 3 0
Practice Nursing
N8653: Scientific Analysis 3 3 0
Spring |
N5501 Theories for Advanced Practic| 3 3 0
Nursing of Families & Individuals
N5558: Local and Global Perspectivey 3 3 0
on PopulatiorHealth
Fall Il
N5557: Pharmacology for Advanced | 3 3 0
Practice Nursing
N5552: Health Assessment for 4 3 1 120
Advanced Practice Nursing
Spring Il
N9887: Primary Care: adolescents an| 4 3 1 120
clients with reproductive health
problems
XXXX: Elective 3 3 0 0
Summer Il
XXXX Elective 3 3
Fall IV
N9987: Primary Care young and midd 4 3 1 120
aged adults with acute episodic care
Spring IV
N9888: Primary Care: Older Adults | 4 3 1 120
with chronic health problems
Fall V
N8604:Transition to Practice 2 2 0
N9988:Transition to Clinical Practice:| 1 1 120
Practicum
Total 40 35 5 600

Postmaster's Adult Nurse Practitioner certificate:

Individual transcripts will be reviewed ancedit will be given for those courses completethmstudents
MSN program.All academic requirements for tAd°N-MSN degree must be satisfied to be awarded a post
masters certificate
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FAMILY NURSE PRACTITIONER CURRICULUM

Course Course Credits | Clinical | Theory | Clinical
Number credit/s | credit/s | Hours
Core Course Content (19 credits)
N5501 Theories for Advanced Practice Nursing | 3 3
Families & Individuals
N5558 Local and Global Perspectives on 3 3
Population Health
N5553 Pathophysiology for Advanced Practice | 3 3
Nursing
N8653 Scientific Analysis 3 3
N5557 Pharmacology for Advanced Practice 3 3
Nursing
N5552 Health Assessment for Advanced Practi¢ 4 1 3 120
Nursing
Subtotal 19 1 18 120
Advanced ClinicalSpecialty Courses for Family Nurse Practitioner 19 credits)
N9887 Primary Care of Adolescents and Cliel 4 1 3 120
with Reproductive Health Concerns
N998g7 Primary Care for Young/Middle Aged 4 1 3 120
Adults with acute/episodic Health
Problems
N9888 Primary Care for Older Adults with 4 1 3 120
Chronic Health Problems
N9287 Primary Care for Children with Acut 4 1 3 120
Episodic Problems
N8604 Transition to Practice 2 2
N9988 Transition to Practice: Advanced Practic{ 1 1 120
Nurse Practicum
| Subtotal 19 5 14 600
Electives 6 credits outside the Department of Nursing
Subtotal 6 6
OVERALL TOTAL 44 6 38 720
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Family Nurse Practitioner Plan of Study. Full-Time (5 academic semesters and 1 summer)

Course Total Theory | Clinical
Credits | Credits hrs

Fall |

N5553: Pathophysiology for Advanced Practice Nursing 3 3

N5557: Pharmacology for Advanced Practice Nursing 3 3

N8653: Scientific Analysis 3 3

Spring |

N5501: Theories for Advanced Practice Nursing of Familidsdividuals | 3 3

N5558: Local and Global Perspectives in Population Health 3 3

XXX: Elective 3 3

Fall Il

N5552: Health Assessment for Advanced Practice Nursing 4 3 120

XXX: Elective 3 3

Spring Il

N9987: Primary Care for Young/Middisged Adults with acute/episodic | 4 3 120

Health Problems

N9887: Primary Care of Adolescents and Clients with Reproductive H{ 4 3 120

Concerns

Summer |

N9287:Primary Care for Children with Acute Episodic Problems 4 3 120

Fall Il

N9888:Primary Care for Older Adults with Chronic Health Problems | 4 3 120

N8604: Transition to Practice 2 2

N9988: Transition to Practice: Advanced Practice Nurse Practicum 1 120

Total 44 38 720

- 23 -



Family Nurse Practitioner Plan of Study. Part-time (46 months)

Course Total Theory Clinical Hrs in
Credits credits credit clinical
setting
Fall |
N5553: Pathophysiology for Advance( 3 3 0
Practice Nursing
N8653: Scientific Analysis 3 3 0
Spring |
N5501 Theories for Advanced Practic| 3 3 0
Nursing of Families & Individuals
N5558: Local and Global Perspectivey 3 3 0
on Population Health
Fall Il
N5557: Pharmacology for Advanced | 3 3 0
Practice Nursing
N5552: Health Assessment for 4 3 1 120
Advanced Practice Nursing
Spring Il
XXXX: Elective 3 3 0
N9887:Primary Care of Adolescents | 4 3 1 120
and Clients with Reproductive Health
Concerns
Summer I
N9287:Primary Care for Children with| 4 3 1 120
Acute EpisodidProblems
Fall Il
N9987: Primary Care for 4 3 1 120
Young/Middle Aged Adults with
AcuteEpisodic Health Problems
XXXX: Elective 3 3 0
Spring Il
N9888: Primary Care for Older Adults| 4 3 1 120
with Chronic Health Problems
Fall IV
N8604:Transition to Practice 2 2 0
N9988:Transition to Practice: 1 1 120
Advanced Practice Nurse Practicum
Total 44 38 6 720 hours

Postmaster's Family Nurse Practitioner certificate:

Individual transcripts will be reviewed ancedit will be given for those courses completethmstudents

MSN program.All academic requirements for the ARNSN degree must be satisfied to be awarded a post
masters certificate
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NURSE EDUCATOR CURRICULUM

Core Courses Credits Clinical Hours
N5558 Local and Global Perspectives on Population Hed 3 0
N5553 Pathophysiologipr Advanced Practice Nurses 3 0
N5557 Pharmadogy for Advanced Practice Nurses 3 0
N5556 Health Assessmead Clinical Diagnosis for APN | 4 (3 theory, 1 clinical) | 120
N8653 Scientific Analysis 3 0
N5501 Family Theories 3 0
N8604 Transition to APN Role 2 0
Total Core CreditsSubtotal 21 credits
Specialty Credits
N8801 Pedagogical Theory and Educational
Philosophies imNursing Curriculum Development 3 0
N8802 Understanding the Adult Learner 3 0
N8803Evaluation of Learning and Instruction 3 0
In Nursing Education
N9488 Transition to the Nurse Educator Role:
Practicum 3 (1 theory, 2 clinical) | 240
N8604 Transitiorio Practice 2 credits 0
Total Specialty CreditsSubtotal 14 credits
Electives Suggested areas of elective studies include cq 6
Departments of Urban Studies, Public Health, and those
Health Professions(outside of Department)
Total Elective Credits: Subtotal 6 credits
Total Credits 39 credits 360 clinical hours

Nurse Educator Part-time Plan of Study: (6 academic semesters and 2 summers)

Fall Year 1

Spring Year 1

Summer Year 1

N5553athophysiology

N5501Family Theory

XXXX Elective

N5557Pharmacotherapeutics

N555Health Assessment (clinica

Fall Year 2

Spring Year 2

Summer Year 2

N5558 Local and Global Pers
Population Health

N8653Scientific Analysis

N880FEvaluation of Learning and
Instruction in Nursing Education

N8801Pedagogical Theory &
Educational Philosophy in
Nursing Curriculum
Development

N8802Jnderstanding the Adult
Learner

Fall Year 3

Spring Year 3

N8604Transition toPractice
N9488Transition to Nurse

Educator Rolé’racticum

XXXX Elective
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Nurse Educator Full-time Plan of Study: (4 academic semesters and 1 summer)

Fall Year 1

Spring Year 1

Summer Year 1

N5553Pathophysiologyfor APN

N5501Family Theoryfor APN

N880FEvaluation of Learning and
Instruction in Nursing
Education

N555ZXHealth Assessment (clinical]

N8802Jnderstandinghe Adult
Learner

N8801Pedagogical Theory &
Educational Philosophy in
Nursing Curriculum
Development

HRP5200 Clinical
Pharmactogy

Fall Year 2

Spring Year 2

Summer Year 2

N9488Transition to the Nurse
Educator Role: Practicum

N5558 Local andslobal Perspeq
On Population Health

N8604Transition toPractice

XXXX Elective

Progr

N8653Scientific Analysis XXXX Elective
PostMast er 6s Certificate in Nurse Educator
Courses Credits Clinical
8801/N800 Pedagogical Theory and Educational
Philosophies in Nursing Curriculum 3 0
Development
8802/N801 Understanding the Adult Learner 3 0
8803/N802 Evaluation of Learning and Instruction 3 0
in Nursing Education
9488/N803 Transition to the Nurse Educator Role:
Practicum 3 (1 theory, Zlinical) 240
N8604 Transition to Practice 2 credits
Total Credits 14 credits 240 Clical hours
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ACADEMIC PROGRESSION

POLICES AND PROCEDURES

The academic programs in the Department of Nursing are governed by the policies outlined in the Temple
University Graduate Bulletinand in theStudent Handboolof the College of Health Professioaisd Social

Work. The Graduate Bulletin is available onlin@@w.temple.edu/gradschoolll students are expected to access
these documents and become familiar with their contents.

ACADEMIC PROBATION

I f a graduate st uderiidcdese G&idbelbval® receivedtirestuaeniviB be @laced

on academic probation for the next semester. While on probation, the student is responsible for scheduling
regular meetings with his/her advisor. The semester the student is on probation, a minimum grade of a B and ¢
semester GPA greater than 3.0 must be achieved. Students will remain on probation until the overall GPA is
greater than 3.0. Failure to achieve a cumulative GPA greater than 3.0 will result in dismissal from the program

CLINICAL PROBATION

A studentwill be placed on clinical probation if he/she is not satisfactorily progressing toward meeting the critical
core competencies by the rierm of the clinical course. While on probation and until the end of the semester,
weekly reports from the preceptocumenting steady achievement toward meeting critical core competencies
will be documented in the student advising record. In addition, the student is expected to have regular meeting:
with the course coordinator and/or advisor. Failureéetroore corpetencies by the end of the semester will

result in failurein the course.

REPEATING A COURSE

Students may repeat a course to earn a higher grade, either to raise their GPA or to receive a grade in the cour
required by their major or to meet anothaquieement. No grade below a € can be used to fulfill any
graduate requirement.

The decision to repeat a course for higher grade must be in consultation with an advisor. A repeated course mi
be graded using the same grading system (passfdlit/no credit, or letter grade) as when originally taken.

Except for courses designed to be taken multiple times, such as independent study, research, or other courses,
credit for a given course will be granted only once.

No change i aduade GPAvillltb enadeabfst egrr t he master 6s degree i s
ACADEMIC DISMISSAL

A student may be dismissed from the graduate program if one or more of the following conditions are met:
e Failure to maintain reasonable academic progress
e The receipt of more than two grades belowoBmore than one F
¢ Violation of the established Standards of Professional Behartb/or filure to maintain patient
Safety. Violationmayresult in dismissal from the graduate program at any time
e A positive drug screen
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READMISSION AFTER DISMISSAL

The Graduate Program in the Department of Nursing at Temple University adheres to the grievance procedure in tt
Graduate Bulletin.

CLASSROOM POLICIES

Attendance
Enrollment in a course presupposes intention to attend regularly. Attensl@xpected at all course and clinical
sessions. Additionakquirements will be included in the course syllabus. The student who is absent for any
reason is responsible for work missed. The student should understand that excessive absences may, at the
discretionof the instructor, jeopardize the grade, and/attiomance in the course. Class participation is an
important component of graduate education.

Class Cancellation

Temple Universityds for mal policy explaining incl

http://policies.temple.edu/getdoc.asp?policy ho=04.31.kP the event of severe emergencies affecting

University operations, information is available at each of the following locations.

e Temple University home pagenyw.temple.edl

e Temple Universityo6X418@bat her hotline at 215

¢ Temple University radio station WRHM (90.1 FM)

¢ Local Radio stations will broadcast code numbers for HSC, Center Citylaitd campuses (#2101) for
evening classes. Ambler campus code number for evening classes is 2426.

Research Papers
The Department of Nursing requires that all research papers be submitted in American Psychological Associati
(APA) format.This is one format used for the submission of manuscripts to most Nursing, Psychology, and
Social Sciences journals. It is not the only format in use, but it is the only one accepted for all Temple
Department of Nursing submissions. You will need torgarbe fluent in this format. Cogaditing is frequently
combined with instructional critique, so your papers will draw as many comments on their inevitable deviations
from APA format as they will receive on content, cogency, style or subst&weey student should own the
Publication manual of the American Psychological Association (APA) fifth edition 200dr 6™ edition 2009.
Check with your instructor if the 5" edition is acceptable.lt is available at the Temple bookstore and at
other large booksores (e.g., Borders, www.Amazon.com)The manual gives the specific requirements of
producing the manuscript (color and size of paper, typeface, margins, citations, references, quotations). This
manual also gives rules for usage, grammar, punctuatidriharhandling of statistical information.

Exams

Students are to inform the instructor if they need accommodations based on the impact of a documented
disability. This should be discussed privately with the instructor at the beginning of the sameéstecumented
by the Office of Disabilities in Ritter Annex on main campus

Students are to turn off cellular phones and pagers. All notebooks, books, electronic equipment and other
supplies are to beff the desk.
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To avoid disrupting other studemt#$o are trying to concentrate, students may not ask questions about test items
during the exam. Also, students may not congregate right outside the door to the room while an exam is in
progress. The collective noise level of large groups of studentsgal&ftly can reach enormous levels that can

be disruptive to students still taking the exam.

When students are finished with the exam, they are to:
1. Submit theexamination andnswer sheet to the instructor(s).
2. Leave the room.
3. Return to the room onlywhen the instructor(s) indicates that the exam is completed.

Students may email the appropriate instructor(s) with questions about individual test items anytime after an
exam.

Absence from Scheduled Examinations

It is expected that students will be presentibscheduled examinations. Failure to sit for an examination may
result in the student receiving a zero for #nadluationcomponent of the course. If a serious problem arises for a
student that will preent attendance at a test or examination, the advice of the course teacher of record must be
soughtin advance

CLINICAL POLICIES
Student Responsibilitieson Admission to the Graduate Programand Prior to Clnical

¢ Clinical agencies requirtae followingdocumentation child abuse check$BI checks Drug testinghistory
and physical examination, immunizations or evidence of immunity and annual two step PPD and flu shot.

e Upon receipt of the letter of admissidhe student is to go toehAmerican Data Bankebsite:
www.templebackgroundcheck.conStudents will then be asked to input their personal information, pay for
the service, and download the necessamngor Completed forms are sent to American Data Bank NOT the
Department of Nursing or Student Health. Follow the directions carefully so your progress through the
clinical courses is not delayed

e A copy of the face sheet of the current malpractice insurance policy

e A copy of your current nursing license must be on file with Department.
e Current CPR cardhust be on file with the Department.

e Students are expected to abide by the policies and quoe® of the institution where they are doing their
clinical practicum.

e Students enrolled in MSN clinical courses are expected to have a TEMPLE UNIVERSITY narfiégipin
should contain the following informatior First and last name, RN Graduate Nuring Student
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e Students are expected to wear a white lab coat withah®ple University emblemon the sleeve. Do not
ask for the Temple University Health System emblem.

e Lab coatemblemand name pimaybe obtained from
0 CENTRAL UNIFORMS
834 Chestnut St # T100
Philadelphia, PA 19107-5127
(215) 413-0833

Clinical Sites & Preceptors

The faculty is responsible for the selection of clinical sites and preceptors as well as the orientation of preceptors.
Students are expectedwork with the assigned preceptor Faculty members make site visits and participate in
both direct and indirect ways to assure the satisfactory completion of a clinical experience.

The clinical preceptor:

-VOLUNTEERS to assume this supervisory role and is due the saspectas a faculty member.

-is a Nationally Certified NPVID or a DO.

-is required to have one year of clinical experience.

-has the requisite knowledge base to facilitate learning objectives for the designated clinical learning experience.

Preceptors are provided withsgllabus,course outlineand an evaluation form for students at the beginning of the
clinical rotation. Problems and concerns with a preceptor or clinical site should be discussed with your course
instructor Any time youare worried or uncomfortable about your clinical situation, contact your course faculty
Studentsareasked to complete preceptor and clinical site evaluations upon completion of each clinical rotation.
evaluations are returned as a packet to thedr of Performance Improvement in room 512.

Student expectations during clinical

1. Coordinate the clinical schedule with the preceptor including the day ofetble, starting and ending times of
the clinical day.

2. Clinical should be schedule for EAONEEK of the semester, e.g., oday/week for 15 weeks.

3. ANY exceptions MUST be in writing and approved by the track coordinedarse leader and preceptor.

4. Attend the assigned clinical for the designated number of holRE@YJIRED. In case of illnesthe
preceptor AND the course faculty member must be notified.

5. Written objectives and other pertinent informatshrould be given to the preceptor at the first meeting.

6. The student should complete and submit to the faculty a clinical log for EAGiERI experienceausing the
Typhon system if a nurse practitioner student

7. The student should be prepared for each clinical day in whatever maregired/discussed with the
preceptor.

8. Professional dress, behavior and attention to detail are exp&stdalems bany kind are to be handled
through the appropriate channels and should include the preceptor, faculty, track coorissatoate Chair
and appropriate agency personnel.

9. Make up all missed clinical days within the semester calendar. Failcoeplete clinical days by final exam
week will result in a grade of Incomplete.

10. Students may be asked to provide a note from a primary care provider for a clinical absence or illness that
may impact the ability of the student to complete the clinicabeapce.

30



INDEPENDENT STUDY

Opportunities are provided for graduate students to pursue courses of independent study in advanced
theoretical or clinical nursing under the guidance of a member of the Departrhansofg faculty. The
following policies and procedures apply to this type of learning activity.

Policies

1. Matriculated graduate nursing students may pursue independent study.

2. A course of independent study may be designed for otwgotoredits. A student who wants
to do an Independent Study of 3 credits must receive prior approval from the Associate Chair,
Graduate EducatiorNo student may elect more thémeecredits of independent study
their program of study

3. Credits will be allocatd on the basis of an estimated one hour/week of actual library research
or other appropriate study activity per crediteghthours of clinical activity per
week/credit.

4. Clinical activities may consist of investigation, observation, or direct piatéag.

5. A faculty member will be responsible for approval of student objectives, bibliography,
evaluation criteria, precépg, and final grade assignment.

6. Final approval for the independent study must be obtained from the Associate Chair, Graduate
Education.

Procedures

1. Students wishing to pursue a course of independent study must identify a faculty
member willing to serve as a preceptor by 1séanester of the semester prior to
enrollment in the course. The selection of the faculty member must be appropriate to
the instructor's area of expertise.

2. Students must register for Independent Studyndutie designated registratitme on the
academic calendar.

3. The student will submit specific objectives (measurable) for the learning experience to the
faculty membewvithin two weeks of initial contact.

4. After approval of the objectives by tfaculty memberthe student and the instructor will
agree on the assignment of credasnsistent with the policyjhe criteria for evaluatign
assignment of a gradand the default grade to be assigned if work not completed by the
deadline

5. A Contract for Independent Study (see following pages) must be prepared by the student in

triplicate (typed) and submitted to the Associate Chair, Graduate Education, no later than June
1st for the fall semester and December 1st for the spring semester for approval. The contract
must be signed by the student, facutigmber, and Associate Chair, Graduate Education.

One copy will be placed in the student's file, one amplybe kept by the faculynember and

one will be returned to the student. If the student is working with a preceptor, the faculty

member will forward a copy of the contract to the preceptor.

6. If a clinical activity is involved in the Indepdant Study coursehe faculty preceptor will seek

agency approval and initiate an agency contracugh the Associate Chair of Graduate

Education.
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7. Upon approval by the Associate Chdire facultywill generate angblace in the student'’s file
aschedule of precepting meetingswépecific topics to be covered.

8.At the conclusion of the course, the instructor will submit the final g@ati®e Associate Chair

and write a brief summary of tiearning atvities on the contract for Irgpendent Study for
the student's file.
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CONTRACT FOR INDEPENDENT STUDY

Student TUID .#
Preceptor
Semester Credit Allocation

Desgiption of Study:

Objectives of Study:

Bibliography:

Methods of Evaluation:

Student Signature:

FacultyApproval:

Associate Chair Approval:
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Summary and Evaluationto be completed and signed by preceptor):

SELFEVALUATION (to be completed and signed by student):

Final Grade:
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GRADES

Require Grades

A semester and cumulatigeade point average of 3.0 is required for Graduate studergsi&n in
good academic standingGrades of B, C+, C and E€carry academic credit; however, receipt of such
grades is an indication that the student is doing substandard work (see Graduate Bulletin page
www.temple.edu/gradschqgolStudents may repeatcourse when a substandard grade is obtained
and he new grade will be used to calculate the GPA. The course can only be repeated once.
Students must have a minimum cumulative GPA of 3.0 to graduate.

Nursing Specialty Courses

Students must achieve a minimum of-arBall nursing specialty courses. These course include:
N9887, N9987, N9888, N9287, N8604, N9988, N8801, N8802, N8803, N9488. Any student who
fails to achieve a minimum of aBrade must repeat the courdgach d the required nursing

courses may be repeated only once. Failuobtain a B in the repeated course on the second try
results in dismissal from the program.

Conversion of Grade from Numerical to Letters

A= 95100 C= 7376 MG = Missing Gradewhen a complete grade list for a cours
was not received or processed by the deadline
A- = 9094 C-=7072* NR = Not Readable when one or more grades have not be

enteredor there was an error in entering one or more giade
on the grade list

87-89 D+ = 6769 WF = Withdrawal with a failing gradea default grade during
final grade processing when NRs are not resolved by the
instructor(s) or Deans Office

B = 8386 D= 6368 WE = Withdrawal with approved Excusd’osted when the
Deans Office has approved withdrawal from entire term or
from one or more courses because medical, catastrophic, ¢
other circumstances, beyond the control of the student. Wi
grades wil |l not count agai
B- =8082 D-= 6062 NC = No Credit, Grade ModificationsA system enhanceme
will be programmed that will not allow the posting of an
instructords grade of NC i
Credit. In such cases the grade will be postechd¢Raand
defaulted to WF if not resolved by the final grade processin

B+

C+=7+#79 F= 59 and below

*No grade below a Ccan be used to fulfill any graduaterequirement.
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Incomplete Grades

An instructor will f i Istaderst macoiplaied (hé mapritynoptheevorleof onl y
the course at a passing |l evel, and only for reaso
An instructor may file an Al o6 when a student has

must be submitted,ub has completed the majority of the work at a passing level and has a written
agreement with the instructor and the department regarding completion of the work, including the nature
of the work to be completed, the means by which the final grade wittleendined, and the date by

which the work must be completed. The completion date may be no later than one year from the end of
the semester in which the student took the course. The agreement shall also specify a default grade to be
received if the worls not completed by the date indicated. One copy of the agreement shall be retained

by the instructor, one shall be given to the stud
with the department office or, in colleges or schools witlloatp ar t ment s, t he Deanbs o
When reporting the grade of Al o for a student, th
the instructor does not change the grade of @Al , o
oneyear from the time the grade of Al 06 was awarded,
automatically change the grade of Al & to the repo

the transcript and be used for all other grading purpasése actual grade received in the course.
Faculty advisers and staff advisers have the option of not permitting a student to register for an

Afoverloado if the student is carrying one or more
studenis carrying two or more active incompletes.
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Temple University

T

— Agreement for Issuing an Incomplete Grade

Student 6s Name Social Security Number

College/Major Course Name and Number

Undergraduatd_] Graduate Studen_]

Semester/session Year

l nstructor s Name Department/Program Name
If the work is not completed by , the grade will be changed to
deadline date default grade

(The maximum time for finishing incomplete course work is ONE YEAR from the end of the tevimdh the
course was taken. Instructors may specify a shorter time. After one year, the incomplete grade will automatically be
changed to the specified default grade.

1. Specific details of the course work that student must finish to complete all nreguisefor
this course:

2. The work specified above is equivalent to
Please provide any additional details on how the final course grade will be calculated.

Signature of Student Date Signature of Instructor Date

Four Copies: The instructor gives one copy to the student and keeps one copy. The Chair of the
Depart ment keeps one copy, and one copy 1Is se

(U:\Academic Policies Developmé@irade Policied&Jniversity Incomplete Form.12.1.03.doc)
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Appeal of Grade(s)

An appeal may be made fofinal course grade Concerns regarding individual assignments such as
examinations, term projects/papers, lab grades, etc., are to be handled between the coursganstructor
coordinator) and the student.

Thegradeappeal must be of a substantive nature. The written appeal must contain material to support the
s t u d e mentirs of inappropriate grade assignment and must identify the specific outcome the appellant
wishes to effect, with evidence to support the desired outcome.

Following review of an appeal, any of the following actions may be recommended:

A. the grade mape supported.
B. the faculty member may be asked to review and/cateulate the grade in question.
C. the studentds standing in the department may

Procedure: The following procedure is a studenttiated one and the regpsibility to keep the action in

progress rests primarily with the student. It is understood that the time frame stated must be adhered to and th:
case of pending graduation this procedure would be made more expedient through mutual cooperation of all
parties involved.

The following interpretations are used:

& AWorking dayso refer to the regular work wee
recognized by Temple University.

& Al nterested p&cultyimenseér assigningthegrade and thé student appealing the
grade.

In the event that the interested faculty member in an appeal is administratively involved (a department Chair, or
Dean) in any of the following steps, the next highest Universityoaitytshall designate an appropriate faculty
member to carry out the responsibilities of that step.

Step 1

To appeal a final grade, the student must make an appointment and meet with the faculty member(s) assigr
the grade within the first 5 class days of the next regular semester (fall or spring) unless arrangements can |
made to initiate the meeting pritwr that time. During this meeting, the student should state the evidence and
reasons f or st udmfargréde asgpgameate The instuctor wvifl review the matter, explain
the grading procedure used and show how the grade in questicleteasined.

The faculty member is to tell the student of his/her decision, either in oral or written form, in 3 working days.
If a student fails to meet at the arranged time, without good cause, the appeal will be determined against the

student. Failuref the faculty member to meet at the appointed time will automatically take the procedure to
Step 2.
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Step 2

If the grading dispute is not resolved, or the faculty member fails to comply with the responsibilities of Step 1, th
student may appeal to thepartmental Chair. This appeal must be in writing and contain the information
described in the Introduction. The appeal must b
decision or faculty memberdés failure to comply wi

A meeting with the Chair must then be set up. The Chair may request the faculty member assigning the grade t
be present. Failure of the student to appear at this meeting without good cause will terminate the appeal in favc
of the existing grade.

The Chaimwill attempt to mediate the resolution to the dispute at this level, through either separate or joint
meetings with the student and faculty involved. The Chair may or may not make a recommendation; however,
is not within the purview of the Chair toatge a grade assigned by a faculty member. The process is to be
completed within 5 working days of receipt of the Step 2 written appeal.

Step 3

The Department of Nursing does not have an appeals committee. If the dispute is unresolved at Step 2, the
student should proceed directly to Step 4.

Step 4

If the matter is still unresolved, the student may appeal in writing within 3 working days of the conclusion of Stej
2 to the Dean, who will review the case. In most instances, the appeal procednot golbeyond this level.

Failure of the student to appear at this meeting without good cause will terminate the appeal in favor of the
existing grade.

The Dean will attempt to mediate a resolution to the grading dispute. It is not within the purthevDeian to

change a grade assigned by a faculty member. The Dean may or may not make a recommendation at this leve
a recommendation is made, it is to be conveyed to all interested parties within 2 working days of the meeting
between Dean and stude If may be in either written or oral form.

The Dean may refer the case to the College Academic Review Board (ARB) for a formal review of the case. If
such a referral is made, it is considered as Step 5.

Step 5

The Academic Review Board will meetthin 5 working days of the referral from the Dean. If greater flexibility
in time is required, the Chair of the ARB must notify interested parties in advance.

The ARB may conduct a hearing as deemed necessary. In this event, the ARB will ordinariigpaestely

with the student and with the instructor(s) in an attempt to resolve the differences. The ARB may tape the hears
with the consent of the parties involved. The student and the instructor should retain copies of any materials,
which she/he hasubmitted to the ARB. The student and faculty member may have assistance (excluding
attorneys) present at the hearing. Each of the parties should be prepared to present clear, concise, complete
information to the ARB and be prepared to answer quesdhtiomsthe ARB members.

Neither the student nor the faculty will be present during the deliberations of the Board. All deliberations of the
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ARB will be strictly confidential.

At the conclusion of the hearing, the ARB shall within 5 working days, sethe toean a written report
containing a summary of the issues, key deliberations, recommendations and vote count.

Step 6

The Dean shall review the recommendations and forward copies of the final decision to the student, instructor,
departmental Chaignd the Chair of the ARB. The Dean will take final action in the case after full consideration
of the ARBO&6s recommendati on. The final deter mi na
have the authority to take action as is deemedssacg in the case and shall inform the student, instructor and
departmental chair of the action taken.

Step 7

Any appeal beyond Step 7 must be to the Provost, must be in writing, and must be submitted to the Provost wit
5 working days of notification f t he Deanés action.
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APPEAL OF GRADES

Student 6s Name:

Current Accurate Address:

Phone Number:

Course Number(s) and Title(s):

Grade(s) for Course(s):

Step 1:
Date of Meeting with faculty member:

Reason for requesting change of grade:

Step 2:

Date of Meeting with Department Chair:

Step 3:

Date of Meeting with Department Dean:

Date referred to the College Academic Review Board (ARB)

Step 4:

Recommendation of the ARB:

Date of Recommendation:

Step 5:

Deands Acti on:

Date:
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Appeal for Academic or Administrative Dismissal

In the event of acadenfadministrativedismissal the Graduate Boarahd Graduate School have
authorityover reinstatement into the graduate program. The student must file a petition with the graduate
school to initiate an appeal for reinstatement. The appeal form can be found at
www.temple.edu/grad/forms/documentsfGBSAC_Petition_05.pdf

LEAVE OF ABSENCE

Requesting 2 or fewer leaves of absence

Schools and coll eges have the authority to grant
regardless of whether the leaves are consecutive ecomsecutive.

Procedure
Students requestingithdrawalleave of absence from the Bepment of Nursing are expected to initiate the
process with the faculty advisor. The following steps are to be taken so that future matriculation will not be
jeopardized:

1. The student will complete a departmeritdéquest for Leave of Absence'form
(www.temple.edu/grad/forms/documents/Leave_of Absence_0b.@&tfidents are required to paikeave

of Absence fedor each semester of the leave. The student will make an appointment widstiate
Chairof Graduatéeducatiorfor an interview, after which the Chairperson will sign the form and place it in
the student's folder.

2. In addition to the Leave &bsence form, the student must also complete the appropriate form to
withdrawal from classes. ffer week two thru nine, students maithdraw from classes with appropriate
signatures, usually the instructor, the advisor, and the Dean's designate.urBeendth be recorded on the
transcript with the instructor's notation of "W," indicating that the student withdédter week nine,
students may not withdraw from courses.

3.The"Drop" card is to be delivered by the student to the Office of ttenDCollege of Health Professions
and Social Work A fee is charged for processing the withdrawal.

4 While on Leave of Absence, the student is encouraged to maintain periodic contact with his or her advisor
to inform the advisor about plans to return or remain on leave. If the student plans to extend the leave, th
request will require a revised request form indicating the revised date of return. Remember, the Leave of
Absence fee is required feach semester of the leave. Failure to maintain a current request for a Leave of
Absence can result in permanent withdrawal from the University.

Students requesting greater than 3 leaves of absences
Masterds student s r kayaoctabsence g greatertmust obthin thecappeosal of thed s

Graduate school.
Procedure:

1. Obtain approval from advisor, the graduate chairperson and the Assistant/Associated Dean of the school.
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2. Provide the following irwriting to the Graduate School:

a. An explanation as to why he/she needs a leave of absence.

b. An anticipated return date.
c. A description of how the student will complete his/her program in the time remaining.

Note: Failure to complete the above process witesult in assignment of a grade of "F" for each of the
courses in which the student is enrolled. Also, if the student is taking a Leave of Absence, failure to follow

this policy may jeopardize the student's ability to continue in the program at a latetime.

PROGRAM WITHDRAWAL

A written request in letter form must be done in order to withdraw from the program entirely. This letter must be set
to both the: Graduate School, 501 Carnell Hall, Brodddiatgomery Streets, Philadelphia, PA 19122, and to the:
Department of Nursing, Gradudielucation 3307 North Broad Street, Philadelphia, PA 19140.

GRADUATION

Requirements

It is theresponsibility of each studerd be sure that all requirements are met. Advisors and department staff
will provide guidance but students bear the final responsibility.

Students should maintain their own graduation requirement checklist. The intent of the checklist is to provide &
method for students with their academic advisors to monitor the completion and documentation of all
requirements needed for graduation inttlstiident records. If students received no forms or notices regarding
graduation during the semester prior to the expected graduation date, students must initiate inquirers at the
Graduate program office or with the Director of Graduate Studies. S&rableate Bulletin for progression.

DEADLINE TO APPLY FOR GRADUATION IS AS FOLLOWS:
For January Graduatien October 18

For MayGraduation  February 185
For August Graduatien June ¥
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NON-ACADEMIC POLICIES

Health Insurance Requirement

Faculty believe that health insurance coverage is necessary to assure the highest possible healteargofell

all persons. Health insurance coverage is required of Temple nursing students by many of the clinical agencie
in which our nursing students work. For these reasons, all nursing students must be covered by a health
insurance policy such as Medicaid, a managme plan (such as Health Partners), an HMO or private carrier
(such as Blue Cross/Blue Shield).

Reasonably ficed health coverage can be obtained through Temple if needed. Faculty will ask you to provide
evidence of health insurance coverage before beginning clinical courses each academic year.

ProfessionalLicensure

All graduate students must hav@annsylvania license. Students licensed out of state must have a Pennsylvanic
license prior to the first clinical cours@.o ensure the best clinical experiences, faculty may, on occasion,
assign students to an agency in New Jersey. Stutsestsherobtain a license fdlew Jersey.

Health Forms, Criminal Checks, Drug Testing

Students are required to have a medical examination after they have been accepted into the graduate prograrn
Immunizations against difieriatetanus, rubella (German meaglenumps, polioHepatitis B,and chickenpox
(varicella) must be current. nAannual two stepPDand flu shot areequired. Drug testingon admissioris

required. There is a zero tolerance for positive drug tests. Student who test peditive dsmissed from the
programand the student will be reported to the PA State Board of Nursing.

The required forms may be obtained from American Data Bank who has been contracted by the Department o
Nursing to process and store this information at the studes e x pvemw.semplebackgroundheck.com to

enter your personal information and download the forms. Follow directions carefully so participation in clinical
is not delayed.Studentsare not permitted to participate in clinical assignments until all forms are

completed and returnedto American Data Bank.

Communicating with Faculty and Staff

If you wish to contact a member of the nogsfaculty, there arseveral ways to do so. To assist you, a list of
faculty nams, office locations and telephone numbamd emailsare included in this handbook.

Making an Appointment
Contact your faculty in persphy telephoner emailto find a mutually agreeable ekng time.

All Department of Nursing faculty can be reached by calling their office telephone number and leaving a "Voice
Mail" message. Faculty will check their Voice Mail daily, even whercaffipus, and return calls promptly. The
"Voice Mail" system is extremely reliable. If you leave messages, you can be quite sure faculty will receive them

Please understand that many facuiigy not be on Health Science Campus every day. Using email or voice mail
is the most reliable methods to contact them.
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Office Hours

All faculty post their schedule on their office d@ord on their syllabusrou should note weekly office hours
when theyare available in their officed meet with students. You aot need an appointment to meet with
faculty during scheduled office hourBaculty are also available by appointment for times other than posted
hours.

ADMINISTRATIVE PERSONNEL

Frances Ward, PhD, RN Professor and David R. Devereddiair, Department of
Nursing

Associate ChairGraduateeducation
Director, Division of Performance Improvement
Track, Coordinator, Nurse Educator

Dolores M. (Lorrie) Zygmont, PhD, RN

Jeanne Johnson, B.A., Ed.M Director,Nursing Student Services

Kathleen Mahoney, PhD, CRNP Track Coordinator, Adult Nurse Practitioner Program
Randi Elexer Salm, MSN. CRNP Track Coordinator, Family Nurse Practitioner Program
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GRADUATE FACULTY

ROOM -
Jones |EXT.215
FULL -TIME FACULTY Hall 707- E-MAIL
Roxellen Auletto 523 -2353 Jrauletto@temple.edu
Dr. Michael Clark 516 -4625 |clarkm@temple.edu
Dr. Carol Dakiri 509 -4628 |carol.dakin@temple.edu
Monica Jelic 519 -8186 |monika.jelic@temple.edu
Dr. Kathleen Mahoney 508 -3452 | kathleen.mahoney@temple.edu
Dr. Michael Mcintosh 510 -4629 | Michael.mcintosh@temple.edu
Dr. Frances War@Chair) 502 .g327 [ward@temple.edu
Dr. Dolores M. (Lorrie) Zygmont 512 -3789 |dolores.zygmont@temple.edu

When calling from a Temple campus telephone, dial 2 and then the extension you want.

DEPARTMENTAL STAFF

STAFF
Delores Banks (Undergraduate Secretary) 504 2-4687 deloresb@temple.edu
Jeanne Johnson (Dir. Nursing Student jiohns13@temple.edu
Services) 511 2-4688
2-5018 Sara.swan@temple.edu
Sara Swan (Graduate and BNBSN Secretary) [513 2-1599 (fax
SERVICES
Copy Center/Mailroom Pharm. Bsmt[2-4247
301
Deanbds Office Jones 2-4800
Philadelphia Health Management (215) 7656690 Fax: 765694
CorporationfTemple Health ConnectiorNorris (1035
HomesDivision Berks St.
Nursing Lab John Calhoun Learning Resource
Center) Pharm. 105 [2-2345
Security Desk (Jones Hall) 1 Flr. 2-3716

Faculty Mailboxes

All faculty have an assigned mailbox. To leave mail for a faculty member, make sure it is clearly labeled with
the faculty name as well as your own, and give the mail directly to one of the departmental secretanéls, who
appropriate

place it in the
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STUDENT ORGANIZATIONS AND ACTIVITIES

Student Representation on Departmental Committees

The faculty recognizes the rights and obligations of the student body to participate in the -ceaisian

process relative to the educational progrdbnaduate épresentatives will bgelectedrom the student body to

the following standing committeesNursing Resource Centefudent Affairsand Curriculumand the Honor

Board. Thestudentrepresentatives are responsible for attending scheduled meetings, and keeping the student
body informed of ppceedings.

Sigma Theta Tau

The Kappa Chi Chapter of Sigma Theta Tau, the international nursing honor society, is based in the Departme
of Nursing. Students whose academic records qualify them for membership will be invited to join after
completing 506 of their academic program. The Kappa Chi chapter sponsors programs of academic and
scholarly interest, and other activities, which foster high standards of research and scholarship.

SURVIVING GRADUATE EDUCATION

Graduate education in nursing begivigh the assumption that students have the basic knowledge, skills, and
experience for the practice of nursing. Graduate students are adult learners and are expected to behave
professionally, read widely, become knowledgeable about the field, andoeesetiéd learners. Graduate

classes often have extensive reading lists and students are expected to read as required. It is expected that
graduate students are able to discuss the latest writing and research studies in the field, to synthesize the mate
read, and to develop considered opinions on topics. Graduate students may agree with the authors, question :
point the author has stated, or completely disagree. However, students must be able to present evidence to
support their position. In graduatehool classes, students are expected to communicate well orally and in
writing. Students need to be actively involved and be able to learn from others. Graduate classes often require
paper or presentation. Such assignments must synthesize publfsheadtion and convey the ideas and
conclusion of the student.

When youdre having a problem with couyosgrérstmave K or
should be to make an appointment to discuss the issue with your proféesourrent degartmental phone list is
included in this guide.

Computer Facilitiesd Help Desk 2048000

e Computer Service@15204-8000)
Temple University has expanded the availability of wireless technology to several buildings on Main campus
FSU &Kresge Hall on HSC, the TUCC building at 15151 Market St. Chaah.temple.edu/cs/wireleder
exact areas and the latest locations, instructions and requirements.

e TECH Center (Teaching, educatidypllaboration, and Help Center)
Computer technology plays an important role in graduate education. The TECH center is locat@&t &t 12
Montgomery Ave. on Main campus. It is a comprehensive student technology center with 700 workstations,
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specialized dtware and hardware, internet access, printers,13 student breakout rooms for group study, a
Starbucks café, and computer help desks. Wireless loaner laptops can be used throughout the building. It is
open 24 hours a day.

e HSClnstructionalSupport Center
The TSC located in the Medical Research Building on the first floor (on Broad St between Ontario & Tioga
Sts.) offers virtual help support services, computer training, and production services for posters printing.

e Computer Training Seminars
Computer Sevices offers seminars for free to students, staff, and faculty to expand their technology skills. A
variety of topics are offered each semester. Students should register for seminars independently via the wel
site (www.temple.edu/gs Seminar listings are updated daily. Sample topics include use of Excel,
PowerPoint, SPSS, SAS, etc. Students can also purchase software directly from computer services saving
much as 60% off the regular process.

e Scholars InformatioCenter
Wordprocessing and spreadsheet softwiaravailable for your use on bathacintosh and IBM PE
compatiblec o mput ers in the Scholarsd I nformation Cent
Computers may be used during the hours of operatidnyou can save your work on your own diskette.
There are draft and final copy printers also available for your use.

Health Science Library
Thelibrary is a new state of the art facilities located in the School of Medicine. It is designed for the Healltl
Science Campus and has study room, computers, and literature form all health related disciplines.

OVID Account

An OVID account at the HealtBciences library allows you to searohltiple health nursing,and medicatelated
databases (including CINAHL, the main nursing database) from your home computer. To get an account the Interr
address ishttp://eclipse.hsclib.temple.edu/

Clickon6 Mat eri als and formsdé and then click on 060vid a
asked to select a college, choose fAAllied Health. o
the information about the accduemailed to your Temple email account. If you have difficultyioa you can

contact the Health Sciences Library at ZIH-4033 or 215707-BOOK.

Copyingfacilities are sekservice in the library @ $0.10 per page by change or by copycard. A changme is
available.

Computerassisted search facilitiesre available in the Library. A list of periodicals available at TU libraries is kept
handy to the computer search terminals. Database search services where searches are conducted bydhe librarian
available for a reasonable fee.

Interlibrary loan (ILL). Bi omedi c al books and journal articles not
through intedibrary loan for a fee of $5/request. ILL requests take 7 to 10 days. Rush seaviaiaisle for a
reasonable fee, but still requires considerable-lzaé.
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Computer-assisted Search Facilities

These are available tite Health Science Library in the School of Medicine. Ibfagfmp | e 6s | i br ar i
Schol ar sé6 | mrin&om &0y of the Ph&macyt bailding on the ground floor. Conducting a

literature search on a topic of interest is not difficult and is a wonderful alternative to tracking down information
via paper indexes of nursing and medical literature. The Hedlttatabases allow you to search a huge pool of
literature by selecting from over 16,000 topics (called Medical Subject Headings (MeSH headings) by which th
nursing, medical and allied heafilelds publications and articles are indexed. Thdéirddabases available at
Temple through OvidHealthnet are:

Medline International medical journals from 1966 to the present, divided into blocks by date

CINAHL Cumulative Index to Nursing and Allied Health Literature

AIDSLINE AIDS Literature

NURSING 1982to the Present

HEALTH Health administration and economics, and excellent source of cost effectiveness and-outcome
based research, includes info in institution and insurance trade publications

Conducting a Computer-assisted Literature Search

(!ln the Library, in the Scholarsd I nformation Cent
by selecting the database you want to search. Then type in the topic of interest. The computer may offer you
choices of other terms by which yawpic may be referenced. Commands are displayed on the bottom of the
screen so you can see what commands are available in any part of the search process.

You can combine terms to | imit or expandddItsweitr sea
search results to those citations tdrate xmpartds ny dw
to citations containing either term (i f you remenm
whi | e f o ithé un®rpoétwa séts).eYou can further constrain your search to a particular time frame (last
6 months), to Englistanguageonly citations, or to humagsubjectonly citations. You may request review

articles only to get an overview of the field bydaay articles summarizing many original articles. You may

also search for citations by a particular author.

Your search results are in nearly chronological order with the most recent articles appearing first. Each citatior
will include the authors, e of article, journal citation, location and institutional affiliation, language, indexing
terms attached to the article by the indexing system (one of these will be one of your search terms) and usually
abstract of the contents of the article whishup to 400 words in length. Often a general search returns a large
number of articles. You can browse the-gdtich means to have the citations displayed on the seagehthen

either selected for further consideration or bypassed. Selected an#otdse further sorted or they may be

printed on paper after your searching is completed.

If your search results are disappointing, try the same terms in another dali&badedline or Health instead of
CINAHL. The change in focus can get you broa@sults. If you want information about mutlisciplinary
approaches to patient care or eelfectiveness data try searching in Health. You can get ideas for other terms
by looking at terms keyed to a useful article that you already retrieved.

fyouwant to conduct searches on your personal compt
with a modem (2400 baud or faster) and some sort of telecommunications software -péaakayesstalk or
Procomm. At home, you can dump your search resuito hard disc or to diskette for further examination.

- 49 -



This doesndét seem pos @n @IDdHeadthnet IDfs &eednd talqed oely aldaytfor ther i e
request to be processed. I f y ou eduestadatabase searchtoma |
form available at Kresge Library and the Librarian can conduct a search foryou febadfde it canodt
focused as one you design and conduct yourself an

Other Computer Database Information Resources

The source of the MeSH heading classification system is the National Library of Medicine (NLM) located in
Bethesda Maryland. NLM has many more databases than those to which Healthnet subscribes. ridtese are
available through Temple, bare of interest to serious students. A few examples are:

Physiciansd Dadbai Qunat y CaARD®) | n s tdatedgampeddium OfEhE state f r
of-the-art diagnosis and treatments for various cancers. The information needed can be selected from a menu
choices and can be obtained in a format written for the heatttpoafessional or for the patient. The patient
information is in very plain language and it does not mince words. The material includes current published
references. One can also obtain information about aliid€lgnized clinical trials being condadtconcerning
specific types and stages of various types of cancers including eligibility requirements and sites of the study.

Cancerlit: Database of international published research on all forms of cancer.

Toxline andToxlit are databases concernitg effects, treatment and distribution of toxic agents.
Bioethicslinecovers topics in medical ethics.

Histline covers medical history.

Each of these services costs money to access, but the charges are very reasotiabtarder of $3 per full
record retrieval of all of the PDQ articles on a particular site or type of cancer.

There is a very useful searstrategy program calle@rateful Med, which wasdesigned to be used in primary

care offices by people unfamiliar with-ine searching. It is available from the National Technical Information
Service (NTIS). Contact the National Library of Medicine at (800)}£7&7 for detail®n classes or to set up an

NLM -access accounkree coursedn search strategies for these databases are held in Bethesda, Maryland abou
once every two months.

Grateful Med al so features a document ryeutcanioainal s
copies of the full text of desired articldsut this service costs money and takes up to 3 weeks. It is much cheaper
and quicker to do local document retrieval through medical libraries in the area or to request interlibrary loan of
rare aticles. Free document retrieval services can be had at the National Library in Medicine in Bethesda,
Marylandd up to 4 articles at a time and up to 8 articles in a day.

Copyright Law as it applies to the Use of Xeroxing and Papewriting

Current opyright law permits individuals to make updoecopy of a journal article or part of a published book
provided the copisf or t he i ndividual 6s personal use and wi l
article for profit is legal only if dee is paid to the Copyright Cléaghouse so they may distribute a royalty to

the author. Other photocopying of articles such as for mass distribution by an instructor to a class (considered
for profit use) infringes copyrigHaw. Direct quotesand u mmar i es of aut horsdé find

appropriately referenced in the text as specified in APA format.
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Librarian-conducted database search@sediated searchgsre available for a fee.

Other Temple librariesare located in various buildings on the main campus. You can reach any of these
libraries by dialing (215) 204he fourdigit extension.

Paley Library: e x t .

7400,

hou

ses Templ eds
Engineering Library: ext. 7828, College. Of Engineering (Norris & 12th)

main coll ecti on

Science Libraries for Biology: ext. 8878, (Life Sciences Building on 12th St. between Montgomery and Norris

St)

Chemistry: ext. 7120, (Beury Hall on 13th St. between Montgomery and Norris.)
Mathematical Sciences: ext. 8434, (Computer Activities Building Broad St. between Montgomery and Norris)

Physics:ext. 7649, (Barton Hall on 13th between Montgomery and Norris)

Zahn Library: ext. 8481, (printed and audiovisual materials (Ritter Hall Annethertorner of 13th and Cecil

Moore Ave).

Klein Law Library: ext. 7891, (corner of Broad and Montgomery) is open to Graduate students by arrangemen
(not during Law School exam study periods).

Other Nursing and Medical Libraries in the Area

Graduate Mrsing Students are welcome in any of the libraries listed below, as well as libraries on Temple at
Tyl er School of
University Libraries in the area allow admisstorthe public for reading and copying purposes, without

borrowing privileges. Contact these libraries for current hours and accessibility for Temple Graduate Students.

Name and Location

College of Physicians
19 S.22nd. St.
Philadelphia

Eastern Pennsylvania
Psychiatric Institute
3200 Henry Ave
Philadelphia

Hahnemann
245 N. 15th St.
Philadelphia

Jefferson
1020 Walnut St.
Philadelphia

Phone
561-6050

842-4509

762-7631

9556994

Ar t

Hours
9-5 M-F
(94
summer)

9-5 M-F
call for
other
hours

8-5 M-F

8-5 M-F

(Penrose

Copying
no

Auditron

Coin and
copy card

Copycard
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Data

Mediated
searches
(fee)

Mediated
searches
(fee)

none

none

Hal | ), and Ambl er Ca

Comments

Unmatched collection of
Medical Lit. Fee to enter
reading room. No Borrowing

Free borrowing with proper
ID

Annual fee for borrower cart

Annual fee for borrower cari



Medical College of 842-6910 8-5M-F  Auditron Mediated  No borrowing

Pennsylvania call for searches
3300 Henry Ave weekend (fee)
Philadelphia hours
Osteopathic 871-2818 M-F with  None None No borrowing
4150 City Ave. call for prior OK
Philadelphia permission
University of the Science 596-8960 9-5 M-F None None No borrowing
42nd & Woodland Ave. call for eve.
Philadelphia and

weekend

permission
University of PA 8985817 8-Mn M-  Coinand Enduser
Biomedical call for Th; 810 copycard searches, Purchase VanPelt Card for
36th and Hamilton Wk.  weekend F; 95 mediated  borrowing
Philadelphia permission  Sat;10A searches

M Sun (fee)
Financial Aid

For information pertaining tbnancial aid go to Student Faculty Union Building, lower level.

Food Facilities

Students are welcome in the cafeteria in the StuEaotlty Center (SFC) at Broad and Ontario Streets (second floor
of the same building as the Bookstore, which is dpan 11 am to 2 pm) and in the basement cafeteria of Temple
Hospital (it is closed from 3:30 to 4:45 pm, however). Lunch trucks are in the neighborhood from around 7 am to
about 2:30 pm and have good safe food at reasonable prices. For evening Stadmi&teria reopens from 4:45

7p.m. Prices are reasonable.

Parking

All Graduate Students are encouraged to select a secure parking location from the parking office located in the
Ontario garage.

Discount Parking is available at the Tioga West open lot for students arriving after 4:00 p.m. Please-call 215
707-2277 for information.

Streetparking: The meters around Temple cost 50¢ per hour, take nickels, dimes and quarters and are among t
most vigilantly p#rolled of those in the city. Metered parking on the southbound side

of Broad Street is available from 9:af to 6:30 pm (between 6:30 pm and about 6 am, it is free and legal).
Metered Parking on Ontario Street between the Hospital and CHP is actitreljea until 8
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pm. Parking tickets for expired parking meters co$st $2or parking on the northbound side of Broad
Street after 4 pm, tickets cost $25 and/or the car may be towed at your cost. Parking tickets rates increase yea
This city bootscars after 3 unpaid tickets.

Valetparking is available at the Tioga entrance to Temple Hospital. No ID is needed and it costs the same as
Tioga Street Garage. Valet parking is attended umtih9 After that time, you can retrieve your car keys by

going to the Tioga Street garage booth anéhtgthe attendant your car was in Valet Parking. The Valet Parking
attendant will have moved your car into the Tioga Street garage after 9 pm. After class, walk through the
hospital 6s main entrance to get ntrancet(whiehisMachkeedfter Par k
dark-y ou can go out, but you canét come in). This is
period or after dark. Temple Hospital employees are asked not to use Valet Parking Services.

Safety Services
Temple University is committed to the continuing safety of its students, visitors, and staff. By following the

suggested walkways and tips included here you will make your nighttime travel as safe as possible. Here are a fev
safety suggestions:

¢ Always walk and park in well-lighted areas.

¢ Notify Campus Police of any suspicious activity or persons (215) 20234.

¢ Do not leave possessions and equipment unattended in buildings or on stooginters.

e Do not | eave anything visible in your auto; pl
make sure you vehicle is locked.

e |tis strongly recommendedthat available escort services be utilized (215) 20@RIP.

e Use Allegheny Avenue entrance to the Broad Street line rather than the Erie Avenue entrance.

¢ Use MAC machines located inside the Univertsi buildings.

e Do NOT talk on your cell phone while waking to your car!

Shuttle Bus Service

Temple University operates a shuttle bus service with stops at the Health Sciences Center for the safety and
convenience of students and faculty. This seng@mly offered during the fall and spring semestéiw a copy of
the schedule, please stop in to the Student Activities Center (SAC) located on the Main Campus, 13th &
Montgomery Streets or the Faculty Student Center (FSU) located on the Health S€amgris, Broad & Ontario
Streets.

Student Health Services

The Student Health Center is located in the Student Faculty Center (SFC) in the Lower Basement in Room #43. Y
can reach the Student Health Center receptionist at (215088 from 8:30 anto 4:30 pm weekdays. A nurse is

on duty between those hours. A physician is available Monday and Thursday mornings, and Tuesday, Wednesda
and Friday aftaroons. You are also eligible for services through the Student Health office on Main Campus in
Mitten Hall (Broad Street @ Berks Mall), where nurses and physicians provide preventive care as well as care for
acute illness, and injury from 8:30 to 4:30 weekdays and Saturdays. There is no charge for consultation;-and muc
reduced rates for diagnostictes Many medications prescribed by the staff are dispensed there at-achuckd

cost. Gynecologic care for illness or injury is available without charge. Confidential free HIV testing is also
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available. Family planning and routine welbman care isnovided by a nurse practitioner at a very reasonable
cost. The Department of Nursing also operates a ursbealth center that provides comprehensive primary care
and wo mehnséndgcesh Reguired physical examinations may be obtained herarfal ée&. All insurance
plans are accepted. A psychological counseling service is also available to Tedwiesstéll fulttime students
are charged a $60 per semester Student Health fee to cover the cost of these services.

Writing Center (215-205-0705)
This resource offersin ent er wor kshops focusing on graduate st
students can also work with a tutor to improve the quality of their writing at no cost. The service is intended for
those working on seminar paperso mast er 0s essays. The session can
and prose style but not grammar. Call for more information.
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COMMENTS

Her eds your c hoaxorrect toadd something eew,tor, suggest changes for the next edition of this
guide. Make your experience count by sharing it with others.

Send your comments to:

Dolores M. (Lorrie) Zygmont, PhD, RN
Associate ChairGGraduateéeEducation
Department of Nursing

Room 82

Temple University CHBW

3307 N. Broad Street (6620)
Philadelphia, PA 19140

Thanks!
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